NORTHERN ILLINOIS UNIVERSITY
PROCUREMENT SERVICES
LOWDEN HALL 107
DEKALB IL 60115

Sealed Proposals will be accepted in the above office until:
2:00 PM LOCAL TIME, TUESDAY April 8, 2008 FOR:

FIBER OPTIC INSTALLATION

RFP #SM094302
COMPANY DATE
ADDRESS
CITY, STATE AND ZIP CODE
TELEPHONE NO. FAX NO.

DEPARTMENT OF HUMAN RIGHTS NUMBER (DHR)

TIN (FEIN OR SOCIAL SECURITY) NUMBER REP’'S EMAIL ADDRESS

IF YOU FAX YOUR RESPONSE, AVOID LAST MINUTE FAX TRAFFIC JAMS BY
FAXING EARLY. Transmissions received after the opening time stated above
MUST BE REJECTED.

Direct questions regarding this request to: Scott Olsen, Senior Procurement Officer
Tel: 815/753-6111
Fax: 815/753-6800
Direct any technical questions to Herb Kuryliw, Telecommunications
Tel: 815-753-7220



MANDATORY PRE-PROPOSAL MEETING:

TIME: 10:00 AM, Monday March 24, 2008

Place: Hoffman Estates Campus, 5555 Trillium Blvd, Hoffman Estates IL 60192
Room 103

INSTRUCTIONS TO BIDDERS

1. BIDDER’S PREQUALIFICATIONS

Bidders’ List. Any firm wishing to bid on construction work shall submit a written
Bidder Application Form to the Northern Illinois University Procurement Services no later
than the bid date. The request shall include a written disclosure of the names of each in-
dividual having a beneficial interest of more than 7-1/2 percent in the bidding enterprise,
and if the bidder is a corporation, the names of all its officers and directors. Any
changes in the beneficial ownership or the officers shall be reported at the time such
changes occur. The Owner reserves the right to reject an application if the Owner
determines that the bidder made misrepresentations in the application. [Note:
Prequalification with CDB may be deemed acceptable as prequalification with Owner
provided the Bidder submits to Owner acceptable evidence of prequalification with CDB.]

lllinois Department of Human Rights. Prior to the bid/RFP opening, the bidder
must have filed with the lllinois Department of Human Rights (IDHR) a properly
completed and sworn Employer Report Form (Form PC-I), which is accurate as of the
date of the bid/RFP opening and not subject to any Department of Human Rights Order
of Noncompliance. For further information contact:

Department of Human Rights
Public Contracts Section

100 West Randolph Street
Chicago, IL 60601

(312) 814-2432

Other Requirements. The applicant may be asked to provide additional information
including the form of organization, bank references, financial statements, sources of
supply or other information required to determine its responsibility and capability.

Eligibility to Bid. If the application and financial statement (if required) give
sufficient evidence of the applicant's financial and business responsibility and if no
reason is known to the Owner why the applicant would not be a responsible and
qualified bidder, the applicant will be eligible to bid on Owner's construction projects.
The bidder's qualifications and responsibility will be subject to continuous review.




2. BIDDING DOCUMENTS, PRE-BID CONFERENCE, SITE VISITS AND
STATUTORY REQUIREMENTS

Bidding Documents. The Invitation for Bids/RFP sets forth the manner by which
bidders must obtain the bidding documents. Notice on the electronic lllinois Public
Higher Education Procurement Bulletin, which can be found online at:
http://lwww.procure.stateuniv.state.il.us/dsp_SearchResults.cfm generally constitutes the
Invitation for Bids/RFP. The bidding documents include these Instructions to Bidders,
General Conditions, Special Conditions for the Project, Specifications and Drawings of
the Project and any addenda to the bidding documents. Addenda to the bidding
documents, except for a change in the bid/RFP date, shall be written and shall be issued
to all recipients of the bidding documents by facsimile transmission or by e-mail
notification no later than three days prior to the bid/RFP opening.

Pre-Bid Meeting. The Owner may schedule a pre-bid/RFP meeting prior to bid/RFP
opening. Notice of the time and location appears in the Invitation for Bids/RFP or will be
announced as indicated in the Invitation for Bids/RFP. All bidders or representatives of
bidders may be required to attend.

