
 
Authorized Motorola Dealer Radio Equipment Page 1 of 15                                                                                     05/07/08       4:05 PM 

CITY OF LOS ANGELES 
LOS ANGELES WORLD AIRPORTS 

 
MICROWAVE SYSTEM IMPLEMENTATION SURVEY  

SPECIFICATIONS 
 

REQUEST FOR PROPOSAL 
 

 
I. INTRODUCTION 

The City of Los Angeles Los Angeles World Airports is issuing a Request for Proposal 
(RFP) for a qualified contractor to perform a comprehensive survey and frequency 
coordination of a planned microwave system spanning Los Angeles International 
Airport (LAX), Mount Lukens, Baldwin Hills, Van Nuys and/or Sierra Peak.  
Information gathered from the survey may be used to locate a communications tower 
at Los Angeles International Airport (LAX). The contract resulting from the RFP may 
be re-used at other locations and/or airport(s), and at LAX, per contract terms and 
conditions, including all renewals and extensions.  
 
Since the performance and characteristics of microwave systems are predictable to a 
reasonable extent, Los Angeles World Airports (LAWA), also known as the City of 
Los Angeles Department of Airports, expects the contractor to make decisions and 
recommendations during the survey so as to avoid undesirable radio frequency (RF) 
interference with systems operating at the same microwave frequencies.  The 
recommendations should be aimed at minimizing the need for surveying other 
locations. 
 
The goal of the survey part of the work is to examine the desired microwave paths 
from a realistic (“real-world”) approach in order to: 
 
(a) identify potential obstructions and their heights 
(b) plan avoidance or mitigation of the potential obstruction(s)  
(c) determine antenna heights and related configurations 
(d) determine the required tower height, and antenna center line heights, for antenna 

installations 
(e) optimize tower space usage 
(f) specify other recommendations and work to be included  

  
 The purpose of the frequency coordination effort shall be to: 
 

(a) Verify the suitability of channels in selected frequency band(s), in light of 
geographic and other propagation characteristics 

(b) Ensure that the selected frequency channels are FREE from all objectionable RF 
interference(s) 
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(c) Apply for, and obtain, licenses for the required frequency channels in the 
specified and surveyed microwave frequency band 

(d) specify other recommendations and work to be included  
 
 
LAWA reserves the right to withdraw the Request for Proposals, or to not award 
contract(s) on any or all parts of this proposal, at any time. 
 

 
II. CONTRACTOR RESPONSIBILITY 

The contractor shall conduct survey(s) at a location within LAX to determine the 
suitability of the location for the installation of communications towers that will sustain 
microwave antennas for line of sight (LOS) coverage to Mount Lukens, Baldwin Hills, 
and Sierra Peak, or any other sites. 

  
Where absolutely necessary (in order to meet the minimum system performance 
characteristics), the contractor may use sub-contractors with the approval of the 
LAWA Information Management and Technology Group (IMT) Project Manager. the 
prime contractor is fully responsible for the work performed by the sub-contractors. 
  

III. STATEMENT OF WORK (SOW) 
The following is a non-exhaustive work description/statement of work (SOW) defining 
what needs to be accomplished by the winning contractor.  
 
The contractor shall conduct survey(s) at a suitable location at LAX to determine the 
most prevailing line-of-sight (LOS) path characteristics of links to Mount Lukens, to 
Sierra Peak, Baldwin Hills, or other sites.  The same type of survey is required 
between Baldwin Hills and Mount Lukens.  The survey(s) shall cover round-trip paths, 
including path and space diversities for all links.   
 
1.0 Minimum Link Performance Characteristics 
 All microwave paths (including space, frequency, and path diversities), MUST 
 be tested and certified to meet the requirements in ATTACHMENT “A” in 
 forward/transmit and reverse/receive directions. 

 
2.0 Use of Accurate Longitude and Latitude Data 

 Throughout the survey, the contractor must use accurate longitude and latitude 
coordinates for all site data to avoid re-work.  LAWA recommends use of 
duplicate geometric positioning system (GPS) devices to ensure accurate 
readings to the nearest second.  It is up to the contractor to verify the GPS 
data collected in order to ensure the accuracy of the location of record for each 
survey. 
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3.0 Factors to Be Considered in Survey and Analysis 
 Various effects must be considered and evaluated in the survey (using both 

short and long-term path performance analysis techniques), including (among 
others): 

 
(a) Refractive multi-path fading 
(b) Reflective surfaces and structures  

 (c) Rainfall attenuation (for frequency bands so affected) 
   (d) Temperature, fog, and other atmospheric characteristics 
   (e) The Fresnel zone and mitigation measures. 

 
4.0 Choice of Frequency Band and Channels 

  The contractor shall choose frequency band(s) to meet the system   
  requirements of path, space and frequency diversities.  Specific channels in 
  the choice frequency band(s) shall be used in the survey and the results of the 
  survey shall be documented and reported in accordance with the specific  
  channels within the band(s). 
 
  Sufficient frequency channels shall be surveyed in each selected band(s) to 
  allow at least eight (8) T1 circuits in each path and, additionally, eight (8) T1 
  circuits for each diversity path.  Since the SOW also calls for the contractor to 
  obtain licenses for the frequency channels, LAWA recommends that the  
  contractor survey enough spare (additional) channels to avoid re-survey, in the 
  event that one or more of the minimum required channels is/are unavailable. 

 
6.0 PRELIMINARY Choice of Microwave System and Equipment 

  The contractor shall choose the type of microwave system to be implemented 
  based on the results of the survey.  This system and equipment selection may 
  be revised later, subject to the results of the comprehensive survey and  
  analysis. 
 

7.0 Path Design CONCEPT 
  The contractor shall recommend (in concept ONLY) design for the path for the 
  microwave system to achieve path diversity and to survey those paths as  
  selected.  Please note that this RFP does NOT include path and/or   
  system design.  Although LAWA has specified its desired end-to-end  
  locations (points of communication), the contractor may specify intermediate 
  repeater station(s) where such repeater(s) is/are required in order to meet the 
  required minimum system performance characteristics (see ATTACHMENT 
   “A”). 
 

8.0 Initial Path Profile 
 The selected path(s) shall be used to generate a path profile that may be 
 adjusted later, subject to the results of the survey after all factors are 
 considered, including weather (seasonal) conditions and any inherent factors 
 due to propagation characteristics, or physical obstructions. 
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 The path profile shall be preliminarily developed and submitted to LAWA IMT 
 with information specifying antenna heights, points of concern (possible 
 obstructions) along the path, etc., prior to the commencement of the survey.  
 
 The initial path profile shall be submitted with predicted performance 
 characteristics of the links, with specific reference to the minimum performance 
 characteristics in ATTACHMENT “A”.    
 
 

9.0 The Actual Surveys 
The contractor shall PHYSICALLY conduct actual surveys to verify LOS 
characteristics and any obstructions that may impact the performance of the 
microwave system to be implemented.  The contractor shall draw from the 
contractor company experience in considering ALL factors, including (but not 
limited to), reflections, seasonal weather conditions, trees, buildings, and the 
Fresnel zone. Considerations made for each factor shall be included in the 
contractors report(s)  submitted to LAWA.  The contractor shall also report on 
how the considerations may affect transmit and/or receive signals. 

 
The contractor shall also consider other installed microwave systems within 
the path(s) to minimize the tendencies for interference, especially if such 
installations are within the same frequency band. Theoretical frequency 
coordination cannot be relied upon as a vehicle for mitigation against possible 
microwave frequency interference. The possibility of construction of tall      
buildings or structures in the survey path(s) shall be considered by the 
contractor.   

 
 ALL surveys shall be “real-life” situational, and shall be end–to-end on each 
 path.   
 
 The importance of the accuracy of the survey cannot be over-emphasized as 
 the resultant data will be used to update the path profile package.  The “final” 
 (updated) path profile and path engineering report shall show, at a minimum, 
 the following: 
 

(a) Obstructions (if any), in each path 
(b) Clearance between the obstruction and the FULL microwave propagation 
(c) Pictures of all obstruction(s) in all paths, including diversity paths 
(d) Performance characteristics of EACH link and COMBINED links, based on 

ATTACHMENT “A”: short-term, long-term; include diversity antennas 
(e) Antenna CENTERLINE heights 
(f) Path propagation characteristics  
(g) Path length 
(h) Ground elevation and GPS coordinates 
(i) Seasonal Propagation characteristics 
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(j) Frequency Band(s) and channels of operation 
(k) Noise threshold 
(l) Power transmitted 
(m) Receiver interference threshold (considering equipment type and channel 

capacity) 
(n) Antenna --- gain, line loss, type, height, centerline, etc. 
(o) Antenna radiation pattern(s) 
(p) Any known or predictable limitations 
(q) Special report on airplane flight path explaining the contractor’s 

observations and any impact(s) plane flight paths may have on the LOS 
paths.  In preparing this report, the contractor may need to coordinate with 
the FAA to ensure that all possibilities are considered.  

 
 
10.0 Airplane Flight Path Observation and Analysis 

The contractor shall OBSERVE the airplane flight paths (including take-off and 
landing), that may impact the LOS paths selected for antenna alignment.  
Given that the tower(s) that will house the antenna(s) is/are to be located on 
LAX property, it is critical that airplane paths are avoided in the LOS paths.  
Therefore, the contractor shall make record of and analyze enough 
observations of plane flight paths and at various altitudes that may affect the 
selected LOS paths, at LAWA chosen sites. The contractor shall be 
responsible for any repeat surveys to avoid inclusion of flight paths in these 
selected LOS paths. The contractor shall check with the FAA to ensure that all 
FAA rules and regulations are observed. 

 
11.0 Interference Mitigation 

  The contractor’s goal must be to minimize microwave frequency interference 
  by employing such tools as inter-modulation analysis, frequency coordination 
  and field tests. Interference must be minimized to levels below one (1)  
  percent. The contractor is required to include in its final deliverable package 
  the predicted interference levels, and any mitigation measures employed to 
  contain interference to limits acceptable in public safety operations and 
                      standards.    
 
 Where all measures (such as use of various radiations schemes) to contain 

interference fail within the frequency band(s) of interest, the contractor shall 
notify LAWA Information Management Technology (IMT) of the situation, and 
shall propose alternative band(s) and indicate any limitations associated with 
use of the alternative band(s). 

 
 

12.0 Microwave Frequency Coordination 
  The contractor shall coordinate the frequency channels with the proper agency 
  (ies) to ensure minimization of interference.  Further, the contractor shall  
  obtain FCC licenses for LAWA for the selected frequency channels.  The  
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  contractor shall perform all the required tasks, including completion of FCC 
  forms and follow-up of the applications, and any other duties necessary to  
  obtain the licenses for LAWA.  LAWA’s responsibility under this task shall  
  simply be to review and sign off on frequency application forms, and any other 
  license application or related documents.   
 
  The licenses shall be for extended implementation (up to 5 years, or the  
            maximum time allowed), to allow for construction of any necessary   
  communications tower(s). 
 
  The contractor shall estimate the cost for the license fees to be paid to the 
  FCC and frequency coordinator(s), and the estimates shall be included in the 
  proposal and shall be paid by the contractor when filing for the licenses.   
  However, the contractor shall bill LAWA the EXACT amount paid to the  
  FCC and frequency coordinator(s) for the license fees.  It is recommended that 
  the contractor add an additional 20% above the estimated costs for the  
  licenses.  Under no circumstance(s) shall the contractor mark-up the fees.  
  The contractor is required to show proof of ACTUAL costs to ensure that no 
  mark-up(s) is/are included.  The contractor shall also submit the original  
  invoice(s) from third party entities.  LAWA reserves the right to verify all bills 
  from the billing source.  

 
IV. GENERAL REQUIREMENTS 
 

1.0 Proposer Qualifications 
The proposer must have at least five (5) years experience in the turn-key 
performance of microwave survey and systems design and implementation.  At 
least one of the contractor’s projects must have been over $500,000, and over 
two hops, with space and path diversity schemes, since the submitted surveys 
will be used to support a future microwave project of a similar magnitude.   For 
the purposes of the RFP, a “hop” is a round-trip microwave communications 
path between two microwave stations/sites. The contractor’s three (3) 
business references, and evidence of previous project(s) experience, must be 
submitted to the LAWA IMT-Communications Supervisor (LAWA Supervisor) 
prior to evaluation of the proposal.   

 
2.0 SERVICE GUARANTEE AND WARRANTY 

If any license is denied by the FCC as a result of poor coordination (if selected 
channels will interfere with existing channels), the contractor shall be solely 
responsible for any re-survey work and related coordination activities.   
 
In the absence of this case, subsequent coordination activities shall be paid by 
LAWA (on a one-time basis), at 20% of the price stated for coordination, in the 
event that the original coordination does not lead to a license grant.  Additional 
coordination(s) cost(s) shall be the sole responsibility of the contractor.  



 
Authorized Motorola Dealer Radio Equipment Page 7 of 15                                                                                     05/07/08       4:05 PM 

 
3.0 ADDITIONAL WORK UNDER TIME-AND-MATERIAL 

The contractor shall submit its hourly rate(s), including overtime, for work 
beyond the SOW indicated in this Specification.  As an example under this 
situation, the contractor may be requested to provide labor and/or 
equipment/parts (directly or through sub-contracting), for the installation of one 
or more microwave hop(s). LAWA may obtain quotations from other non-
contracted entities as a reference for verification of the fairness of the 
contractor's quoted price(s). 

   
  The percentage mark-up for all labor, equipment, and parts obtained from  
  third parties shall not exceed 5%, and shall be in accordance with the  
  following schedule: 
 
   

Total Cost of Equipment/Labor                            Percentage Mark-up 
Shipped/Engaged at a time                  
$0  -  $100                                                                                5% 
$101  -  $500     3% 
$501  -   $1,000     2% 
$1,000  -  $5,000     1% 
Above $5,000      0.5%   

 
4.0 FIXED PRICING FOR PROPOSAL SUBMISSION 

The contractor’s pricing shall not be revised upwards for the estimated contract 
period of 3 years. 

 
5.0 WORK GUARANTEE AND WARRANTY 

The contractor’s work shall be guaranteed for a period of three (3) years.  The 
contractor shall be responsible for redoing the survey, in the event that the 
survey results and related data are found to be undesirable for LOS microwave 
system implementation.  However, the contractor shall not be liable for the 
original results if the contractor can verify (prove) that the introduction of NEW 
obstruction(s) in the original LOS path(s) is responsible for the undesirable 
LOS characteristics.  For instance, if a new building is constructed in the 
microwave path, thus blocking LOS view, the contractor shall not be 
responsible in such situation(s).  However, the contractor shall exploit other 
options, such as employing different center-line heights and paths to avoid re-
survey.   
 