Existing Conditions. Bidders shall carefully examine the bid/RFP documents and
inspect the project site to obtain first-hand knowledge of existing conditions. Each
bidder, by submitting its bid/RFP, represents that it has so examined the bidding
documents and inspected the site, that it understands the provisions of the bidding
documents and that it has familiarized itself with the local conditions under which the
work is to be performed. Bidders will not be given extra payment or contract time for
conditions which could have been determined by such examinations. Questions
regarding the specifications should be directed to the Owner’s Procurement Services
Department.

Statutory Requirements. Bidders are expected to be familiar with and are required
to comply with all state and federal laws and regulations applicable to the project.
Requirements of particular concern are set forth in the General Conditions. The failure
of a specific statutory or regulatory requirement to be set forth in the General Conditions
does not relieve the bidder from compliance with any specific requirement.

Procurement and Bidding Regulations. The Procurement Rules of the Chief
Procurement Officer for Public Institutions of Higher Education and the lllinois Public
Universities, 44 Ill. Adm. Code 526, are applicable as indicated in such rules. An
unofficial copy of these rules can be found at:

www.procure.stateuniv.state.il.us



3. BID PREPARATION AND SUBMISSION

3.01. Bid Security. A bid bond, certified check, cashier’'s check, or money or-
der made payable to Northern lllinois University, in the amount set forth in the
Invitation for Bids, must be deposited with each bid to guarantee that, after proper
notification of award of contract, the bidder will take all steps necessary to execute
such contract and provide all required documents for contract execution in complete
and accurate form. The bond shall be from a surety or insurance company duly
licensed to transact business in lllinois, and which is acceptable to Owner as set
forth in General Conditions. The bid bond form is included in the bidding documents.

3.02. Bid Form. All bids will be submitted on the standard proposal form with
all relevant blanks completed in ink or typewritten. Amounts shall be shown both in
words and in figures. In the case of a conflict between the words and figures, the
amount shown in words shall govern. An authorized person shall initial any
alterations or erasures on the bid form. The Owner reserves the right to reject bids
due to illegibility of the bid form. Bids will be submitted in duplicate.

3.03. Surety Letter. Unless waived pursuant to the special conditions for the
individual project, each bidder shall submit with its bid a letter from a surety company
to the effect that the surety will provide a performance and payment bond if the
bidder is awarded a contract. The bond shall be from a surety or insurance company
duly licensed to transact business in lllinois, and which is acceptable to Owner as set
forth in General Conditions. The form of the surety letter is included in the bidding
documents.

3.04. Employee Utilization Form. Bidder must enclose with the bid three (3)
completed and signed copies of Department of Human Rights Form PC-2, entitled
“Bidder’'s Employee Utilization Form-Construction.” Failure to include the PC-2
Forms may constitute grounds for rejection of the bid. The form of the PC-2 Form is
included in the bidding documents.

3.05. List of Major Subcontractors, Material Suppliers and Manufacturers.
Each bidder shall submit with its bid a list of all major subcontractors, material
suppliers and manufacturers it will use on the project if it is awarded the contract.
This list of major subcontractors, material suppliers and manufacturers shall be
subject to the approval of the Owner. If the Owner disapproves any of the
subcontractors, material suppliers or manufacturers listed by the contractor, the
contractor shall submit alternate names, prior to the award of the contract, for such
subcontractors, material suppliers and manufacturers. Such requested substitutions,
if any, shall not involve additional cost to the Owner. The acceptance of any
subcontractors, material supplier or manufacturers shall not constitute any obligation
on the part of the Owner to accept materials, systems or workmanship which are not
in full compliance with all applicable portions of the drawings and specifications.

3.06. Certifications. Bidder must submit a completed and executed
certification sheet included herein whereby it certifies:

€) it has not been convicted of bribery or attempting to bribe an officer or
employee of the State of lllinois, nor has it made an admission of guilt of



(b)

(€)

(d)

(e)

(f)

(9)

(h)

(i)

such conduct which is a matter of record, nor has an official, agent or
employee of the bidder been so convicted or made such admission of
bribery on behalf of the bidder and pursuant to the direction or
authorization of a responsible official thereof.

it is not barred from bidding on this contract as a result of a violation of
either Section 33E-3 or 33E-4 of the Criminal Code of 1961, 720 ILCS
5/33E-3, 33E-4.