LAWA is in the process of constructing a tower at LAX at a minimum height of 
eighty (80) feet, to allow various heights to aid in the selection of optimal LOS 
paths.  All survey(s) shall therefore assume a maximum tower height of 80 ft at 
LAX for main paths and space diversity paths.  The survey(s) shall also allow 
for a minimum VERTICAL separation of 15 feet between the main path and the 
space diversity path for EACH link!   
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The contractor shall conduct ACTUAL (REAL) PHYSICAL surveys by using a 
man-lift truck to perform the surveys at various heights.  The contractor shall, 
through these surveys, determine the minimum height for the diversity antenna 
(to be placed lower than the main path in each link), to achieve the minimum 
desired transmit and receive characteristics / parameters specified in 
ATTACHMENT “A”. The minimum heights shall be included in the contractor’s 
report. It is critical that the contractor place people at EACH end of the link, 
and at the desired heights, to ensure actual, repeatable survey results.  LAWA 
shall secure access to communications towers at all locations outside LAX, so  
the contractor does not have to use man-lift device(s) to gain height access.   
 
In the rare case that an intermediate site is desired at location(s) where there 
are no installed communications towers, LAWA shall bear the actual lease cost 
of the man-lift equipment.  Verification of such lease costs shall follow 
previously provided guidelines for verification.   There shall be no mark-up(s) 
for such services. 
 
 

  V.       BILLING, INVOICING AND PAYMENT 
 
             The contractor is requested to follow the guidelines below in order to help  
             ensure timely payment of the contractor’s invoices: 
 

1.0   Copies of the contractor’s invoices for parts and equipment must be                              
submitted with the contractor's original invoice to LAWA Accounts Payable. 

   When submitting an invoice to LAWA Accounts Payable for payment, the  
contractor shall list separately and accordingly its labor cost, labor hours, 
spare parts/equipment/materials cost, and any applicable mark-up(s). 
Documentation, such as manuals, warrant documents, drawings, block 
diagrams, parts list, and other information necessary to update existing 
documentation and records, shall be submitted to the LAWA-IMT 
Communications Supervisor prior to payment of invoices. 

 
Copies of the contractor’s invoices for parts and/or equipment purchased from 
third party/parties must be submitted with a copy of the contractor's invoice to 
the LAWA-IMT Communications Supervisor, in order to effect payment.  The 
contractor shall also submit related invoices received by the contractors from 
third parties, in order to help LAWA verify claimed percentage mark-up(s). 

 
ALL work under time-and-material shall be done during regular hours, except 
where after-hours work is expressly authorized by LAWA Communications 
Supervisor in writing (email, letter, memo, or fax).  Telephone authorization for 
after-hours work shall not be acknowledged.  Verification of authorization/s for 
work done after-hours shall also be submitted to the LAWA-IMT 
Communications Supervisor with the billing documents.  Invoices and 



 
Authorized Motorola Dealer Radio Equipment Page 9 of 15                                                                                     05/07/08       4:05 PM 

documents showing the serial number of each equipment/part shall be 
included, where applicable.   

 
The contractor shall submit the original of each monthly invoice (showing 
labor expensed, labor cost, spare-parts/equipment/materials, costs, serial 
number of radio, and related markup/s, WHERE APPLICABLE) to: 

 
  Los Angeles World Airports  
  Accounts Payable 
  P. O. Box 92882 
  7301 World Way West 
  Los Angeles, CA 90045 

 
             All invoices shall reference the following information: 

 
• Ordering Unit:  LAWA-IMT Communications 
• Contract Number 
• Contact information (name, phone and fax) 
• Contractor/Vendor Code 
• The following statement: 

 
“I CERTIFY UNDER PENALTY OF PERJURY THAT THIS 
CONTRACTOR HAS COMPLIED WITH THE PROVISIONS OF THE 
CITY’S LIVING WAGE ORDINANCE, THAT THE ABOVE INVOICE IS 
JUST AND CORRECT ACCORDING TO THE TERMS OF CONTRACT 
NO.------------------ AND THAT PAYMENT HAS NOT BEEN RECEIVED.” 

 
LAWA IMT-Communications reserves the right to request 
additional/detailed verification with respect to any of the contractor’s 
invoices and/or documents.  Such verifications may be in-depth and 
may involve the equipment manufacturer.  By responding to this 
proposal, the contractor expressly and unconditionally grants LAWA this 
right. 
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CITY OF LOS ANGELES 
LOS ANGELES WORLD AIRPORTS 

 
MICROWAVE SYSTEM IMPLEMENTATION SURVEY  

SPECIFICATIONS 
 

REQUEST FOR PROPOSAL 
 
 

 ATTACHMENT “A”  
 

 FINAL MICROWAVE SYSTEM PERFORMANCE 
SPECIFICATIONS 
 

1.1.1         Site Links 

Site links are not included as part of this proposal and the 
point of demarcation for the Motorola-provided system 
installation will be the T1/E1 interface panel.  All site links 
provided must satisfy standard specifications for 
analog/digital Simulcast systems. 

The following are standard T1 specifications: 

1.1.1.1      T1 Specifications 

Net T1 Propagation Time 

The "net" T1 propagation time difference between any two 
simulcast remote sites and the "Prime" Controller site 
must be less than 5 milliseconds. For example, the 
measured T1 propagation delay between the "Prime" 
Controller site and simulcast remote site "A" could be 15 
milliseconds and the measured propagation delay 
between the "Prime" Controller site and simulcast remote 
site "B" could be 12 milliseconds. This would be a "net" T1 
propagation time delay difference between the two sites of 
3 milliseconds. 

Maximum T1 BER 

The maximum T1 circuit BER (Bit Error Rate) required for 
proper operation of the Motorola channel bank equipment 
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is 10-5. For this reason, the loop protection switch 
equipment must be set to cause a switch to take place at 
T1 BER of 10-5. 

Clocking 

All DS1 line rates must be traceable back to a primary 
reference source, i.e., a common clocking standard. 

The frame slip rate cannot exceed one frame slip per 14 
days. 

The clocking standard must have a fail-safe backup so 
that the system is not allowed to go into a "free running" 
mode. 

The clocking standard must have reverting capabilities 
such that if the primary clock fails, then a backup clock will 
take over; however, when the primary clock has returned 
to service, the system will revert back to the primary clock 
automatically. 

DSX-1 Interconnection 

The specifications on a DSX-1 interconnection shall be as 
follows: 

Tolerance: Source timing for self-timed DS1 bit streams 
shall not exceed +/- 32 ppm with respect to the basic rate. 
DS1 sinks should be capable of accepting a rate deviation 
of +/- 130 ppm. 

Line Code: B8ZS 

Line Format: ESF 

Termination: One balanced twisted pair shall be used for 
each direction of transmission. 

Timing Jitter: Complies with BELLCORE specification TR-
TSY-000499, ISSUE 2 DECEMBER 1988. 

Four-wire Receiver Site Connections 

The connections to the voting receiver sites require 
specifications on the order of AT&T Type 3002 or Service 
Type 5 conditioned four-wire lines. The following is a 
partial list of the Type 3002 specifications: 
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Insertion Loss @ 1 kHz:      16 dB 

Loss Variation @ 1 kHz 

       Long-term:       +/- 4 dB 

       Short-term:       +/- 3 dB 

Bandwidth:  2700 Hz (300-3000 Hz) 

Frequency Response (ref. 1 kHz) 

                   500-2500 Hz: loss, -2 to +8 dB 

                   300-3000 Hz: loss, -2 to +12 dB 

Delay Distortion 

                   800-2600 Hz:   1750 microseconds 

Max. Ave. Input Signal Level:          0 dBm at Network 
Interface 

Max. Test Tone Level:         0 dBm at Network Interface 

Frequency Shift:       +/- 5 Hz 

Phase Jitter: less than 10 degrees 
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CITY OF LOS ANGELES 
LOS ANGELES WORLD AIRPORTS 

 
MICROWAVE SYSTEM IMPLEMENTATION SURVEY  

SPECIFICATIONS 
 

REQUEST FOR PROPOSAL 
 
ATTACHMENT “B” 
 

PROPOSAL RESPONSE SHEET 
 

 The contractor shall provide the following proposal information: 
 
          

(1) Lump Sum Price to Perform the Work Stated in this Document (4 sites, 4 links 
PLUS diversities) with the EXCEPTION of Unit VI (ADDITIONAL WORK 
UNDER TIME-AND-MATERIAL) $________________________ 

 
 The four (4) sites are Mt. Lukens, Sierra Peak, Baldwin Hill, and LAX. 
 
 
(2)  Lump Sum for EACH INTERMEDIATE site (if required): 
 $_______________________ 
 
 
(2)  Lump Sum for all other additional sites (if required): 
           $_______________________ 
 
 
(3) Estimated frequency channels licensing fees (payable to the FCC and 

frequency coordinators) INCLUDED in Lump Sum Price (item 1) above 
$_______________________ 

 
 
(4)  Completion Time (in work days, excluding weekends and holidays), from 

Issuance of Purchase Order: 
           ________________________ 
 
 
 
(5)  Items contractor needs from LAWA in order to successfully complete the 

project (attach additional sheets if needed): 
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(6) Attach / indicate / include your company’s hourly rates, and overtime rates, with 

levels of responsibility 
 
 
 
 
 
 
 

 
 
 
(7)  Cost to REPEAT the survey and analysis: 
           $_______________________ 
 
 
(8) List other deliverables (not listed in Unit III, Section 9.0), that you will submit to 
LAWA: 

 
 
 
 

 
 
 
(9)  Any additional Information: 
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ADMINISTRATIVE REQUIREMENTS

 
1. CONTENTS OF PROPOSAL  

 
If your Company is qualified and would like to be considered, submit a formal proposal that 
conforms to the following content requirements.  The contents of the proposal shall be 
complete in description and shall include Attachment B.  After submittal, proposals cannot be 
altered in any way without prior written consent of the City.  The proposal shall be prepared 
on 8 1/2" X 11" sheets (one sided only).   
 
The contents of your proposal shall be complete in description and concise in volume.  Do 
not include brochures or other advertising materials. 
 
The text of your proposal shall contain no more than 30 pages of material of minimum 12 
point font.  Text material in excess of 30 pages will be discarded and not considered.  
Resumes, administrative documents and exhibit submittals will not be considered part of the 
30 page limit.  The proposal shall include, at a minimum, the following:  

 
A. Cover Letter  

   
Each Contractor shall submit with their proposal a single page cover letter on the 
Contractor’s letterhead that identifies the Contractor and the proposal package being 
submitted.  The Contractor may include any important general information that is deemed 
significant enough to be highlighted.  The cover letter must be signed by a representative 
of the Contractor who is authorized to commit the offers made in the proposal.  

 
B. Table of Contents 
  

Each Contractor must include a Table of Contents listing the various sections included in 
the Proposal.  The Table of Contents shall include, but not be limited to, the following: 
 
1. Executive Summary 
 
2. Company and Team Identification 

 
3. Project Experience 

 
4. Administrative Document and Exhibit Submittals: 
 

See below for ADMINISTRATIVE REQUIREMENTS FORMS AND REGULATIONS 
            
                  5.   Completed Attachment B 
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C.   Executive Summary 
  

Each Contractor must include a brief statement of how the Contractor, and any proposed 
sub-contractor(s), is best qualified to provide a microwave system implementation survey 
for LAWA.  The text for the Executive Summary should not contain more than two (2) 
pages of 12 point font.  

 
D. Company and Team Identification 

 
Identify your company and each sub-contractor by name, address of headquarters and 
local offices, telephone and fax numbers, and e-mail addresses.  State whether your 
company is a corporation, joint-venture, partnership, or is a sole proprietor.  Indicate the 
name of the owner(s) of your Company.  Indicate the name of the person to be 
designated as Project Manager and the names of other key personnel who shall be 
responsible for completing Scope of Work tasks.  Also, identify the types of contractor and 
engineering licenses your company possesses and other certifications or types of 
licenses needed for the proposed scope of work.     

 
Provide an organizational chart showing major functions to be performed with reporting 
relationships of personnel who are responsible for the various functions.  Identify all 
company staff and sub-contractors in the chart and provide a brief, written description of 
significant functional relationships among personnel, and how the proposed organization 
will function as an integrated project team for the microwave system implementation 
survey.  

 
If you have had a previous contract with the City of Los Angeles, or paid LA 
business taxes, provide your BTRC number in accordance with Paragraph K. 

 
E.  Project Experience  

 
Provide detailed and relevant descriptions about your firm’s experience relative to 
providing the services as described in Section III – Statement of Work and the 
requirements of Attachments A and B.  Expand on your experience working at 
commercial airports, transportation centers, or similar facilities to that of LAX and describe 
your role and responsibility of the contract, project size and costs, contract duration, and 
operational protocol (i.e. working hours, coordination with owner/tenants, on-call status, 
etc.).  The Contractor shall also provide client references that would substantiate such 
experiences.  The client references must include the dates and locations of services 
provided, a description of the exact services performed, client names, addresses, and 
current telephone numbers. 

 
Describe the professional capabilities, project experience, education, training and present 
office location of your designated Project Manager.  Provide a list of relevant past and 
ongoing project experience, including the project detail, project size, when the project was 
completed, where the project was located, and project costs.  Provide the company 
name, current telephone number for each project listed as relevant experience and 
owner/representative contact person. 
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Please identify other key personnel who will be responsible for the performance of the 
tasks or functions.  Provide a list of relevant past and ongoing project experience.  
Provide specific examples of appropriate experience that qualify them for their 
responsibilities on the project, including information similar to that requested in the 
previous paragraph.  Also, list and identify all subcontractors to be used as Project 
Manager or key personnel during projects and provide their relevant experience.  Note 
that the failure to actually assign the proposed Project Manager or subordinate Key 
Personnel after selection or award, except for circumstances beyond the control of 
the Contractor; may be considered sufficient cause to void the selection and/or 
award of the contract. 
 
The Contractor shall provide single page resumes for your designated Project Manager 
and each key person that describes the professional competence, relevant experience 
and education of each.  Note that the resumes shall not be included in the 30-page 
proposal total. 
  
LAWA reserves the right to contact the firm’s referenced clients to verify the information 
and/or to solicit comments and verify experience and education of the Project Manager 
and key staff members. 
 

F. Cost Proposal 
 
G. Administrative Document and Exhibit Submittals  

 
All Contractors must include, as an attachment to the Proposal, original documents 
indicating compliance with the ADMINISTRATIVE REQUIREMENTS FORMS AND 
REGULATIONS (provided in the attachment below)  Please compile all administrative 
documents into one binder, clearly labeled ADMINISTRATIVE REQUIREMENTS FORMS 
AND REGULATIONS, and submit with the proposal.  

 
 

2. QUESTIONS CONCERNING PROPOSAL REQUIREMENTS 
 

All questions regarding this RFP shall be transmitted in writing to: 
 
David NwaChukwu 
Communications Engineer 
Los Angeles World Airports 
Information Management and Technology Group 
7333 World Way West, Fourth Floor 
Los Angeles, CA 90045 
 
Office: 310-258-1916 
Fax:    310-568-9937 

 Email: dnwachukwu@lawa.org 
  

All questions received will be responded to in writing to all Contractors by RFP addendum. 
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3. SUBMISSION OF PROPOSAL 

 
One (1) original, five (5) copies of the proposal, conforming to LAWA Standards, must be 
received by LAWA not later than 2:00 P.M. on June 27, 2008.  Proposals received after this 
time and date will not be accepted or considered. 
 
The original proposal and copies shall be enclosed in a single sealed package, with the name 
and address of the Contractor in the upper left corner.  Mark the envelope “Los Angeles 
World Airports Microwave System Implementation Survey Specifications RFP". 
 
All necessary forms and statements for the various provisions described herein must be 
completed, properly signed, and notarized where necessary and included with the proposal.  
Once submitted, proposals cannot be altered without prior written consent of the City.   
 
Address your proposal to: 
 
Timothy Lue 
Information Systems Manager 
Information Management and Technology Group 
Los Angeles World Airports 
7333 World Way West, Fourth floor 
Los Angeles, CA 90045 
 
Office: 310-646-2067, extension 257 
Fax:    310-568-9937 
Email: tlue@lawa.org 
 

 
Any changes made to the requirements listed herein shall be in writing to all Contractors by 
RFP addendum. 

 
  4. PRE-PROPOSAL CONFERENCE  
 

A Pre-Proposal Conference will be held on May 30, 2008, at 9:00 A. M., in room 400, fourth 
floor, 7333 World Way West, located on the west end of Los Angeles International Airport, 
Los Angeles, California.  Attendance at the Pre-Proposal Conference is not mandatory, but is 
strongly recommended. Additional proposal requirements, clarifications, amendments, 
instructions and/or corrections may be discussed at the Pre-Proposal Conference; and will 
become part of the RFP by reference. 
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  5. EVALUATION AND SELECTION PROCEDURES  
 

All proposals will be evaluated on the basis of professional experience, qualifications, and 
their response to RFP requirements.  LAWA reserves the right to evaluate, and accept or 
reject any and all proposals.  

 
After the LAWA selection committee’s careful review and evaluation, selected Contractors 
may be invited to give a brief presentation on their proposal and be interviewed on their 
approach to the work.  Those selected for interviews will be notified in writing at least ten (10) 
days prior to the interview date.  A limited number of Contractors may subsequently be re-
interviewed during the final evaluation.   

 
The proposals will be evaluated utilizing the criteria shown below: 

 
 

EVALUATION CRITERIA CRITERIA 
WEIGHTS

Experience of the Proposer and sub-contractors providing the specified 
services required for this project. 

20

The Proposer’s cost for performing the services defined in the proposed scope 
of work. 

20

The experience and qualifications of the Project Manager and Key Personnel 
based upon previous similar types of projects. 

20

The Proposer’s construction management approach and methodologies to be 
used to complete the proposed scope of work as identified in Section IIII. 

20

The Proposer’s response to the statutory, regulatory and policy requirements of 
the RFP exhibits. 

10

The Proposer’s staff and budget resources as well as office location(s) with 
respect to the Los Angeles World Airports 

10

Total Points 100
 

After the evaluation of the proposals and interviews, the proposing Contractors will be 
ranked.  The most qualified Contractor will be invited to negotiate with LAWA for the 
“Microwave System Implementation Survey Specifications”.  If an agreement cannot for any 
reason be successfully negotiated with the top ranked Contractor, LAWA management will 
negotiate in the same manner with the next highest ranked Contractor until a contract has 
been established for the time frames specified herein, or as amended by LAWA. 
 
Contractors shall be aware that execution of a contract with LAWA does not guarantee the 
assignment of any work or payment, should no work be identified or assigned during the life 
of the Contract.  Work shall be assigned to Contractors on an as-needed basis as identified 
by LAWA. 
 
 
 
 
 

  6. RIGHT OF REJECTION  
 



 
Authorized Motorola Dealer Radio Equipment Page 20 of 15                                                                                     05/07/08       4:05 PM 

LAWA reserves the right to reject any or all proposals, to waive any informality in such 
submittals, to request new submittals, or to proceed to do work otherwise.  The receipt of 
proposals and/or subsequent submittals shall NOT in any way obligate the Board of Airport 
Commissioners, Los Angeles World Airports, or the City of Los Angeles to enter into a 
contractual agreement of any kind with any contractor.  

 
7. LAWA OWNERSHIP AND DISPOSITION 

 
This proposal, including all drawings, plans, photos, and narrative material, shall become the 
property of LAWA upon receipt by LAWA.  LAWA shall have the right to copy, reproduce, 
publicize, or otherwise dispose of each submittal in any way that LAWA selects.  LAWA shall 
be free to use as its own, without payment of any kind and without liability, any idea, scheme, 
technique, recommendation, layout, or plan received during this request for proposals. 
 
8. AFFIDAVIT TO ACCOMPANY PROPOSALS (NON-COLLUSION) 
 
See ADMINISTRATIVE REQUIREMENTS FORMS AND REGULATIONS attachment below. 

 
9. CITY CONTRACT 

 
The selected Contractor(s) shall execute a contract in accordance with the results of the RFP 
negotiation. 
 
10. GENERAL RFP CONDITIONS 

 
A. All costs or preparation shall be borne by the organizations submitting the proposals.  

The City shall not, in any event, be liable for any pre-contract expenses incurred by 
organizations in the preparation and/or submission of the proposals.  The proposals 
shall not include any such expenses as part of its proposed budget. 

 
B. The proposals shall include the organization’s best terms and conditions.  Submission 

of proposals shall constitute a firm and fixed offer of services to be provided to the City 
that will remain open and valid for a minimum of 180 calendar days from the submission 
date.  The total value of the contract may be negotiated further between the City and 
the selected Contractor(s). 

 
C. Unnecessarily elaborate or lengthy proposals or other presentations beyond those 

needed to give a sufficient, clear response to the RFP requirements are not desired. 
 
D. The proposals must set forth accurate and complete information as required in this 

RFP.  Proposals with unclear, incomplete, and/or inaccurate documentation may not be 
accepted or reviewed. 

 
E. Proposals may be withdrawn in person, by letter, or by email, prior to the scheduled 

proposal submission date and time. 
 

F. The City reserves the right to withdraw this RFP at any time without prior notice.  The 
City makes no representation that a contract will be awarded to any offer responding to 
the RFP. 
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G. Proposals shall be reviewed and rated by the City as submitted.  No changes or 
additions may be made by the Contractor after the submission deadline. 

 
H. The City reserves the right to verify the information in the proposals. 

 
I. If an organization knowingly and willingly submits false performance or other data, the 

City reserves the right to reject the proposal.  If it is determined that a contract was 
awarded as a result of false performance or other such data submitted in response to 
this RFP, the City reserves the right to terminate the Contract. 

 
J. In accordance with the Public Records Act, all proposals will be considered public 

documents.  As such, these will be subject to review and inspection by the public at the 
City’s discretion.  Organizations must identify all copyrighted material that they 
claim are exempt from disclosure under the Public Records Act.  In the event such 
an exemption is claimed, the organization shall be requested to state in the proposals 
that it will defend any action brought against the City for its refusal to disclose such 
material, trade secrets or other proprietary information to any party making a request 
thereof. 

 
K. If an inadequate number of proposals are received or the proposals received are 

deemed non-responsive, the City reserves the right to reissue the RFP. 
 

11. CONTRACTOR PROTEST PROCEDURE   
THE PROCEDURES AND TIME LIMITS SET FORTH IN THIS SECTION ARE MANDATORY 
AND ARE THE PROPOSER’S SOLE AND EXCLUSIVE REMEDY IN THE EVENT OF 
PROTEST.  FAILURE TO COMPLY WITH THESE PROCEDURES MAY BE A 
PRESUMPTION THAT YOU HAVE WAIVED ANY RIGHT TO FURTHER PURSUE THE 
PROTEST, INCLUDING FILING A GOVERNMENT CODE CLAIM OR ANY LEGAL 
PROCEEDING. 
 
The purpose of the following procedures is to provide a method for resolving, prior to award, 
protests regarding the award of contracts by City, by and through its Board of Airport 
Commissioners (hereinafter referred to as “BOAC”).  The procedures will enable the BOAC to 
ascertain all of the facts necessary to make an informed decision regarding the award of the 
contract. 
 
1.  A protest relative to a particular proposal, and all required copies, must be submitted 

in detail, in writing, signed by the protestor or by a representative of protestor, and 
received in the offices of the Los Angeles City Attorney’s Office, Airport Division and 
the office of the BOAC, at the below addresses, before 5:00 p.m. of the fifth business 
day after issuance of a notification of the recommendation by management of LAWA 
to BOAC to award the contract to a particular proposer.  The protest shall contain a 
full and complete statement specifying, in detail, the factual grounds and legal basis of 
the protest.  The protest shall refer to the specific portion of the Request for Bid or 
Request for Proposal, any submitted proposal, or other document which forms the 
basis for the protest.  The protest must include the name, address, and telephone 
number of the protestor and protestor’s representative. 
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2. All protests must be addressed to the Office of the City Attorney, Airport Division, One 
World Way, Room 104, Los Angeles, California 90045 with a copy to the Secretary of 
the Board of Airport Commissioners at One World Way, Los Angeles, California 
90045 and a copy to the Division of the Department of Airports responsible for issuing 
the Request for Proposal.   

 
3. The party filing the protest must, at the same time as delivery to the City Attorney’s 

office and the secretary of the BOAC as set forth above, deliver a copy of the protest 
and any accompanying documentation to all other parties with a direct financial 
interest that may be adversely affected by the outcome of the protest.  Such parties 
shall include all other proposers. 

 
4. The BOAC will only consider protests by any proposer(s) who appear(s) to have a 

substantial and reasonable prospect of receiving an award if the protest is denied or 
sustained.   

 
5. Only protests meeting the above criteria will be reviewed and submitted to the BOAC.  

Protesting and potentially affected parties will be notified of the time and date that the 
protest will be discussed in a public session of the BOAC.  Protesting parties will be 
given an opportunity to present their arguments at the public session. 

 
6. Following the public discussion of the protest, the BOAC will issue its decision 

regarding the protest.  If the BOAC determines that the protest was frivolous, the party 
originating the protest may be determined by the BOAC to be irresponsible and that 
party may be determined to be ineligible for future contract awards. 
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Administrative Requirements 
 
Forms and explanatory documents for each of the following administrative requirements are 
identified below and are included in the respective sections of this package. Also included as 
the final section is a checklist to assist your proper completion of the required forms prior to 
bid/proposal submittal. This checklist should be used by Bidders/Proposers to prepare an 
Administrative Requirements Packet which must be submitted with your bid/proposal. This 
Packet should be bound separately from other parts of your bid/proposal and clearly 
labeled “Administrative Requirements Packet”. Additional copies of the Packet are not 
required to be submitted. 
 
The following administrative requirements may reference the Los Angeles City Charter (LACC), 
Los Angeles Municipal Code (LAMC), or Los Angeles Administrative Code (LAAC). 
 
For further information or assistance regarding all administrative requirements, contact: 
 

Los Angeles World Airports 
Contract Services Division 
P O Box 92216 
Los Angeles, CA  90009-2216 
Phone:  (310) 417-6495 
Fax:  (310) 646-9620 
E-mail: ProcurementRequirements@lawa.org
Internet: www.lawa.org 
 
 

 
1. AFFIDAVIT OF NON-COLLUSION 
 
Pursuant to the LAAC, Division 10, Chapter 1, Article 2, Section 10.15, each bid/proposal must 
include the attached affidavit of the Bidder/Proposer that the bid/proposal is genuine, and not a 
sham or collusive, or made in the interest or on behalf of any person, and that the 
Bidder/Proposer has not directly or indirectly induced or solicited any other Bidder/Proposer to 
submit a sham bid, or any other person, firms, or corporation to refrain from bidding, and that 
the Bidder/Proposer has not sought by collusion to secure for himself/herself an advantage over 
any other Bidder/Proposer. 
 
Bidders/Proposers must complete, notarize, and submit the attached “Affidavit to Accompany 
Proposals or Bids” with the bid/proposal. If the Bidder/Proposer is a corporation, the affidavit 
must be signed by two authorized officers of the corporation. 
 
Failure to include an Affidavit with the bid/proposal will render the bid/proposal non-
responsive and will result in its rejection.  
 
Attachment: 
 
• Affidavit to Accompany Proposals or Bids 
 
 

mailto:ProcurementRequirements@lawa.org


2. AFFIRMATIVE ACTION   
 
Pursuant to the LAAC, Division 10, Chapter 1, Article 1, Section 10.13, it is the policy of the City 
of Los Angeles to require each person or entity contracting for goods or services in the amount 
$1,000 or more to comply with the non-discrimination and Affirmative Action provisions of the 
laws of the City of Los Angeles.  
 
All Bidders/Proposers must agree to adhere to the nondiscrimination clause and designate an 
Equal Employment Opportunity Officer and certify the same by signing and submitting the 
attached Certificate. In addition, for construction contracts of $5,000 or more and non-
construction contracts of $100,000 or more, Bidders/Proposers are required to complete the 
attached Total Composition of Work Force and submit one of the following plans at the time of 
bid/proposal submittal: the Consultant’s own Affirmative Action Plan or an executed copy of the 
Los Angeles City Affirmative Action Plan, a copy of which is attached. Subcontractors will be 
required to submit the same to the prime contractor prior to commencing work. 
 
Attachments: 
 
• Nondiscrimination/Equal Employment Practices/Affirmative Action Certificate  
• Total Composition of Work Force  
• Equal Employment Practices Provisions  
• Affirmative Action Program Provisions  
• Los Angeles Affirmative Action Plan  
 
For further information regarding this requirement please contact: 
 
 Bureau of Contract Administration 
 Office of Contract Compliance, EEO Enforcement Section 
 1149 S. Broadway St., Suite 300 
 Los Angeles, CA  90015 
 Phone:  (213) 847-1922 
 Fax:  (213) 847-2777 
 Web: http://www.lacity.org/BCA/home.htm
 
 
3. ASSIGNMENT OF ANTI-TRUST CLAIMS  
 
Pursuant to California Government Sections 4550 et seq. regarding Anti-Trust Claims, it is the 
policy of the City of Los Angeles to inform each Bidder/Proposer that in submitting a 
bid/proposal to LAWA the Bidder/Proposer offers and agrees to assign to LAWA all rights, title, 
and interest in and to all causes of action it may have under the Clayton Act or Cartwright Act, 
arising from purchases of goods, services, or materials. The assignment is made and becomes 
effective at the time LAWA tenders final payment to the contractor.  
 
Attachment: 
 
• Assignment of Anti-Trust Language 
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4. BUSINESS TAX REGISTRATION CERTIFICATE  
 
Pursuant to the LAMC, Chapter 2, Article 1, Section 21.03, persons engaged in any business or 
occupation within the City of Los Angeles are required to register and pay the required tax. 
 
Businesses, including vendors, owing tax are issued a Business Tax Registration Certificate 
(BTRC) number. In some cases where businesses are not required to pay a business tax, a 
Vendor Registration Number (VRN) is issued. Non-profit organizations may apply for an exempt 
tax registration certificate. In order to be paid under contract with the City, a BTRC or VRN or 
Exempt number must be provided to the Controller’s Office. 
 