if the bidder is an individual, that he or she is not in default on an
educational loan as defined in 5 ILCS 385/0.01 et. seq.

its correct federal Taxpayer Identification Number (TIN) and its taxpayer
status, e.g., corporation, partnership, etc. as listed in its bid. The bidder
will also submit an Internal Revenue Service (IRS) Request for Taxpayer
Identification Number and Certification (Form W-9).

neither it nor any substantially-owned affiliated company is participating or
shall participate in an international boycott in violation of the provisions of
the United States Export Administration Act of 1979 or the regulations of
the United States Department of Commerce promulgated under the act.

if the bidder has 25 or more employees, it is familiar with the Drug Free
Workplace Act, 30 ILCS 580/1 et seq., and will provide a drug free
workplace in compliance with said act, or if the bidder is an individual, he
or she will not engage in the unlawful manufacture, distribution,
dispensation, possession or use of a controlled substance in the
performance of this contract.

it is not barred from entering into a contract pursuant to Section 50-11 of
the Illinois Procurement Code, 30 ILCS 500/50-11, based on the fact that
it knows or should know that it is delinquent in the payment of any debt to
the State of lllinois as defined by the Debt Collection Board. It further
acknowledges that Northern lllinois University may declare its agreement
with the bidder void if this certification is false or if the bidder determined
to be delinquent in the payment of any such debt during the term thereof.

it is not barred from entering into a contract pursuant to Section 50-12 of
the Illinois Procurement Code, 30 ILCS 500/50-12, based on the fact that
it or any of its affiliates fails to collect and remit lllinois Use Tax on all
sales of tangible personal property into the State of lllinois in accordance
with the provisions of the Illinois Use Tax Act. It further acknowledges
that the Owner may declare its agreement with the bidder void if this
certification is false.

it is not barred from being awarded a contract pursuant to Section 50-10.5
of the lllinois Procurement Code, 30 ILCS 500/50-10.5, based on the fact
that it has been found to have violated Section 42 of the Environmental
Protection Act. It further acknowledges that the Owner may declare its
agreement with the bidder void if this certification is false.



)] it is not barred from being awarded a contract pursuant to Section 50-12
of the lllinois Procurement Code, 30 ILCS 500/50-12, based on the fact
that neither it nor any of its officers, directors, partners or managerial
agents has been convicted of a felony under the Sarbanes-Oxley Act of
2002 or a Class 3 or Class 2 felony under the lllinois Securities Law of
1953 for a period of five (5) years prior to the date of its agreement. It
further acknowledges that the Owner may declare its agreement with the
bidder void if this certification is false.

3.07. Financial Disclosure. Bidder must submit a completed and executed
Financial Interests and Potential Conflicts of Interests form (Form A).

3.08. IRS Form. Bidder must submit a completed and executed Request for
Taxpayer ldentification Number and Certification (Form W-9).

3.09. Bidder Application Form. Bidder must submit a completed and
executed Bidder Application Form. If Bidder has previously submitted an application
form to the Owner and the information therein has not changed, Bidder may submit a
photocopy of the previously submitted application form.

3.10 Taxes, Permits and Fees. Purchases of building materials for incorpor-
ation into the project are exempt from the lllinois Retailer's Occupation and Use Tax
(sales tax). An exemption may also apply in regard to certain federal excise taxes on
materials and equipment used in connection with the project. The bidder shall
therefore exclude such taxes from consideration in preparing its bid. For further
information with regard to taxes, bidders may contact the lIllinois Department of
Revenue. The bid price shall include the cost of any permits or fees required by any
source, public or private, for the completion of the contract.

3.11. Alternates. Trade names and catalog numbers are used solely for the
purpose of setting minimum standards of quality and performance and are not to be
construed as exclusionary. The Owner will be the sole judge of the acceptability of
any alternate offered and decisions of the Owner will be final. Any alternates must
be accompanied by detailed literature that explains the nature of the product
and the products’ function in the system that is being bid. The bidder must also
indicate where and when alternate equipment may be viewed. While in use,
obsolete items or those being phased out may not be considered as equal.

3.12 Unit Price ltems.

A. When unit price items are included in the bidding documents, the bidder shall
indicate, in figures, a unit price for each separate item. The acceptance of
bid unit prices shall be a condition of contract award.

B. When unit prices are used to arrive at a base or alternate bid, the bidder shall
multiply the unit bid price times the specified quantity, and enter the
extension, in figures, in the column provided in the Bid Form. In case of
conflict between the unit price and the extension, the unit bid price shall
govern.



C. Quantities specified in the Bid Form, although approximate, are included in
the base or alternate bids. Payment to the Contractor will be made only for
the actual work performed and accepted or materials furnished in accord with
the Contract. Owner may at any time, without invalidating the Contract,
increase, decrease or omit any of the unit price items in accord with specified
change order procedures.

1. Increased quantities will be paid for at the accepted unit bid price.

2. Decreased or omitted quantities will be deducted from the contract at
the accepted unit bid price.

3. No payment will be made for any anticipated change in profit resulting
from a change in the specified quantities.

D. Owner may stipulate unit prices for certain items. In this event, the
Contractor’s bids will be deemed to include such prices.

E. The acceptance of unit prices by Owner does not alter the change order pro-
cess. The Contractor may not proceed with work involving increased, de-
creased or omitted work units without a properly executed change order.

F. Unit prices shall be firm for the duration of the contract.

3.13 Full Pricing and Contingencies. @ Owner shall hold the
successful bidder to bid pricing. Additional charges for contingencies discovered by
Bidder at any time after the date of submission of the bid will not be considered by
Owner.

3.14. Signature. The bid shall be signed by the person(s) authorized to bind
the business entity to a contract. The legal name of the business entity (sole
proprietorship, corporation, partnership, joint venture, etc.) shall be stated. The
name and title of the person(s) signing shall be typed below the signature(s).

3.15. Prevailing Wage Rates. The local prevailing rates to be paid to all
laborers, workers, etc. on this project are set forth on the lllinois Department of
Labor’'s website at http://www.state.il.us/agency/idol/.

3.16. Bid Submission. Bidders shall be responsible for the delivery of their
bids during regular business hours, to Owner's designated bid receiving office, prior
to the bid closing time stated in the Invitation for Bids. Each bid shall be submitted in
a sealed opaque envelope, including express delivery envelopes, showing the name
and address of the bidder in the upper left-hand corner of the envelope and shall be
marked as follows: "BID FOR: Owner Project Number, Project Title and contract or
trade being bid." "Sealed envelope" shall be defined as one which has been glued
or taped shut, preventing access to bid documents until the envelope is officially
opened by Owner's Bid Office at the designated time and place of the bid opening.
Bid envelopes, including express delivery envelopes, which are received unsealed or
improperly identified as specified herein, may be rejected. Facsimile copies of bids
will be accepted if received by the date and time of the bid opening. Bidders
submitting facsimile bids must mail a copy of the bid to Owner’s designated bid




receiving office and this copy must be postmarked no later than the date of the
opening.

3.17. Change or Withdrawal Prior to Bid Opening. A bidder may withdraw or
modify a Bid if notice of the withdrawal or modification is received by Owner before
the time stated for the Bid opening. Any such modification or withdrawal may be
made in person, by letter, by printed form conveyed electronically, or in unusual
circumstances, by telephone. Changes shall not reveal the bid price, but shall
provide an addition or subtraction so that the final bid price can be determined only
after the sealed bid is opened. When the change reveals the bid price the bid will be
rejected. When changes or withdrawals are made by printed form conveyed
electronically or by telephone, written confirmation of the modification or withdrawal
shall be mailed or delivered to the Owner bearing a United States Post Office date
stamp no later than the bid opening date. Having the proper date stamp shall be at
the bidder's own risk. Owner will reject any bid when written confirmation of the
change or withdrawal is not received by Owner within five business days after the bid
opening.

3.18. Disqualification. Failure on the part of any bidder to furnish the required
information, documents or lists may be sufficient cause to disqualify its bid.

4. ALTERNATE BIDS

Where alternate bids are required in the bid form, bidders shall fill in each alternate
bid with the amount of the price or with the terms, "No Change." Alternate bids will
be accepted in the order determined by the Owner. Any alternate bids may be
accepted by Owner at any time during construction at the same prices submitted on
the bid form unless the bidder has specified in its bid form an earlier date (but not
less than 90 days from the bid opening) for acceptance.