Successful Bidders/Proposers and their subcontractors must provide LAWA with a BTRC or 
VRN, along with the effective date of the number prior to commencing work on the contract. 
However, if a BTRC or VRN has already been issued, you may submit the attached “Business 
Tax Registration Certificate Number or Business Tax Exemption Number Form” with the 
bid/proposal. To obtain a BTRC, VRN, or Exempt number, please apply with the Office of 
Finance. 
 
Additional information regarding this requirement may be obtained at: 
 
 Office of Finance 
 Tax & Permit Division 
 200 N. Spring St., Room 101 
 Los Angeles, CA  90012 
 Phone:  (213) 473-5901 
 Web: http://www.lacity.org/finance/
 
Attachment: 
 
• Business Tax Registration Certificate Number or Business Tax Exemption Number Form 
 
 
5. CHILD SUPPORT OBLIGATIONS 
 
Pursuant to the LAAC, Division 10, Chapter 1, Article 1, Section 10.10 et seq., contractors and 
subcontractors performing work for the City must comply with all reporting requirements and 
Wage and Earning Assignment Orders relative to legally mandated child support and certify that 
contractors/subcontractors will maintain such compliance throughout the term of the contract. 
 
Bidders/Proposers are required to complete and submit the attached “Certification of 
Compliance with Child Support Obligations” form with the bid/proposal. Subcontractors will be 
required to submit the same to the prime contractor prior to commencing work. 
 
Failure to include a Certification of Compliance with the bid/proposal will render the 
bid/proposal non-responsive and will result in its rejection. 
 
Attachments: 
 
• Child Support Obligations Provisions 
• Certification of Compliance with Child Support Obligations 
 

http://www.lacity.org/finance/


For additional information please contact: 
  
Child Support Services Department 
Los Angeles County 
5770 South Eastern Avenue 
Commerce, CA. 90040-2924 
(323) 890-9800 
http://cssd.lacounty.gov 
 
 
6. EQUAL BENEFITS ORDINANCE 
 
Any contract awarded pursuant to this procurement process shall be subject to the applicable 
provisions of the Los Angeles Administrative Code Section 10.8.2.1, Equal Benefits Ordinance 
(EBO).  The EBO requires City contractors who provide benefits to employees with spouses 
provide the same benefits to employees with domestic partners.  Domestic partners are defined 
as two adults living together, jointly responsible for living expenses, committed to an intimate 
and caring relationship and registered as domestic partners with a governmental entity. 
 
Required EBO forms and instructions will be provided at a later time to the selected 
bidder/proposer.  These forms are also available for download at 
http://www.lawa.org/busiForms.cfm.  The selected bidder/proposer must complete and return 
the EBO Compliance Form, along with any supporting documentation, to LAWA for approval.  If 
the selected bidder/proposer does not currently offer equal benefits to employees with spouses 
and employees with domestic partners, the selected bidder/proposer must select from one of 
the following: 
 
(1) Request additional time to comply with the EBO (complete Provisional Compliance form) 
(2) Request to be allowed to comply with the EBO by providing affected employees with the 

cash equivalent (complete Reasonable Measures form) 
(3) Comply on a Contract-by-Contract Basis. 
 
The selected bidder/proposer must submit the required forms and documentation within 
five (5) working days upon receipt of selection notification. Should the selected 
bidder/proposer fail to submit the required forms and documentation within the time 
allowed, LAWA maintains the option to withdraw the award and select the next responsive 
bidder/proposer. 
 
The selected bidder/proposer must be determined to be in compliance with the EBO before 
a contract with LAWA may be executed. 
 
For additional information regarding the EBO, please contact Contract Services at (310) 417-
6495 or Public Works, Bureau of Contract Administration, Office of Contract Compliance at 
(213) 847-1922. 
 
 
7.  FIRST SOURCE HIRING PROGRAM 
 
Pursuant to Resolution No. 22674 adopted by Board of Airport Commissioners on April 18, 
2005, any contract awarded July 1, 2005 and thereafter shall be subject to the applicable 
provisions of the First Source Hiring Program (FSHP) for LAX airport jobs.  This program will 

http://cssd.lacounty.gov/
http://www.lawa.org/busiForms.cfm


provide early access to targeted applicants for available LAX airport jobs, and employers will 
receive prompt, cost-free referrals of qualified and trained applicants. 
 
All Contractors, Lessees, Licensees, and Construction Contractors with non-trade jobs, with 
new, amended, or renewed contracts will be required to participate in this program.  As such, 
the FSHP will be incorporated as a material term of all LAX airport contracts, lease agreements 
and licensing or permitting agreements. 
 
Failure to comply with this contract provision may result in liquidated damages of $1,000.00. 
 
Additional information regarding First Source Hiring Program is available at 
http://www.lawa.org/busiForms.cfm or you can contact Contract Services Division at (310) 417-
6495. 
 
 
8. INSURANCE 
 
Pursuant to LAAC, Division 11, Chapter 2, Article 2, Section 11.47 and the Risk Management 
Policy (Council File #79-3194-S1) adopted by Los Angeles City Council on March 1, 1991, the 
City of Los Angeles is to be protected to the maximum extent feasible, against loss or losses 
which would significantly affect personnel, property, finances, or the ability of the City to 
continue to fulfill its responsibilities to taxpayers and the public. Consequently, prior to 
commencing work, the selected Bidder/Proposer must provide evidence of insurance that 
conforms to the insurance requirements of the bid/proposal. Insurance requirements which 
specifically outline the types and amounts of coverage required for this project are explained in 
detail in the attached language and “Insurance Requirement Sheet”.  
 
Successful Bidder/Proposer and their subcontractors must provide acceptable evidence of 
insurance as explained in the attachments prior to commencing work on the contract. Said 
acceptable evidence of insurance must remain current throughout the term of the contract and 
be on file with the Insurance Compliance Unit in order to receive payment under any contract 
with the City of Los Angeles.
 
Attachments: 
 
• Insurance Requirement Sheet 
• Insurance Language 
 
The following supplementary information is available at www.lawa.org. 
 
• Guidance for Submitting Evidence of Insurance  
• Workers' Compensation Special Endorsement 
• Automobile Liability Special Endorsement 
• Aviation/Airport/Aircraft Liability Special Endorsement 
• General Liability Special Endorsement 
• Frequently Asked Questions 
 
 
 

http://www.lawa.org/busiForms.cfm


9. LIST OF OTHER CITY OF LOS ANGELES CONTRACTS 
 
Pursuant to City of Los Angeles Resolution No. 56 (Council File #98-1331) adopted by Los 
Angeles City Council on July 21, 1998, Bidders/Proposers must submit a list of all City of Los 
Angeles contracts held within the last ten (10) years. 
 
Accordingly, Bidders/Proposers are required to used the attached “Current and Prior City of Los 
Angeles Contracts” form with the bid/proposal. 
 
Attachment: 
 
• Current and Prior City of Los Angeles Contracts 
 
 
10. LIVING WAGE ORDINANCE   
 
Unless otherwise exempt in accordance with the provisions of the Living Wage Ordinance, Los 
Angeles Administrative Code Section 10.37 et seq., as amended from time to time (the “LWO”), 
(i) contractors under service contracts primarily for the furnishing of services to or for the City 
and that involve an expenditure or receipt in excess of $25,000 and a contract term of at least 
three (3) months, (ii) certain lessees and licensees of City property, and (iii) certain recipients of 
City financial assistance, shall comply with the provisions of the LWO.   
 
Generally, the LWO requirements are as follows: (i) Wages: employers shall pay its employees 
a wage of no less than the hourly rates set under the LWO; and (ii) Compensated Days Off: 
employers shall provide at least twelve (12) compensated days off per year for sick leave, 
vacation or personal necessity at the employee’s request, and employers shall also permit its 
employees to take at least an additional ten (10) days a year of uncompensated time to be used 
for sick leave for the illness of the employee or a member of his or her immediate family where 
the employee has exhausted his or her compensated days off for that year.   
 
 
Compliance with the LWO does not require any form to be submitted, however, if the 
Bidders/Proposers believe that they meet the qualifications for one of the LWO Statutory 
Exemptions, they shall submit with their bid/proposal one of the exemption forms along with 
supporting documents. 
 
For the most current LWO rates, rules and regulations, please visit the Department of Public 
Works’ website at http://bca.lacity.org or contact the Bureau of Contract Administration, Office of 
Contract Compliance, 1149 S. Broadway St., Suite 300, Los Angeles, CA 90015, phone: (213) 
847-1922, and fax: (213) 847-2777. 
 
Attachments: 
 
• Living Wage Ordinance Statutory Exemptions 
• Living Wage Ordinance Application for Non-Coverage or Exemption 
• Non-Profit/One-Person Contractor Certification of Exemption from Living Wage 
• Draft Contract Language 
 
 

http://bca.lacity.org/


11. MUNICIPAL LOBBYING ORDINANCE 
 
Pursuant to the Los Angeles Municipal Code, Section 48.09, all bids/proposals must include a 
copy of the Municipal Lobbying Ordinance.  The City's Municipal Lobbying Ordinance requires 
certain individuals and entities to register with the City Ethics Commission and requires public 
disclosure of certain lobbying activities, including money received and spent. Additionally, for all 
construction contracts, public leases, or licenses of any value and duration; goods or service 
contracts with a value greater than $25,000 and a term of at least three months, each 
bidder/proposer must submit with its bid a certification, on a form (CEC Form 50) proscribed by 
the City Ethics Commission, that the bidder acknowledges and agrees to comply with the 
disclosure requirements and prohibitions established in the Los Angeles Municipal Lobbying 
Ordinance, if the bidder qualifies as a lobbying entity. 
 
Failure to submit the Bidder Certification CEC Form 50 with the bid/proposal may render 
the bid/proposal non-responsive. 
 
Additional information regarding this requirement may be obtained at: 
 

200 N. Spring Street 
City Hall, 24th Floor 
Los Angeles, California 90012 
(213) 978-1960 
(213) 978-1988 [Fax] 
ethics.commission@lacity.org 
Web: http://ethics.lacity.org

 
Attachments: 
 
• Municipal Lobbying Ordinance 
• Bidder Certification CEC Form 50 (if applicable) 
 
 
12. VENDOR DISCOUNTS  
 
Pursuant to a motion adopted by the Los Angeles City Council (Council File #99-1128), it is the 
policy of the City of Los Angeles to include the following language in all RFPs and contracts: 
“Vendor agrees to offer the City any discount terms that are offered to its best customers for the 
goods and services to be provided herein, and apply such discount to payments made under 
this agreement which meet the discount term.” 

 
Attachment: 
 
• Vendor Discount Language 
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Administrative Requirements Checklist 
 
BIDDERS/PROPOSERS (PRIME CONTRACTORS) MUST SUBMIT THE FOLLOWING WITH 
THEIR PROPOSAL, AS INDICATED: 
 
 
1. AFFIDAVIT OF NON-COLLUSION 
 

 Is the “Affidavit to Accompany Proposals or Bids” completed and signed? 
 Is the Affidavit notarized? 
 Is the Affidavit enclosed in the Packet? 

 
Failure to include an Affidavit with the bid/proposal will render the bid/proposal non-
responsive and will result in its rejection. 
 
 

2. AFFIRMATIVE ACTION 
 

 Is the non-discrimination certificate (A-1) completed and signed? 
 Is the non-discrimination certificate enclosed in the Packet? 
 Is the ethnic composition worksheet (A-2) completed? 
 Is the ethnic composition worksheet enclosed in the Packet? 
 Is a copy of the City’s Affirmative Action Plan (A-3) signed and enclosed in the 

Packet? 
or 

 If the company has an Affirmative Action Plan, is a copy of said plan enclosed in the 
Packet? 

 
 
3. CHILD SUPPORT OBLIGATIONS 
 

 Is the required “Certification of Compliance with Child Support Obligations" completed 
and signed? 

 Is the Certification enclosed in the Packet? 
 

Failure to include a Certification of Compliance with the bid/proposal will render the 
bid/proposal non-responsive and will result in its rejection. 

 
 
 
4. LIST OF OTHER CITY OF LOS ANGELES CONTRACTS 
 

 Is the “Current and Prior City of Los Angeles Contracts” form completed? 
 Is this form enclosed in the Packet? 

 
 
 

Administrative Requirements checklist Rev. 4/6/05 



5. LIVING WAGE ORDINANCE 
 
If you are claiming exemption from said Ordinances: 

  
 Is the  “Bidder/Contractor Application for Non-Coverage or Exemption” form 

completed and signed? 
 Is the Exemption form enclosed in the Packet? 

 
 
6. MUNICIPAL LOBBYING ORDINANCE 
 

 Is the required Bidder Certification CEC Form 50 completed and signed? 
 Is the Certification enclosed in the Packet? 

 
 
 
IF YOU ARE AWARDED THE CONTRACT AND PRIOR TO EXECUTION OF THE CONTRACT: 
 
Prime contractors are required to submit to LAWA forms pertaining to the following requirements: 
 
• 
• 
• Insurance 

• 
• 
• 
• Insurance 
• 

Business Tax Registration Certificate 
Equal Benefits Ordinance 

 
Subcontractors are required to submit to prime contractors, who then must submit to LAWA the 
subcontractors’ forms pertaining to the following requirements: 
 

Affirmative Action  
Business Tax Registration Certificate 
Child Support Obligations 

Living Wage Ordinance 

Administrative Requirements checklist Rev. 4/6/05 
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ENG. 3--1M--4-59---(R) 
 

AFFIDAVIT TO ACCOMPANY PROPOSALS OR BIDS 
 

STATE OF CALIFORNIA    ) 
       ) ss.: 
COUNTY OF             ) 
                        
 
          being first duly sworn, deposes and says:  
                              (Type or print name) 
that he or she is the           of   
                                                                            (Type or print title)   
          , who submits herewith  
                                              ( Type or print name of company/firm) 
to the Board of Airport Commissioners the attached bid/proposal; that he or she is the person whose 
name is signed to the attached bid/proposal; that said bid/proposal is genuine; that the same is not sham 
or collusive; that all statements of fact therein are true; and that such bid/proposal was not made in the 
interest or behalf of any person, partnership, company, association, organization, or corporation not 
herein named or disclosed. 
 
Affiant further deposes and says:  that the bidder/proposer has not directly or indirectly by agreement, 
communication or conference with anyone, attempted to induce action prejudicial to the interests of the 
public body which is to award the contract, or of any other bidder/proposer, or anyone else interested in 
the proposed contract; and that the bidder/proposer has not in any manner sought by collusion to secure 
for himself/herself/itself/themselves, an advantage over any other bidder/proposer.   
 