5. BID OPENING

5.01. Bid Opening. All bids will be publicly opened, read and tabulated at the
time, date and address stated in the Invitation for Bids, unless the date or time is
changed prior to the bid opening by the Owner through written notice to all bidders of
record. Noted errors, omissions and defects will be announced. All bids received
after the specified bid opening date and time will be returned unopened to the bidder.
Official time will be determined by Owner.

5.02. Time for Acceptance. Bids shall be valid for 90 calendar days after bid
opening unless otherwise specified. Owner and the bidder may agree to extend the
acceptance period beyond 90 days.

5.03. Reading of Bids. The public opening and reading of bids is for
informational purposes only, and is not to be construed as acceptance or rejection of
any of the bids submitted.




6. AWARD OF CONTRACT

6.01. Standards for Award. The Contract will be awarded to the responsible,
responsive and approved bidder submitting the lowest combination of base bid, ac-
cepted alternate bids and unit prices, if appropriate, which complies with all of the
conditions of the Instructions to Bidders and General Conditions for Construction
Projects and the specific requirements of the project bidding documents, and is
reasonable and in the interest of the Owner to accept. The Owner reserves the right
to reject any and all bids, to waive any informalities in the bids received, or to permit
timely correction of minor deficiencies in bids whenever such rejection or waiver is in
the interest of the Owner. The Owner will be the sole judge of the acceptability of the
bid.

6.02. Right of Rejection. The Owner reserves the right to reject the bid of any
bidder who:

Q) has previously failed to perform properly,
2 has failed to complete on time contracts of a similar nature,
3) is not in a position to perform the work required,

4) has habitually and without just cause neglected the payment of bills or
otherwise disregarded its obligations to subcontractors, material suppliers
or employees,

(5) will not perform by its own forces a proportion of the total work deemed
sufficient by the Owner to insure the contractor’s beneficial interest and
actual participation in the project, or

(6) has failed to attend or be represented by a required pre-bid meeting and
site visit.

6.03 Additional Considerations. In addition to the factors heretofore
mentioned, the following considerations will be employed in determining the lowest
responsible bidder:

Q) Whether the bidder has adequate facilities available to do the work
properly and expeditiously,

(2) Whether the bidder has suitable financial resources to meet the
obligations incidental to the work,

3) Whether the bidder has appropriate technical experience,

4) The date on which the bidder proposes to start construction with on-site
labor, and

(5) The ability of the bidder to meet the completion date.



6.04. Effect of Performance Bond. That a bidder is able to obtain a
performance and payment bond shall not be regarded as the sole test of such
bidder’s eligibility, competency or responsibility.

6.05. Contract. The contract, which the bidder agrees to enter into, shall be on
the form in use by the Owner.

6.06. Performance and Payment Bond. Unless waived pursuant to the
Special Conditions for the individual project, the successful bidder shall furnish a
performance and payment bond for the full amount of the contract. The bond shall
be on the form in use by the Owner and shall be provided by a firm duly licensed in
lllinois.

6.07. Certificate of Insurance. The successful bidder shall furnish a certificate
of insurance evidencing the types and amounts of insurance set forth in the General
Conditions. The insurance shall be from insurance companies duly licensed to
transact business in lllinois, and which are acceptable to Owner as set forth in
General Conditions. The certificate shall be on a form generally accepted by
contractors and owners.

6.08. Changes after Acceptance. After the contractor's bid has been accept-
ed, no change in the list of major subcontractors, material suppliers and manu-
facturers shall be made without specific written authority of the Owner.

6.09. Construction Schedule. The successful contractor will be required to
begin construction with on-site labor on the project no later than one week after
execution of the contract with the Owner or at such later time as directed by the
Owner. The contractors shall complete all work required by the contracts by the date
or within the number of days set forth in the contract.

6.10. Assignment. The Owner reserves the right to assign the other contracts
for the project to the successful bidder on the prime work portion of the project. The
Owner may provide specific information with regard to the assignment of contracts in
the Special Conditions for the project.

7. POST AWARD PROCEDURES AND PROVISIONS

7.01. Bid Securities of Bidders. After the opening of bids, bidders may
substitute a bid bond for other forms of bid security. The Owner may retain the bid
securities of the then lowest bidder until all provisions for the execution of the
contract have been satisfied. Upon acceptance of a bid by the Owner the successful
bidder shall take all steps necessary to execute the contract, execute such further
contract documents and give such bonds as may be required by the Owner within
the time specified (14 days after acceptance of the bid if no period is specified).
Failure of the successful bidder to execute said documents may result in the bidder
being declared in default and being held liable for any cost of procuring the work
which exceeds the amount of its bid. At its discretion, the Owner may retain the bid
securities of two additional bidders (next low) until execution of a contract is
complete, but in no event longer than 90 days after the opening of the bids.




7.02. Completion of Contract Requirements. No later than 14 days after the
award of the contract, Contractor shall submit to Owner all documents required by
the Contract completed in the form required by Owner and fully executed by the
appropriate person(s). Failure to submit such documents may result in a
disqualification of the bidder and withdrawal of the award and the bidder will be held
liable for any cost of procuring the work which exceeds the amount of its Bid. The
time for submission of such documents may be extended by Owner upon written
request stating good cause for the extension.

ADDITIONAL NIU INSTRUCTIONS TO BIDDERS

SCOPE OF WORK

Furnish, deliver, and install F.O.B., FREIGHT INCLUDED, Northern lllinois University,
DeKalb, Illinois 60115, items listed on schedule in accordance with this proposal and
specifications.

WORKMANSHIP

Items shall be manufactured according to the highest traditions of the industry and shall
meet all commercial standards of quality. The products shall be of the highest quality for
each respective kind.

PREQUALIFICATIONS REQUIREMENTS

1.

lllinois Department of Human Rights

In order to be eligible to bid on the project, the vendor must, prior to the bid
opening, have filed with the Illinois Department of Human Rights a properly
completed and sworn employer Report Form (Form PC-1 which is currently valid)
to obtain from them a DHR number. (Form attached for Certification)

Vendor must provide a completed BID CERTIFICATIONS form. (Form Attached)

Please include your Tax identification number (TIN) on the appropriate line at the
bottom of the front page.

Please provide “Financial Interests and Potential Conflicts of Interests” form with
bid.

Bidder’s Application Form.

W-9 form.

DHR Form PC-2, Bidder's Employee Utilization Form.
Bid Bond in the amount of 5% of total Bid.

Performance Bond Letter by Surety.



PAYMENT TERMS

The University cannot make prepayments or down payments. Prior to payment, the
University must be in receipt of equipment and have verified its completeness. The
University will pay no late charges.

DELIVERY

Delivery will be considered on making an award and the bidders shall state, in the
spaces provided, expected delivery of equipment after receipt of purchase order. Failure
to meet such delivery promises without prior consent of the Manager of Procurement
Services will be considered a breach of faith.

RECOURSE FOR UNSATISFACTORY MATERIALS

Payment shall be contingent upon the University’s inspection of and satisfaction with
completed work. Any defective work or materials, non-conformance to specifications, or
damaged materials, or unsatisfactory installation shall be corrected to the University’s
satisfaction by the successful bidder at no additional charge.

INDEMNIFICATION

The contractor shall indemnify and hold harmless the Board of Trustees and its
members, representatives, officers, agents, and employees from and against any and all
claims, demands, suits, loss, damage, injuries and liability including attorney’s fees,
costs and expenses incurred in connection therewith, however caused, resulting from,
arising out of, or in any way connected with the performance of the contract hereunder,
whether or not caused or contributed to by or on account of any acts omissions on the
part of the contractor or of any subcontractor or any of their respective agents, servants
or employees or any negligence or alleged negligence on the part of the Board of
Trustees, its members, representatives, officers, agents or employees.

QUALITY

It is the bidder’s task to be familiar with the referenced item and to offer only products of
equal or greater quality. Any questions on specifications should be directed to
Procurement Services at NIU.

WARRANTY AND SERVICE

Bidders shall attach to the bid submitted a clear and complete statement listing terms of
warranty where applicable. Bidder shall list the name and address of the nearest service
representative for each item as required by Northern Illinois University. A warranty is
expected on all equipment.

BID RESPONSE

Bidders are urged to respond to this bid request in every case to insure being
maintained on current bid lists. Explanations of the reasons for not bidding will assist in
maintaining the bidder on correct bid list(s).

BIDDER’'S ATTACHMENT TO THE BID

Any attachment to this bid, as required by the bid conditions, or made at the bidder’s
option, must reference on their face the bid title, opening date and time.