Affiant further deposes and says that prior to the public opening and reading of bids/proposals, said 
bidder/proposer: 

 
(a) did not, directly or indirectly, induce or solicit anyone else to submit a false or sham bid/proposal; 
 
(b)  did not, directly or indirectly, collude, conspire, connive or agree with any one else that said 

bidder/proposer or anyone else would submit a false or sham bid, or that anyone should refrain from 
bidding or withdraw their bid/proposal; 

 
(c)  did not, in any manner, directly or indirectly, seek by agreement, communication or conference 
      with anyone to raise or fix the bid price of said bidder/proposer or of anyone else, or to raise or fix any 

overhead, profit or cost element of their price or of that of anyone else; 
 
(d)  did not, directly or indirectly, submit their bid/proposal price or any breakdown thereof, or the contents 

thereof, or divulge information or data relative thereto, to any corporation, partnership, company, 
association organization, bid depository, or to any member or agent, thereof, or to any individual or 
group of individuals, except to the awarding authority or to any person or person who have a 
partnership or other financial interest with said bidder/proposer in their business. 

 
Signed: 

 
 

       
 
Name:      
      
Title:        

 
 
Subscribed and sworn to (or affirmed) before me on this                day of                                 , 20        , by 
 
                                                     , proved to me on the basis of satisfactory evidence to be the person(s) 
who appeared before me. 

 
                                                                   

____________________________________________               
Notary Public                       (Notarial Seal)                                   

 
WARNING: Bids will not be considered unless the affidavit hereon is fully executed including the affidavit 
of the notary and the notarial seal. 
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BCA Form (7/20/06)     CITY OF LOS ANGELES 
 

NONDISCRIMINATION ���� EQUAL EMPLOYMENT PRACTICES ���� AFFIRMATIVE ACTION 
CONSTRUCTION & NONCONSTRUCTION CONTRACTORS (VENDORS, SUPPLIERS, CONSULTANTS) 

 
Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Article 1, Section 10.8 requires entities doing business with the City 
to comply with a Nondiscrimination/Affirmative Action Program.  (Refer questions regarding these requirements to the Bureau of 
Contract Administration, Office of Contract Compliance, Equal Employment Opportunities Enforcement Section, at (213) 847-1922.) 
In order to comply, it is necessary that the bidder/proposer/respondent complete, sign and return with the bid/proposal/response, the 
following: 
 
 
A. For all contracts, the contractor agrees to adhere to the following Nondiscrimination Clause: 

1. The contractor agrees and obligates the company not to discriminate during the performance of this contract against any 
employee or applicant for employment because of the employee's or applicant's race, religion, national origin, ancestry, sex, 
age, sexual orientation, disability, marital status, domestic partner status, or medical condition; and 

2. All subcontracts awarded under this contract shall contain a like Nondiscrimination Clause. 
 
B. For construction contracts from $1,000 to under $5,000 and nonconstruction contracts from $1,000 to under $100,000, the 

contractor agrees to: 
 1. Adhere to the Nondiscrimination Clause above; 
 2. Designate a management level Equal Employment Opportunity Officer as provided for in Section "E" below; and 
 3. Adhere to Equal Employment Practices provisions as outlined in LAAC § 10.8.3 and on Page A-3 of this document. 

   
C. For construction contracts of $5,000 or more and non-construction contracts of $100,000 or more, the contractor agrees to: 

1. Adhere to the Nondiscrimination Clause above; 
2. Designate a management level Equal Employment Opportunity Officer as provided for in Section “E” below; 
3. Adhere to Equal Employment Practices provisions as outlined in LAAC § 10.8.3 and on Pages A-4 and A-5 of this document; 
4. Complete the Ethnic Composition of Total Work Force Report provided on Page A-2 of this document; and 
5. Sign and submit an Affirmative Action Plan. The bidder must submit one of the two following plans:  

a. Plan A. Los Angeles City Affirmative Action Plan ("Los Angeles City Affirmative Action Requirements”) on Page A-6 
and  Page A-7 which is an approved plan requiring only signature of acceptance along with the Ethnic Composition of 
Work Force (Page A-2) and submittal to be effective; or, 

b. Plan B. The Bidder's own Affirmative Action Plan for approval, which must contain at a minimum all of the elements of 
the City’s Plan. 

 
D. Subcontractors: 

 1.  The contractor shall require the same documents indicated above to be submitted for subcontractors of any contract awarded 
by the City; and 

  2.  The contractor shall be responsible for obtaining the Affirmative Action Plans from its subcontractors. Additional forms are 
Available from the Office of Contract Compliance or the awarding authority. 

 
E.   Equal Employment Opportunity Officer: 

Please be advised that                                                                                                                                        is hereby 
    NAME OF DESIGNEE       TITLE  
designated as the Company’s Equal Employment Opportunity Officer.  The Officer has been given the authority to establish, 
disseminate and enforce the Equal Employment and Affirmative Action Policies of this firm to ensure nondiscrimination in all of 
its employment practices. The Officer may be contacted at: 
 
                                                                                                                     , (       )                                                   WORK 
ADDRESS            TELEPHONE 

 
F. Signed Certification - The Contractor by its signature affixed hereto declares under penalty of perjury that: 

1. The contractor has read the Nondiscrimination Clause in “A” above and certifies that it will adhere to the practices in the  
performances of all contracts; 

  2. The contractor has read the Equal Employment Practices provisions on Page A-3 and certifies that it will adhere to the 
practices in the performance of any construction contract $1,000 to under $5,000 and nonconstruction contract $1,000 to 
under $100,000;  

  3. The contractor has designated the Equal Employment Opportunity Officer as noted in Section “E” above;  
  4. The contractor has read the Affirmative Action Program provisions on Pages A-4 and A-5, certifies that it will adhere to the 

practices in the performance of any construction contract of $5,000 or more and nonconstruction contract of $100,000 or 
more and submits an Affirmative Action Plan.  Indicate which plan is submitted:   � City Plan;   � Company Plan.   

  5. The information contained herein is true and correct. 
 
 All Certificates and Plans are effective for 12 months from date of approval by the Office of Contract Compliance. 
 
                
 COMPANY NAME        AUTHORIZED SIGNATURE 

                 
  ADDRESS       NAME AND TITLE (TYPE OR PRINT)    

                 
 CITY, COUNTY, STATE, ZIP     A-1 TELEPHONE   DATE  



����   PRIME        ����  SUB       BCA Form (7/20/06)                    TOTAL COMPOSITION OF WORK FORCE                                   OCC# _______________________ 
Contractor_______________________________________________     Project Title __________________________________________________Length of Contract____________   
Contractor Address_______________________________________ Work Force as of (Date)____________________          ___  (If you have no employees, write "no employee at this time.")  

(Note: J - Journeyman, A - Apprentice, T - Trainee, F - Female, M - Male)                     FOR CONSTRUCTION PROJECTS             (L.A. County Only) 
 AFRICAN AMERICAN 

(BLACK) 
 

HISPANIC 
ASIAN / PACIFIC 

ISLANDER 
AMERICAN INDIAN/ 
ALASKAN NATIVE  

CAUCASIAN 
(NON-HISPANIC) 

TOTAL  
EMPLOYEES 

% 
MINORITY 

 
GENDER 

CRAFT J A T J A T J A T J A T J A T J A T J A T M F 
Brick Layers                        

Carpenters                        

Electricians                        

Gunite Workers                        

Iron Worker                        

Laborers                        

Operator 
Engineers 

                       

Painters                        

Pipe Trades                        

Plasters / Cement 
Masons 

                       

Sheet Metal 
Workers 

                       

Teamsters                        

                        

Clerical                         

Supervisory                        

TOTAL                        

FOR NON-CONSTRUCTION PROJECTS 
 AFRICAN AMERICAN 

(BLACK) 
HISPANIC ASIAN OR PACIFIC 

ISLANDER 
AMERICAN INDIAN/ 
ALASKAN NATIVE 

CAUCASIAN 
(NON-HISPANIC) 

TOTAL 
EMPLOYEES 

% 
MINORITY 

 
GENDER 

OCCUPATION Regular Trainee Regular Trainee Regular Trainee Regular Trainee Regular Trainee R T R T M F 

Official 
&Managers 

                

Professionals                 

Technicians                 

Sales Workers                 

Office / Clerical                 

Semi-Skilled                 

Laborers 
(Unskilled) 

                

Service Workers                 

TOTAL                 

Employment statistics were  obtained from:   
����  Available Records     ����  Visual Check    ����   Other (Specify)                                                                                                                                      

A-2 

 



BCA Form (7/20/06) 
EQUAL EMPLOYMENT PRACTICES PROVISIONS 

Construction Contracts in excess of $1,000 or more but less than $5,000 and  
Nonconstruction Contracts of $1,000 or more  but less than $100,000 

 
Sec. 10.8.3.  Equal Employment Practices Provisions. 
 
Every non-construction contact with or on behalf of the City of Los Angeles for which the consideration is $1,000 or more, and every construction contract for which 
the consideration is $1,000 or more, shall contain the following provisions, which shall be designated as the EQUAL EMPLOYMENT PRACTICES provision of 
such contract: 
 
A . During the performance of this contract, the contractor agrees and represents that it will provide equal employment practices and the contractor and each 

subcontractor hereunder will ensure that in his or her employment practices persons are employed and employees are treated equally and without regard to or 
because of race, religion, ancestry, national origin, sex, sexual orientation, age, disability,  marital status, domestic partner status, or medical condition. 

 
 1. This provision applies to work or service performed or materials manufactured or assembled  in the United States. 
 2. Nothing in this section shall require or prohibit the establishment of new classifications of employees in any given  craft, work or service category. 
 3. The contractor agrees to post a copy of Paragraph A hereof in conspicuous places at its place of business available to  employees and applicants for 

employment. 
 
B.   The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants will receive 

consideration for employment without regard to their race, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status, domestic 
partner status, or medical condition. 

       
C.   As part of the City’s supplier registration process, and/or at the request of the awarding authority, or the Board of Public Works, Office of Contract 

Compliance, the contractor shall certify in the specified format that he or she has not discriminated in the performance of City contracts against any employee 
or applicant for employment on the basis or because of race, religion, national origin, ancestry, sex, sexual orientation, age, disability, marital status, domestic 
partner status, or medical condition. 

 
D.   The contractor shall permit access to and may be required to provide certified copies of all of his or her records pertaining to employment and to employment 

practices by the awarding authority or the Office of Contract Compliance for the purpose of investigation to ascertain compliance with the Equal Employment 
Practices provisions of City contracts.  On their or either of their request the contractor shall provide evidence that he or she has or will comply therewith. 

 
E.  The failure of any contractor to comply with the Equal Employment Practices provisions of this contract may be deemed to be a material breach of City 

contracts.  Such failure shall only be established upon a finding to that effect by the awarding authority, on the basis of its own investigation or that of the 
Board of Public Works, Office of Contract Compliance.  No such finding shall be made or penalties assessed except upon a full and fair hearing after notice 
and an opportunity to be heard has been given to the contractor. 

  
F.   Upon a finding duly made that the contractor has failed to comply with the Equal Employment Practices provisions of a City contract, the contract may be 

forthwith canceled, terminated or suspended, in whole or in part, by the awarding authority, and all monies due or to become due hereunder may be forwarded 
to and retained by the City of Los Angeles.   In addition thereto, such failure to comply may be the basis for a determination by the awarding authority or the 
Board of Public Works that the said contractor is an irresponsible bidder or proposer pursuant to the provisions of Section 371 of the Charter of the City of Los 
Angeles.  In the event of such a determination, such contractor shall be disqualified from being awarded a contract with City of Los Angeles for a period of two 
years, or until the contractor shall establish and carry out a program in conformance with the provisions hereof. 

 
G.   Notwithstanding any other provision of this contract, the City of Los Angeles shall have any and all other remedies at law or in equity for any breach hereof. 
 
H. The Board of Public Works shall promulgate rules and regulations through the Office of Contract Compliance, and provide necessary forms and required 

language to the awarding authorities to be included in City Request for Bids or Request for Proposal packages or in supplier registration requirements for the 
implementation of the Equal Employment Practices provisions of this contract, and such rules and regulations and forms shall, so far as practicable, be similar 
to those adopted in applicable Federal Executive orders.  No other rules, regulations or forms may be used by an awarding authority of the City to accomplish 
the contract  Compliance program. 

 
I.   Nothing contained in this contract shall be construed in any manner so as to require or permit any act which is prohibited by law. 
 
J.   At the time a supplier registers to do business with the City, or when an individual bid or proposal is submitted, the contractor shall agree to adhere to the 

Equal Employment Practices specified herein during the performance or conducted of City Contracts. 
 
K.   Equal Employment Practices shall, without limitation as to the subject or nature of employment activity, be concerned with such employment practices as: 
 1.  Hiring practices; 
 2.  Apprenticeships where such approved programs are functioning, and other on-the-job training for non-apprenticeable occupations; 
 3.  Training and promotional opportunities; and 
 4.  Reasonable accommodations for persons with disabilities. 
L. All contractors subject to the provisions of this section shall include a like provision in all subcontracts awarded for work to be performed under the contract 

with the City and shall impose the same obligations, including but not limited to filing and reporting obligations, on the subcontractors as are applicable to the 
contractor.  Failure of the contractor to comply with this requirement or to obtain the compliance of its subcontractors with all such obligations shall subject the 
contractor to the imposition of any and all sanctions allowed by law, including but not limited to termination of the contractor’s contract with the City.  
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AFFIRMATIVE ACTION PROGRAM PROVISIONS  

Construction Contracts of $5,000 or More and  
Nonconstruction Contracts of $100,000 or More 

 
 
Sec. 10.8.4.  Affirmative Action Program Provisions. 
 
Every non-construction contract with or on behalf of the City of Los Angeles for which the consideration is $100,000 or more and every construction contract with or on 
behalf of the City of Los Angeles for which the consideration is $5,000 or more shall contain the following provisions which shall be designated as the AFFIRMATIVE 
ACTION PROGRAM provisions of such contract: 
 
A. During the performance of a City contract, the contractor certifies and represents that the contractor and each subcontractor hereunder will adhere to an affirmative 

action program to ensure that in its employment practices, persons are employed and employees are treated equally and without regard to or because of race, religion, 
ancestry, national origin, sex, sexual orientation, age, disability, marital status, domestic partner status, or medical condition. 

 
 1. This provision applies to work or services performed or materials manufactured or assembled in the United States. 
 2. Nothing in this section shall require or prohibit the establishment of new classifications of employees in any given  craft, work or service category. 
 3. The contractor shall post a copy of Paragraph A hereof in conspicuous places at its place of business available to employees and applicants for employment. 
 
B. The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants will receive 

consideration for employment without regard to their race, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status, domestic partner 
status, or medical condition.           

 
C. As part of the City’s supplier registration process, and/or at the request of the awarding authority or the Office of Contract Compliance, the contractor shall certify on 

an electronic or hard copy form to be supplied, that the contractor has not discriminated in the performance of City contracts against any employee or applicant for 
employment on the basis or because of race, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status, domestic partner status, or 
medical condition. 

 
D. The contractor shall permit access to and may be required to provide certified copies of all of its records pertaining to employment and to its employment practices by 

the awarding authority or the Office of Contract Compliance, for the purpose of investigation to ascertain compliance with the Affirmative Action Program 
provisions of City contracts, and on their or either of their request to provide evidence that it has or will comply therewith. 

 
E. The failure of any contractor to comply with the Affirmative Action program provisions of City contracts may be deemed to be a material breach of contract.  Such 

failure shall only be established upon a finding to that effect by the awarding authority, on the basis of its own investigation or that of the Board of Public Works, 
Office of Contract Compliance.  No such finding shall be made except upon a full and fair hearing after notice and an opportunity to be heard has been given to the 
contractor. 

 
F. Upon a finding duly made that the contractor has breached the Affirmative Action Program provisions of a City contract, the contract may be forthwith canceled, 

terminated or suspended, in whole or in part, by the awarding authority, and all monies due or to become due hereunder may be forwarded to and retained by the 
City of Los Angeles.  In addition thereto, such breach may be the basis for a determination by the awarding authority or the Board of Public Works that the said 
contractor is an irresponsible bidder or proposer pursuant to the provisions of Section 371 of the Los Angeles City Charter.  In the event of such determination, such 
contractor shall be disqualified from being awarded a contract with the City of Los Angeles for a period of two years, or until he or she shall establish and carry out a 
program in conformance with the provisions hereof. 

 
G. In the event of a finding by the Fair Employment and Housing Commission of the State of California, or the Board of Public Works of the City of Los Angeles, or 

any court of competent jurisdiction, that the contractor has been guilty of a willful violation of the California Fair Employment and Housing Act, or the Affirmative 
Action Program provisions of a City contract, there may be deducted from the amount payable to the contractor by the City of Los angeles under the contract, a 
penalty of TEN DOLLARS ($10.00) for each person for each calendar day on which such person was discriminated against in violation of the provisions of a City 
contract. 

 
H. Notwithstanding any other provisions of a City contract, the City of Los Angeles shall have any and all other remedies at law or in equity for any breach hereof. 
 
I. The public Works board of Commissioners shall promulgate rules and regulations through the Office of Contract Compliance and provide to the awarding 

authorities electronic and hard copy forms for the implementation of the Affirmative Action Program provisions of City contracts, and rules and regulations and 
forms shall, so far as practicable, be similar to those adopted in applicable Federal Executive Orders.  No other rules, regulations or forms maybe used by an 
awarding authority of the City to accomplish this contract compliance program. 

 
J. Nothing contained in City contracts shall be construed in any manner so as to require or permit any act which is prohibited by law. 
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K. The contractor shall submit an Affirmative Action Plan which shall meet the requirements of this Chapter at the time it submits its bid or proposal or at the time it 

registers to do business with the City.  The plan shall be subject to approval by the Office of Contract Compliance prior to award of the contract.  The awarding 
authority may also require contractors and suppliers to take part in a pre-registration, pre-bid, pre-proposal, or pre-award conference in order to develop, improve or 
implement a qualifying Affirmative Action Plan.  Affirmative Action Programs developed pursuant to this section shall be effective for a period of twelve months 
from the date of approval by the Office of Contract Compliance.  In case of prior submission of a plan, the contractor may submit documentation that it has an 
Affirmative Action Plan approved by the Office of Contract Compliance within the previous twelve months.  If the approval is 30 days or less from expiration, the 
contractor must submit a new Plan to the Office of Contract Compliance and that Plan must be approved before the contract is awarded. 

 
 (1) Every contract of $5,000 or more which may provide construction, demolition, renovation, conservation or major maintenance of any kind shall in addition 

comply with the requirements of Section 10.13 of the Los Angeles Administrative Code. 
 
 (2) A contractor may establish and adopt as its own Affirmative Action Plan, by affixing his or her signature thereto, an Affirmative Action Plan prepared and 

furnished by the Office of Contract Compliance, or it may prepare and submit its own Plan for approval. 
  
L. The Office of Contract Compliance shall annually supply the awarding authorities of the City with a list of contractors and suppliers who have developed 

Affirmative Action Programs.  For each contractor and supplier the Office of Contract Compliance shall state the date the approval expires.  The Office of Contract 
Compliance shall not withdraw its approval for any Affirmative Action Plan or change the Affirmative Action Plan after the date of contract award for the entire 
contract term without the mutual agreement of the awarding authority and the contractor. 

 
M. The Affirmative Action Plan required to be submitted hereunder and the pre-registration, pre-bid, pre-proposal or pre-award conference which may be required by 

the Board of Public Works, Office of Contract Compliance or the awarding authority shall, without limitation as to the subject or nature of employment activity, be 
concerned with such employment practices as: 

 
 1. Apprenticeship where approved programs are functioning, and other on-the-job training for non-apprenticeable occupations; 
 2. Classroom preparation for the job when not apprenticeable; 
 3. Pre-apprenticeship education and preparation. 
 4. Upgrading training and opportunities; 
 5. Encouraging the use of contractors, subcontractors and suppliers of all racial and ethnic groups, provided, however, that any contract subject to this ordinance 

shall require the contractor, subcontractor or supplier to provide not less than the prevailing wage, working conditions and practices generally observed in 
private industries in the contractor’s, subcontractor’s or supplier’s geographical area for such work; 

 6. The entry of qualified women, minority and all other journeymen into the industry; and 
 7. The provision of needed supplies or job conditions to permit persons with disabilities to be employed, and minimize the impact of any disability. 
 
N. Any adjustments which may be made in the contractor’s or supplier’s work force to achieve the requirements of the city’s Affirmative Action Contract Compliance 

Program in purchasing and construction shall be accomplished by either an increase in the size of the work force or replacement of those employees who leave the 
work force by reason of resignation, retirement or death and not by termination, layoff, demotion or change in grade. 

 
O. Affirmative Action Agreements resulting from the proposed Affirmative Action Plan or the pre-registration, pre-bid, pre-proposal or pre-award conferences shall not 

be confidential and may be publicized by the contractor at his or her discretion.  Approved Affirmative Action Agreements become the property of the City and may 
be used at the discretion of the City in its Contract Compliance Affirmative Action Program. 

 
P. This ordinance shall not confer upon the City of Los Angeles or any Agency, Board or Commission thereof any power not otherwise provided by law to determine 

the legality of any existing collective bargaining agreement and shall have application only to discriminatory employment practices by contractors or suppliers 
engaged in the performance of City contracts. 

 
Q. All contractors subject to the provisions of this section shall include a like provision in all subcontracts awarded for work to be performed under the contract with the 

City and shall impose the same obligations, including but not limited to filing and reporting obligations, on the subcontractors as are applicable to the contractor.  
Failure of the contractor to comply with this requirement or to obtain the compliance of its subcontractors with all such obligations shall subject the contractor to the 
imposition of any and all sanctions allowed by law, including but not limited to termination of the contractor’s contract with the City. 
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LOS ANGELES CITY AFFIRMATIVE ACTION PLAN 

LOS ANGELES CITY AFFIRMATIVE ACTION MANDATORY PROVISIONS 
Notwithstanding any other provision of this Division to the contrary, every construction contract involving an expenditure of $5,000 or more of City 
funds, except in cases of urgent necessity, as provided in Section 371 of the Charter of the city of Los Angeles and except as provided in Section 
10.9 of this Code, shall contain as part of the contract an Affirmative Action Plan substantially as set forth in this section and which by the 
contractor’s signature affixed thereto, shall constitute and be established as the contractor’s Affirmative Action Plan.  The Plan, which may be a plan 
proposed by the contractor or the City’s proposed Plan prepared by the Office of Contract Compliance, shall be subject to the approval of the Office 
of Contract Compliance prior to award of the contract.  The Plan may consist of a Plan approved by the Office of Contract Compliance within the 
previous twelve months.  If the previously approved Plan is 30 days or less from expiration, the contractor must submit a new Plan to the Office of 
Contract Compliance which shall be subject to approval before the contract may be awarded. 
 
Sec. 10.13. Mandatory Provisions Pertaining to Nondiscrimination in Employment and Affirmative Action in Hiring Employees in the 
Performance of Work on Certain City Construction Contracts. 
 
1. Construction Contracts Included. 

The contractor shall not be eligible for an award of a City Construction Contract in excess of $5,000, unless the contractor has submitted as 
part of the bid a written Affirmative Action Plan embodying both (1) anticipated levels of minority*, women and all other staffing utilization, 
and (2) specific affirmative action steps directed at applying good faith efforts in a nondiscriminatory manner to recruit and employ minority, 
women and all other potential staff or is deemed to have submitted such a program pursuant to Subsection 3 of this section.  Both the 
anticipated levels and the affirmative action steps must be taken and applied in good faith and in a nondiscriminatory manner to attempt to 
meet the requirements of this section for all trades which are to be utilized on the project, whether subcontracted or not. 
*“Minority” is defined as the term “minority person” is defined in subsection (f) of section 2000 of the California Public Contract Code. 

 
2. Anticipated Utilization. 

The plan must set forth anticipated minority, women, and all other staffing utilization by the contractor and all subcontractors on each project 
constructed by the City using those trades within the area of jurisdiction of the Los Angeles Building and Construction Trades Council within 
the City of Los Angeles in each work class and at all levels in terms of staff hours.  The anticipated levels of minority, women and other 
staffing utilization shall be the levels at which each of those groups are represented in the relevant workforce in the Greater Los Angeles Area 
as determined by the U. S. Bureau of the Census and made available by the Office of Contract Compliance.  Attainment of the anticipated 
levels of utilization may only be used as an indicia of whether the contractor has complied with the requirements of this section and has 
applied its Affirmative Action Plan in good faith and in a nondiscriminatory manner.  Failure to attain the anticipated levels of utilization shall 
not, by itself, disqualify the contractor for award of a contract or subject the contractor to any sanctions or penalties. 
In no event may a contractor utilize the requirements of this section in such a manner as to cause or result in discrimination against any person 
on account of race, color, religion, ancestry, age, disability, medical condition, marital status, domestic partner status, sex, sexual orientation, 
or national origin. 
 

3. An Affirmative Action Plan. 
The contractor certifies and agrees to immediately implement good faith efforts measures to recruit and employ minority, women, and other 
potential staff in a nondiscriminatory manner including, but not limited to, the following actions.  The contractor shall: 
a. Recruit and make efforts to obtain such employees through: 

(1) Advertising employment opportunities in minority and other community news media. Notifying minority, women and other 
community organizations of employment opportunities. 

(2) Maintaining contact with schools with diverse populations of students to notify them of employment  opportunities. 
(3) Encouraging present minority, women and other employees to refer their friends and relatives. 
(4) Promoting after school and vacation employment opportunities for minority, women and other youth. 
(5) Validating all job specifications, selection requirements, tests, etc. 
(6) Maintaining a file of names and addresses of each worker referred to the contractor and what action was taken concerning such 

worker. 
(7) Notifying the appropriate awarding authority of the City and the Office of Contract Compliance in writing when a union with 

whom the contractor has a collective bargaining agreement has failed to refer a minority, woman or other worker. 
 b. Continually evaluate personnel practices to assure that hiring, upgrading, promotions, transfers, demotions and layoffs are made in 

nondiscriminatory manner so as to achieve and maintain a diverse work force. 
 c. Utilize training programs and assist minority, women and other employees in locating, qualifying for and engaging in such training  

programs to enhance their skills and advancement. 
d. Secure cooperation or compliance from the labor referral agency to the contractor’s contractual affirmative action obligations. 
e. Establish a person at the management level of the contracting entity to be the Equal Employment Opportunity Office; such individual to 

have the authority to disseminate and enforce the company’s Equal Employment and Affirmative Action Policies. 
A-6 
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 f. Maintain such records as are necessary to determine compliance with equal employment and affirmative action obligations, and making 

such records available to City, State and Federal authorities upon request. 
 

4.    The contractor shall make a good faith effort with respect to apprenticeship and training program to: 
a. Recruit and refer minority, women and other employees to such programs;  
b. Establish training programs within the company and/or its association that will prepare minority, women and other employees for 

advancement opportunities. 
c. Abide by the requirements of the Labor Code of the State of California with respect to the provision of apprenticeship job opportunities. 

 
5. The contractor shall establish written company policies, rules, and procedures which shall be encompassed in a company-wide Affirmative 

Action Plan for all its operations and contracts.  Said policies shall be provided to all employees, subcontractors, vendors, unions and all others 
with whom the contractor may become involved in fulfilling any of its contracts.  The company’s Affirmative Action Plan shall encompass the 
requirements contained herein as a minimum and shall be submitted with its bid to the appropriate awarding authority of the City and to the 
Office of Contract Compliance of the City. 

 
6. Where problems are experienced by the contractor in complying with its obligations pursuant to this section, the contractor shall document its 

good faith effort to comply with the requirements by the following procedure.  The contractor shall state: 
a. What steps were taken, how and on what date. 
b. To whom those efforts were directed. 
c. The responses received, from whom and when. 
d. What other steps were taken or will be taken to comply and when. 
e. Why the contractor has been or will be unable to comply. 

 
7. The contractor shall complete and file, and require each of its known subcontractors to complete and file with the contractor’s bid for the 

subject project an acceptable Affirmative Action Plan. 
 
8. The contractor shall submit and require each of its subcontractors to submit an Ethnic Composition of the Company’s Total Work Force (by 

employees) prior to the date of award of the contract. 
 
9. No contract shall be executed until the appropriate awarding authority of the City of Los Angeles, and the Federal funding agency (if Federal 

funds are involved), has determined in writing that such contractor has executed and filed with the awarding authority and the City Office of 
Contract Compliance the required Affirmative Action Plan. 

 
10. It shall be no excuse that the union with which the contractor has a collective bargaining agreement providing for referral, exclusive or 

otherwise, failed to refer minority, women or other employees. 
 
11. Subject to this subsection the contractor shall execute such further forms and documentation at such times and as may be required by the 

appropriate awarding authority of the City of Los Angeles. 
 
12. Where the contractor has failed to comply with the requirements contained in this section, any and all sanctions allowed by law may be 

imposed upon the contractor. 
 
13. The Office of Contract Compliance within the Department of Public Works shall be responsible for administering the City’s Contract 

Compliance Program in the manner described in Sections 22.359 through 22.359.5 of this Code. 
 
14. All contractors subject to the provisions of this section shall include a like provision in all subcontracts awarded for work to be performed 

under the contract with the City and shall impose the same obligations, including but not limited to filing and reporting obligations, on the 
subcontractors as are applicable to the contractor.  Failure of the contractor to comply with this requirement or to obtain the compliance of its 
subcontractors with all such obligations shall subject the contractor to the imposition of any and all sanctions allowed by law, including but not 
limited to termination of the contractor’s contract with the City. 

By its execution hereof, the contractor accepts and submits the foregoing as its Affirmative Action Plan. 
 
                                                                                             
 DATE        OFFICER’S SIGNATURES 

 

                                                                                             
 FIRM NAME     A-7  OFFICER’S NAME AND TITLE (TYPE OR PRINT)  
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ASSIGNMENT OF ANTITRUST CLAIMS

Contractor understands and agrees that this Contract is subject to California Government Code Sections 4550
et seq. which provide as follows: 

CHAPTER 11. ANTITRUST CLAIMS

4550.  As used in this chapter:
(a) "Public purchase" means a purchase by means of competitive bids of goods, services, or materials

by the state or any of its political subdivisions or public agencies on whose behalf the Attorney General may bring
an action pursuant to subdivision (c) of Section 16750 of the Business and Professions Code.