CANCELLATION

Failure to comply with the terms and conditions as herein stated shall be cause for
cancellation of the contract. The University will give written notice of unsatisfactory
performance and the contractor will be allowed thirty (30) days to take corrective action
and accomplish satisfactory control. It at the end of the thirty days, the University deems
the contractor’s performance still unsatisfactory, the contract shall be canceled. The
exercise of its right of cancellation shall not limit the University’s right to seek any other
remedies allowed by law.

DISCLAIMER

The ability of a bidder to download a bid or RFP from the Internet does not guarantee
acceptance by the University. Any bidder who has previously been denied the
opportunity to bid due to failure of compliance with University regulations will have his
bid rejected. Furthermore all new bidders should request from the appropriate buyer a
“Bidder’s Application Form,” should it not be on-line. This form must be completed and
returned prior to or in conjunction with their respective bid.

SECONDARY/TERTIARY BIDDERS

Should a primary bidder who is sent a bid or RFP by the University pass it on to another
company which he feels could submit a bid; then the following must occur. The
responsibility to notify the University lies with the secondary/tertiary company that they
are in possession of this bid. Without notice, the University forgoes any and all
responsibility with regard to addenda or other pertinent information released after the
bid. The University will not be held liable for not considering these bids and they will be
reviewed as incomplete.

MISCELLANEOUS

Bid must be made on this form. Sign and return the bid. Make certain to retain a copy
for your files. Unsigned bids will not be considered. Bids will be available for inspection
in the Office of Procurement after award of order.

NOTE: It is highly recommended that the vendor completely read the bid prior to
filling it out in order to become acquainted with terms and conditions of
the bid document and specification requirements.

Your response may be FAXED if received by the date and time of opening on the front of
this bid. If you FAX your bid response, please mail your hard copy, postmarked no later
than midnight of the date of opening.

NOTICE TO RESPONDENTS

If you received this Request for Bid/RFP from a third party, you must notify Northern
lllinois University Procurement Services as soon as possible that you have a third-party
copy and of your intent to submit a response. This information is needed so that you will
receive any addenda that are issued for this Bid/RFP. The University will accept no
responsibility for completeness of materials if you have not registered and properly
downloaded the document directly from the lllinois Higher Education Procurement
Bulletin web site or obtained it from the University directly. It is recommended that
vendors check the lllinois Higher Education Procurement Bulletin web site regularly
before the opening of the bid/RFP for any addenda that may be issued.



RESPONSIVENESS

It is the bidder’s responsibility to return a completed and legible bid/proposal to NIU
Procurement Services in the same order and/or format in which it was received or
downloaded by vendor. All forms/pages must be filled out in their entirety. Failure to
submit a completed bid/proposal, in its original format and order may be grounds for
disqualification.

AMENDMENTS TO AWARDS

The University reserves the right to amend bid and RFP awards. Amendments may be issued
for various reasons including but not limited to increasing or decreasing dollar amounts and/or
guantities, and/or to extend or decrease the time period of the term, as needed and as
determined to be in the best interest of the University.

BID/RFP EVALUATION AND AWARDS

In awarding bids or proposals, the University reserves the right to make all-or-none
awards, item-by-item awards, section-by-section awards, and/or grouped-item awards
if it is in the best interest of the University. The University also reserves the right to
pull any section or line item(s) from a bid or proposal if it is deemed to be in the best
interest of the University. Vendors also please note that quantities shown on the
specifications pages may be estimated requirements only. Actual usage may be more
or less than quantities listed. There is no guarantee given that any bid or proposal
award(s) will result from this bid or RFP; individual items, products, and/or services
may or may not be ordered; and if a bid or proposal award is issued, quantities
ordered may vary from quantities shown on the specifications page. In evaluating and
awarding (or choosing not to award) bids and/or proposals, the decision of the
University shall be final.

CONFIDENTIAL INFORMATION

The University treats bids/proposals as confidential until the award is issued. At that
time they become subject to disclosure under the Freedom of Information Act. If a
respondent wishes to supply any information which it believes is exempt from disclosure
under the Act, respondent should summarize such information in a separate envelope
and each page submitted should clearly state "Confidential,” but otherwise be presented
in the same manner as the bid/proposal. However, any such information is provided
entirely at the respondent’s own risk and the University assumes no liability for any loss
or damage which may result from the University’s disclosure at any time of any
information provided by the respondent in connection with its bid/proposal.