(b) "Public purchasing body" means the state or subdivision or agency making a public purchase.
4552.  In submitting a bid to a public purchasing body, the bidder offers and agrees that if the bid is

accepted, it will assign to the purchasing body all rights, title , and interest in and to all causes of action it may
have under Section 4 of the Clayton Act (15 U.S.C. Sec. 15) or under the Cartwright Act ( Chapter 2
(commencing with Section 16700) of Part 2 of Division 7 of the Business and Professions Code), arising from
purchases of good, materials, or services by the bidder for sale to the purchasing body pursuant to the bid. Such
assignment shall be made and become effective at the time purchasing body tenders final payment to the bidder.

The preceding provisions of this section shall be included in full in any specifications for the public
purchase and shall be included in full in the bid agreement or general provisions incorporated into the bid
agreement.

4553.  Reimbursement of assignor where awarding or purchasing body recovers for action
assigned.
If  an awarding body or public purchasing body receives either through judgement or settlement, a monetary
recovery for cause of action assigned under this chapter, the assignor shall be entitled to receive reimbursement
of actual legal costs incurred and may, upon demand, recover from the public body and portion of the recovery,
including treble damages, attributable to overcharges that were paid by the assignor but were not paid by the
public body as part of the bid price, less the expenses incurred in obtaining that portion of the recovery.
In state contracts, the preceding provisions of this section shall be included in full in any specifications for the
public purchase and shall be included in full in the bid agreement or general provisions incorporated into the bid
agreement.

4554.  Reassignment of action; Conditions
Upon demand in writing by the assignor, the assignee shall, within one year from such demand, reassign the cause
of action assigned under this part if the assignor has been or may have been injured by the violation of law for
which the cause of action arose and (a) the assignee has not be injured thereby, or (b) the assignee declines to file
a court action for the cause of action.
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 BUSINESS TAX REGISTRATION CERTIFICATE NUMBER 
OR BUSINESS TAX EXEMPTION NUMBER FORM 

 
 

All persons who do business with or within the City of Los Angeles, must first file with the 
Department of Finance (Tax/Permit Division), and obtain from that office a Business Tax 
Registration Certificate account number (BTRC) or Vendor Registration Number (VRN). 
Registration is renewable annually. For further information, contact the Tax and Permit 
Division located at 200 N. Spring St., Rm 101, Los Angeles, CA 90012 (213) 473-5901. 
 
(Authority: Article 1, Chapter 2, Section 21.00 et seq. – LAMC) 
 
Company Name:_________________________________________________________ 
 
Enter your current Business Tax Registration or Vendor Registration Number: 
 
Old format: 
 
ACCOUNT NUMBER  FUND  CLASS 
      -          
 
New format: 
 
ACCOUNT NUMBER  FUND  CLASS 
          -     -         
  
 
State effective dates here:_________________ to ________________ 
 
If you have an application pending in the Department of Finance, and have not as yet 
received your number, a copy of your application must be submitted with your bid, 
proposal or agreement. 
 
If you have received an exemption from the Department of Finance, provide an 
explanation for the exemption and the exemption number. 
 
Exemption Number: 
      -   
 
Explanation: 
                   _____________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
 
 
 
BTRC Rev. 04/07 
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CHILD SUPPORT OBLIGATIONS

The City of Los Angeles has adopted an ordinance requiring that all contractors and
subcontractors performing work for the City comply with all reporting requirements and wage
and earning assignments relative to legally mandated child support. As a result, every contract
that is let, awarded, or entered into with or on behalf of the City of Los Angeles shall contain the
following provision:

The Contractor(s) and any Subcontractor(s) must fully comply with all applicable State 
And Federal employment reporting requirements for the Contractor(s)’ and any 
Subcontractor(s)’ employees. The Contractor(s) and any Subcontractor(s) must fully
Comply with all lawfully served Wage and Earnings Assignment Orders and Notices of 
Assignment in accordance with the California Family Code. The Contractor(s) and any
Subcontractor(s) must certify that the principal owner(s) thereof (any person who owns
and interest of 10 percent or more) are in compliance with any Wage and Earnings
Assignment Orders or Notices of Assignment applicable to them personally. The
Contractor(s) and any Subcontractor(s) must certify that such compliance will be 
maintained throughout the term of the contract.

Failure of the Contractor(s) and /or any Subcontractor(s) to fully comply with all
applicable reporting requirements or to implement lawfully served Wage and Earnings
Assignments or Notices of Assignment or failure of the principal owner(s) to comply 
with any Wage and Earnings Assignments or Notices of Assignment applicable to them
personally shall constitute a default under the contract. Failure of the Contractor(s) and
/or any Subcontractor(s) or principal owner(s) thereof to cure the default within 90 days
of notice of such default by the City shall subject the contract to termination.

All Requests for Proposals, Requests for Qualifications, Invitations for Bids, advertisement for
bids, and other similar documents must give notice of these provisions to those who bid on or
submit proposals for prospective contracts with the City. All bidders and proposers are
required to complete the attached Certification of Compliance with Child Support
Obligations. Failure to return the completed certification as part of the bid or proposal will
result in the bid or proposal being deemed unresponsive and being rejected.  

CSO Rev. 8/01



City of Los Angeles
CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT

OBLIGATIONS
This document must be returned with the Proposal/Bid Response

The undersigned hereby agrees that _____________________________________ will:
                                                       Name of Business

1. Fully comply with all applicable State and Federal employment reporting requirements for 
    its employees.
2. Fully comply with and implement all lawfully served Wage and Earnings Assignment Order 
    and Notices of Assignment.
3. Certify that the principal owner(s) of the business are in compliance with any Wage and
    Earnings Assignment Orders and Notices of Assignment applicable to them personally.
4. Certify that the business will maintain such compliance throughout the term of the contract.
5. This certification is a material representation of fact upon which reliance was placed when
    the parties entered into this transaction.
6. The undersigned shall require that the language of this Certification be included in all
    subcontractors and that all subcontractors shall certify and disclose accordingly.

To the best of my knowledge, I declare under penalty of perjury that the foregoing is true and
was executed at:

____________________________________________________
City/County/State

____________________________________________________
Date

_______________________________________________________________________
Name of Business                                                                                  Address

_______________________________________________________________________
Signature of Authorized Officer of Representative                               Print Name

_______________________________________________________________________
Title                                                                   Telephone Number

CertCSO Rev. 5/01



�
 E

qu
al

 B
en

ef
its

 O
rd

in
an

ce



EQUAL BENEFITS ORDINANCE

It is the policy of the City of Los Angeles to include the following language in all
Contracts:

Unless otherwise exempted in accordance with the provisions of this Ordinance, this
Contract is subject to the applicable provisions of the Equal Benefits Ordinance (EBO)
Section 10.8.2.1 of the Los Angeles Administrative Code, as amended from time to time.

During the performance of the Contract, the CONTRACTOR/CONSULTANT certifies
and represents that the CONTRACTOR/CONSULTANT will comply with the EBO.  The
CONTRACTOR/CONSULTANT agrees to post the following statement in conspicuous
places at its place of business available to employees and applicants for employment:

“During the performance of a Contract with the City of Los Angeles, the
CONTRACTOR/CONSULTANT will provide equal benefits to employees with
spouses and its employees with domestic partners.  Additional information about
the City of Los Angeles’ Equal Benefits Ordinance may be obtained from the
Department of Public Works, Bureau of Contract Administration, Office of
Contract Compliance at (213) 847-1922.”
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 INSURANCE REQUIREMENTS FOR LOS ANGELES WORLD AIRPORTS   
    

NAME: City of Los Angeles Department of Airports  
AGREEMENT / ACTIVITY: RFP - Microwave System Implementation Survey and Design 
TERM: One year 
 
The insured must maintain insurance coverage at limits normally required of its type operation; however, the following coverage 
noted with an "X" are the minimum required and must be at least the level of the Combined Single Limits indicated. 

LIMITS
 
(X)   Workers' Compensation (Statutory)/Employer's Liability                  Statutory

(X)  Broad Form All States Endorsement 
(X)  Voluntary Compensation Endorsement 
(*)   Longshoremen's and Harbor Workers' Compensation Act Endorsement 

 (X)  Waiver of Subrogation 
        (Specifically naming “Los Angeles World Airports” 
         Blanket endorsements are unacceptable) 
 
(X)   Automobile Liability - covering owned, non-owned & hired auto     $1,000,000 CSL
 
(X)   Aviation/Airport Liability         $1,000,000CSL 
 

OR 
 
(X)   Commercial General Liability, including the following coverages:    $1,000,000CSL

(X)   Premises and Operations 
(X)   Contractual (Blanket/Schedule)      
(X)   Independent Contractors 
(X)   Products /Completed Operations  
(X)   Broad Form Property Damage 
(X)   Personal Injury   
(X)   Explosion,Collapse & Underground   (required when work  involves digging, excavation,grading 

or use of explosive materials.) 
(X)   Additional Insured Endorsement 
       (Specifically naming “Los Angeles World Airports” 

         Blanket endorsements are unacceptable) 
 

 
***   Coverage for Hazardous Substances  Sudden Occurrence    $ ***    

Non-sudden Occurrence   $ ***
 
**     Builder's Risk Insurance - (All Risk Coverage, including material in transit)  Value of Improvements
 
Comments:   * If exposure exists, coverage is required. 

** Required if property or building ultimately revert to City. 
*** Must meet Federal and/or State requirements. 

 
CONTRACTOR SHALL BE HELD RESPONSIBLE FOR OWN OR HIRED EQUIPMENT AND SHALL  
HOLD AIRPORT HARMLESS FROM LOSS, DAMAGE OR DESTRUCTION TO SUCH EQUIPMENT. 

 
INSURANCE COMPANIES WHICH DO NOT HAVE A BEST RATING OF B OR BETTER, AND HAVE A MINIMUM 
FINANCIAL SIZE OF AT LEAST 4, MUST BE SUBMITTED TO EXECUTIVE DIRECTOR FOR ACCEPTABILITY.  

PLEASE RETURN WITH EVIDENCE OF INSURANCE 
 
 
IRV1   10/05 -No lease involved.  For vendor/contractor work at LAX, ONT, VNYS, PMD  
Revised-5/2/08 
 

 



Insurance
Contractor shall procure at its own expense, and keep in effect at all times during the term of this
Agreement, the types and amounts of insurance specified herein.  The specified insurance shall
also, either by provisions in the policies, by City's own endorsement form or by other endorsement
attached to such policies, include and insure City, its Department of Airports, its Board of Airport
Commissioners (hereinafter referred to as "Board"), and all of its officers, employees and agents,
their successors and assigns, as insureds, against the area of risk described herein as respects
Contractor's acts or omissions in its operations, use and occupancy of the premises hereunder or
other related functions performed by or on behalf of Contractor on Airport.

Each specified insurance policy (other than Workers' Compensation and Employers' Liability and
fire and extended coverages) shall contain a Severability of Interest (Cross Liability) clause which
states, "It is agreed that the insurance afforded by this policy shall apply separately to each insured
against whom claim is made or suit is brought except with respect to the limits of the company's
liability," and a Contractual Endorsement which shall state, "Such insurance as is afforded by this
policy shall also apply to liability assumed by the insured under this Agreement with the City of Los
Angeles."

All such insurance shall be primary and noncontributing with any other insurance held by City's
Department of Airport where liability arises out of or results from the acts or omissions of Contractor,
its agents, employees, officers, assigns, or any person or entity acting for or on behalf of Contractor.

Such policies may provide for reasonable deductibles and/or retentions acceptable to the Executive
Director of the Department of Airport (hereinafter referred to as "Executive Director") based upon
the nature of Contractor's operations and the type insurance involved.

City shall have no liability for any premiums charged for such coverage(s).  The inclusion of City, its
Department of Airports, its Board, and all of its officers, employees and agents, and their agents and
assigns, as insureds, is not intended to, and shall not, make them, or any of them a partner or joint
venturer with Contractor in its operations at Airport.

In the event Contractor fails to furnish City evidence of insurance and maintain the insurance as
required, City, upon ten (10) day prior written notice to comply, may (but shall not be required to)
procure such insurance at the cost and expense of Contractor, and Contractor agrees to promptly
reimburse City for the cost thereof plus fifteen percent (15%) for administrative overhead.

At least ten (10) days prior to the expiration date of any of the above policies, documentation
showing that the insurance coverage has been renewed or extended shall be filed with City.  If such
coverage is canceled or reduced, Contractor shall, within fifteen (15) days of such cancellation or
reduction of coverage, file with City evidence that the required insurance has been reinstated or
provided through another insurance company or companies.

Contractor shall provide proof of all specified insurance and related requirements to City either by
production of the actual insurance policy(ies), by use of City's own endorsement form(s), by broker's
letter acceptable to Executive Director in both form and content in the case of foreign insurance
syndicates, or by other written evidence of insurance acceptable to Executive Director. The
documents evidencing all specified coverages shall be filed with City prior to Contractor occupying
the premises hereunder. They shall contain the applicable policy number, the inclusive dates of 

Insurance Rev. 8/01
policy coverages and the insurance carrier's name, shall bear an original signature of an authorized
representative of said carrier, and shall provide that such insurance shall not be subject to 



cancellation, reduction in coverage or nonrenewal except after written notice by certified mail, return
receipt requested, to the City Attorney of the City of Los Angeles at least thirty (30) days prior to the
effective date thereof.  

City and Contractor agree that the insurance policy limits specified herein shall be reviewed for
adequacy annually throughout the term of this Agreement by Executive Director, who may thereafter
require Contractor to adjust the amounts of insurance coverage to whatever amount Executive
Director deems to be adequate. City reserves the right to have submitted to it, upon request, all
pertinent information about the agent and carrier providing such insurance.

City Held Harmless  
Except for the sole negligence of City, Contractor undertakes and agrees to defend, indemnify and
hold harmless City and any and all of City's Boards, officers, agents, employees, assigns, and
successors in interest from and against all suits and causes of action, claims losses, demand and
expenses, including, but not limited to, attorney's fees and cost of litigation, damage or liability of
any nature whatsoever, for death or injury to any person, including Contractor's employees and
agents, or damage of or destruction to any property of either party hereto or of third persons, in any
manner arising by reasons of or incident to the performance of this Agreement on the part of
Contractor, whether or not contributed to by any act or omission of City or any of the City's Boards,
officers, agents, or employees.