GENERAL CONDITIONS
1. DEFINITIONS

1.01. Contract Documents shall collectively consist of the following documents:

1. General Conditions

2. Special Conditions of the Project, if any

3. Specifications and Drawings of the Project

4, Addenda to the Special Conditions, Specifications
and Drawings, if any

5. Invitation for Bids

6. Instructions to Bidders

7. Contractor’s Bid as accepted by the Owner

8. Contract

9. Performance and Payment Bond, if required

10. Certificate of Insurance

1.02. Owner shall mean the Board of Trustees of Northern lIllinois University.

1.03. Architect/Engineer shall mean the person or persons, firm, partnership,
corporation or other business entity under contract with the Owner as architect or
engineer, or both, or the Owner’s Architectural and Engineering Services Department, if
there is no such contract.

1.04. Contractor shall mean the person or persons, firm, partnership, corporation or
other business entity, who, as an independent entity, enters into the Contract with the
Owner to perform the work under the Contract Documents and is identified as such in
the Contract.

1.05. Subcontractor shall mean a person or persons, firm, partnership, corporation or
other business entity approved by the Owner, who has a direct contract with the
Contractor to perform work under the Contract Documents, including those who furnish
material worked to a special design according to the Specifications, but not including
those who merely furnish material not so worked.

1.06. Work shall mean the providing of labor, materials, equipment, supplies, plant,
tools, scaffolding, transportation, supervision, insurance and all other services, facilities
and expenses necessary for or convenient to the successful completion of the Contract.
Work shall include, in addition to work to be performed at the Contract location in the
actual construction process, necessary shop drawings, design computations, ordering of
materials and equipment and off-site fabrication of material, parts and components.

1.07. Substantial Completion is a condition which occurs when the Owner accepts the
certification of the Architect/Engineer that construction is sufficiently complete in
accordance with the Contract Documents so that the project or a designated portion
thereof may be occupied or utilized for the use for which it is intended.

1.08. Final Completion is a condition which occurs when the Owner accepts the
certification of the Architect/Engineer that the Contractor has complied with all



requirements of the contract, and that the Contractor is authorized to receive final
payment in full, including all retainage.

1.09. Project Manager is the person or firm designated by the Owner as the person or
firm which shall represent Owner in the course of the Work.

2. CONTRACT DOCUMENTS

2.01. Conditions Precedent. The Contract Documents are complementary and what is
required by any one shall be required by all. The intention of the Contract Documents is
to include all labor, materials, equipment, transportation and other items necessary for
the proper execution and completion of the Work. It is not intended, however, that
materials or work not covered by or properly inferable from the Specifications shall be
supplied unless distinctly so noted on the Drawings. Materials or work described in
words which have well-known technical or trade meanings shall be held to refer to such
recognized meanings.

2.02. Drawings and Specifications. The Contractor will be furnished, free of charge, all
copies of Drawings and Specifications reasonably necessary for the execution of the
Work. The Architect/Engineer will furnish with reasonable promptness additional
instructions by means of drawings or otherwise, necessary for the proper execution of
the Work. All such drawings and instructions shall be consistent with the Contract
Documents, true developments thereof and reasonably inferable therefrom. The Work
shall be executed in conformity therewith and the Contractor shall do no work without
proper drawings and instructions. The Contractor shall keep at least one copy of the
Drawings and Specifications on the Work in good order, available to the Project
Manager and the Architect/Engineer.

3. RESPONSIBILITIES OF CONTRACTOR

3.01. Shop Drawing and Samples. The Contractor shall approve and submit to the
Architect/Engineer with such promptness as to cause no delay in its own work or in that
of other Contractors, six copies of all shop drawings and schedules required for the work
of the various trades, and the Architect/Engineer shall pass upon them with reasonable
promptness, making desired corrections. The Contractor shall make corrections
required by the Architect/Engineer, file with it corrected copies and furnish such copies
as may be needed. The Architect/Engineer's approval of such drawings or schedules
shall not relieve the Contractor from responsibility for errors of work in shop drawings or
schedules. All shop drawings shall bear the name and addr