Hazardous and Other Regulated Substances 
(a) Contractor agrees to accept sole responsibility for full compliance with any and all applicable
present and future rules, regulations, restrictions, ordinances, statutes, laws and/or other orders of
any governmental entity regarding the use, storage, handling, distribution, processing and/or
disposal of hazardous wastes, extremely hazardous wastes, hazardous substances, hazardous
materials, hazardous chemicals, toxic chemicals, toxic substances, pollutants, contaminants or other
similarly regulated substances (hereinafter referred to as "hazardous substances") regardless of
whether the obligation for such compliance or responsibility is placed on the owner of the land, on
the owner of any improvements on the premises, on the user of the land or on the user of the
improvements.  Said hazardous substances shall include, but shall not be limited to, gasoline,
aviation, diesel and jet fuels, lubricating oils and solvents.  Contractor agrees that any damages,
penalties or fines levied on City and/or Contractor as a result of noncompliance with any of the
above shall be the sole responsibility of Contractor and further, that Contractor shall indemnify and
pay and/or reimburse City for any damages, penalties or fines that City pays as a result of
noncompliance with the above.

(b) In the case of any hazardous substance spill, leak, discharge or improper storage on the
premises or contamination of same by any person, Contractor agrees to make or cause to be made
any necessary repairs or corrective actions as well as to clean up and remove any leakage,
contamination or contaminated ground.  In the case of any hazardous substance spill, leak,
discharge or contamination by Contractor or its employees, servants, agents, contractors or
subcontractors which affects other property of City or its tenants' property, Contractor agrees to
make or cause to be made any necessary corrective actions to clean up and remove any spill,
leakage or contamination to the satisfaction of Executive Director.  If Contractor fails to repair,
cleanup, properly dispose of or take any other corrective actions as required herein, City may (but
shall not be required to) take all steps it deems necessary to properly repair, clean up or otherwise
correct the conditions resulting from the spill, leak or contamination.  Any such repair, clean-up or
corrective actions taken by City shall be at Contractor's sole cost and expense and Contractor shall



indemnify and pay for and/or reimburse City for any and all costs (including any administrative costs)
City incurs as a result of any repair, clean-up or corrective action it takes.

(c) If Contractor installs or uses already installed underground storage tanks, pipelines or 
other improvements on the specified premises for the storage, distribution, use , treatment or
disposal of any hazardous substances, Contractor agrees, upon the expiration and/or termination
 of this Consent, to remove and/or clean up, at the sole option of Executive Director, the above-
referred to improvements.  Said removal and/or clean-up shall be at Contractor's sole cost and
expense and shall be undertaken and completed in full compliance with all federal, state and local
laws and regulations, as well as with the reasonable directions of Executive Director.

(d) Contractor shall promptly supply City with copies of all notices, reports, correspondence and
submissions made by Contractor to any governmental entity regarding any hazardous substance
spill, leak, discharge or clean-up including all test results. 

(e) This Section and the obligation therein shall survive the expiration or earlier termination of
this Consent to Agreement. 
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Current and Prior City of Los Angeles Contracts

Pursuant to City of Los Angeles Resolution No. 56, adopted July 21, 1998, Consultant shall submit a list entitled “Current and Prior City of Los Angeles
Contracts”, which shall state all City contracts held by the Consultant within the last ten (10) years.

Contract
Number

Name of City
Department/Agency

Contact person name and
phone number

Signing date Completion
date

Description Total dollar amount

List Rev. 8/01



�
 L

iv
in

g 
W

ag
e 

O
rd

in
an

ce



 
 
LIVING WAGE ORDINANCE   
 
Unless otherwise exempt in accordance with the provisions of the Living Wage 
Ordinance, Los Angeles Administrative Code Section 10.37 et seq., as amended from 
time to time (the “LWO”), (i) contractors under service contracts primarily for the 
furnishing of services to or for the City and that involve an expenditure or receipt in 
excess of $25,000 and a contract term of at least three (3) months, (ii) certain lessees 
and licensees of City property, and (iii) certain recipients of City financial assistance, 
shall comply with the provisions of the LWO.   
 
Generally, the LWO requirements are as follows: (i) Wages: employers shall pay its 
employees a wage of no less than the hourly rates set under the LWO; and (ii) 
Compensated Days Off: employers shall provide at least twelve (12) compensated days 
off per year for sick leave, vacation or personal necessity at the employee’s request, and 
employers shall also permit its employees to take at least an additional ten (10) days a 
year of uncompensated time to be used for sick leave for the illness of the employee or a 
member of his or her immediate family where the employee has exhausted his or her 
compensated days off for that year.   
 
 
Compliance with the LWO does not require any form to be submitted, however, if 
the Bidders/Proposers believe that they meet the qualifications for one of the LWO 
Statutory Exemptions, they shall submit with their bid/proposal one of the exemption 
forms along with supporting documents. 
 
For the most current LWO rates, rules and regulations, please visit the Department of 
Public Works’ website at http://bca.lacity.org or contact the Bureau of Contract 
Administration, Office of Contract Compliance, 1149 S. Broadway St., Suite 300, Los 
Angeles, CA 90015, phone: (213) 847-1922, and fax: (213) 847-2777. 
 
Attachments: 
 
• Living Wage Ordinance Statutory Exemptions 
• Living Wage Ordinance Application for Non-Coverage or Exemption 
• Non-Profit/One-Person Contractor Certification of Exemption from Living Wage 
• Draft Contract Language 
 

http://bca.lacity.org/










Living Wage and Service Contract Worker Retention Requirements. 
 

DRAFT Contract language 
 

19.1. Living Wage Ordinance.  
 

19.1.1. General Provisions: Living Wage 
Policy. This Contract is subject to the Living Wage 
Ordinance (the "LWO") (Section 10.37, et seq., of the 
Code, which is incorporated herein by this reference.  A 
copy of Section 10.37 has been attached hereto for the 
convenience of the parties as Exhibit F.  The LWO 
requires that, unless specific exemptions apply, any 
employees of a service contractor who render services 
that involve an expenditure in excess of Twenty-Five 
Thousand Dollars ($25,000) and a contract term of at 
least three (3) months are covered by the LWO if any of 
the following applies: (1) at least some of the services 
are rendered by employees whose work site is on 
property owned by the City, (2) the services could 
feasibly be performed by City of Los Angeles 
employees if the awarding authority had the requisite 
financial and staffing resources, or (3) the designated 
administrative agency of the City of Los Angeles has 
determined in writing that coverage would further the 
proprietary interests of the City of Los Angeles.  
Employees covered by the LWO are required to be paid 
not less than a minimum initial wage rate, as adjusted 
each year. The LWO also requires that employees be 
provided with at least twelve (12) compensated days off 
per year for sick leave, vacation, or personal necessity 
at the employee's request, and at least ten (10) 
additional days per year of uncompensated time 
pursuant to Section 10.37.2(b). The LWO requires 
employers to inform employees making less than 
Twelve Dollars ($12) per hour of their possible right to 
the Federal Earned Income Tax Credit ("EITC") and to 
make available the forms required to secure advance 
EITC payments from the employer pursuant to Section 
10.37.4.  Contractor shall permit access to work sites 
for authorized City representatives to review the 
operation, payroll, and related documents, and to 
provide certified copies of the relevant records upon 
request by City.  Whether or not subject to the LWO, 
Contractor shall not retaliate against any employee 
claiming non-compliance with the provisions of the 
LWO, and, in addition, pursuant to Section 10.37.6(c), 
Contractor agrees to comply with Federal law 
prohibiting retaliation for union organizing. 

 
19.1.2 Living Wage Coverage Determination. 

An initial determination has been made that this is a 
service contract under the LWO, and that it is not 
exempt from coverage by the LWO.   Determinations as 
to whether this Contract is a service contract covered 
by the LWO, or whether an employer or employee is 
exempt from coverage under the LWO are not final, but 
are subject to review and revision as additional facts 
are examined and/or other interpretations of the law are 
considered.  In some circumstances, applications for 
exemption must be reviewed periodically.  City shall 
notify Contractor in writing about any re-determination 

by City of coverage or exemption status.  To the extent 
Contractor claims non-coverage or exemption from the 
provisions of the LWO, the burden shall be on 
Contractor to prove such non-coverage or exemption. 

 
19.1.3. Compliance; Termination Provisions 

And Other Remedies: Living Wage Policy. If 
Contractor is not initially exempt from the LWO, 
Contractor shall comply with all of the provisions of the 
LWO, including payment to employees at the minimum 
wage rates, effective on the execution date of this 
Contract, and shall execute the Declaration of 
Compliance Form attached to this Contract, as part of 
Exhibit F, contemporaneously with the execution of this 
Contract.  If Contractor is initially exempt from the 
LWO, but later no longer qualifies for any exemption, 
Contractor shall, at such time as Contractor is no longer 
exempt, comply with the provisions of the LWO and 
execute the then currently used Declaration of 
Compliance Form, or such form as the LWO requires.  
Under the provisions of Section 10.37.6(c) of the Code, 
violation of the LWO shall constitute a material breach 
of this Contract and City shall be entitled to terminate 
this Contract and otherwise pursue legal remedies that 
may be available, including those set forth in the LWO, 
if City determines that Contractor violated the 
provisions of the LWO.  The procedures and time 
periods provided in the LWO are in lieu of the 
procedures and time periods provided elsewhere in this 
Contract.  Nothing in this Contract shall be construed to 
extend the time periods or limit the remedies provided 
in the LWO. 
  

19.2. Service Contract Worker Retention 
Ordinance. This Contract may be subject to the Service 
Contract Worker Retention Ordinance ("SCWRO") 
(Section 10.36, et seq, of the Code), which is 
incorporated herein by this reference.  A copy of Section 
10.36 has been attached for the convenience of the 
parties as Exhibit G. If applicable, Contractor must also 
comply with the SCWRO which requires that, unless 
specific exemptions apply, all employers under contracts 
that are primarily for the furnishing of services to or for 
the City of Los Angeles and that involve an expenditure 
or receipt in excess of Twenty-Five Thousand Dollars 
($25,000) and a contract term of at least three (3) 
months, shall provide retention by a successor 
contractor for a ninety-day (90-day) transition period of 
the employees who have been employed for the 
preceding twelve (12) months or more by the terminated 
contractor or subcontractor, if any, as provided for in the 
SCWRO.  Under the provisions of Section 10.36.3(c) of 
the Code, City has the authority, under appropriate 
circumstances, to terminate this Contract and otherwise 
pursue legal remedies that may be available if City 
determines that the subject contractor violated the 
provisions of the SCWRO. 
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City Ethics Commission 
200 N Spring Street  
City Hall — 24th Floor 
Los Angeles, CA  90012 
Mail Stop 129 
(213) 978-1960 

Name of Bidder: 

Department: 

Phone: 

Under Los Angeles Municipal Code § 48.09(H), this form must be submitted to the awarding authority with  
your bid or proposal on the contract noted above. 

CERTIFICATION 
 
I certify the following on my own behalf or on behalf of the entity named above, which I am authorized to 
represent: 
 
A. I am a person or entity that is applying for a contract with the City of Los Angeles. 
 
B. The contract for which I am applying is an agreement for one of the following: 
 1. The performance of work or service to the City or the public; 
 2. The provision of goods, equipment, materials, or supplies; 
 3. Receipt of a grant of City financial assistance for economic development or job growth, as further de-

scribed in Los Angeles Administrative Code § 10.40.1(h) [see reverse]; or 
 4. A public lease or license of City property where both of the following apply, as further described in 

Los Angeles Administrative Code § 10.37.1(i) [see reverse]: 
  a. I provide services on the City property through employees, sublessees, sublicensees, contractors, or 

subcontractors, and those services: 
   i. Are provided on premises that are visited frequently by substantial numbers of the public; or 
   ii. Could be provided by City employees if the awarding authority had the resources; or 
   iii. Further the proprietary interests of the City, as determined in writing by the awarding authority. 
  b. I am not eligible for exemption from the City’s living wage ordinance, as eligibility is described in 

Los Angeles Administrative Code § 10.37(i)(b). 
 
C. The value and duration of the contract for which I am applying is one of the following: 
 1. For goods or services contracts—a value of more than $25,000 and a term of at least three months; 
 2. For financial assistance contracts—a value of at least $100,000 and a term of any duration; or 
 3. For construction contracts, public leases, or licenses—any value and duration. 
 
D. I acknowledge and agree to comply with the disclosure requirements and prohibitions established in the 

Los Angeles Municipal Lobbying Ordinance if I qualify as a lobbying entity under Los Angeles Munici-
pal Code § 48.02. 

 
Date:   Signature:   
 
 Name:   
 
 Title:   
 

  Address: 

  Email: 

Bid/Contract Number: 



Los Angeles Administrative Code § 10.40.1(h) 
 

(h) “City Financial Assistance Recipient” means any person who receives from the City 
discrete financial assistance in the amount of One Hundred Thousand Dollars ($100,000.00) 
or more for economic development or job growth expressly articulated and identified by 
the City, as contrasted with generalized financial assistance such as through tax legislation. 

 
 Categories of such assistance shall include, but are not limited to, bond financing, planning 

assistance, tax increment financing exclusively by the City, and tax credits, and shall not 
include assistance provided by the Community Development Bank.  City staff assistance 
shall not be regarded as financial assistance for purposes of this article.  A loan shall not be 
regarded as financial assistance.  The forgiveness of a loan shall be regarded as financial 
assistance.  A loan shall be regarded as financial assistance to the extent of any differential 
between the amount of the loan and the present value of the payments thereunder, 
discounted over the life of the loan by the applicable federal rate as used in 26 U.S.C. 
Sections 1274(d), 7872(f).  A recipient shall not be deemed to include lessees and 
sublessees. 

 
 
 
 
Los Angeles Administrative Code § 10.37.1(i) 
  

(i) “Public lease or license”. 
 (a) Except as provided in (i)(b), “Public lease or license” means a lease or license of City 

property on which services are rendered by employees of the public lessee or licensee 
or sublessee or sublicensee, or of a contractor or subcontractor, but only where any of 
the following applies: 

  (1) The services are rendered on premises at least a portion of which is visited by 
substantial numbers of the public on a frequent basis (including, but not limited 
to, airport passenger terminals, parking lots, golf courses, recreational facilities); 
or 

  (2) Any of the services could feasibly be performed by City employees if the awarding 
authority had the requisite financial and staffing resources; or 

  (3) The DAA has determined in writing that coverage would further the proprietary 
interests of the City. 

 (b) A public lessee or licensee will be exempt from the requirements of this article subject 
to the following limitations: 

  (1) The lessee or licensee has annual gross revenues of less than the annual gross 
revenue threshold, three hundred fifty thousand dollars ($350,000), from business 
conducted on City property; 

  (2) The lessee or licensee employs no more than seven (7) people total in the 
company on and off City property; 

  (3) To qualify for this exemption, the lessee or licensee must provide proof of its 
gross revenues and number of people it employs in the company’s entire 
workforce to the awarding authority as required by regulation; 

  (4) Whether annual gross revenues are less than three hundred fifty thousand dollars 
($350,000) shall be determined based on the gross revenues for the last tax year 
prior to application or such other period as may be established by regulation; 

  (5) The annual gross revenue threshold shall be adjusted annually at the same rate 
and at the same time as the living wage is adjusted under section 10.37.2 (a); 

  (6) A lessee or licensee shall be deemed to employ no more than seven (7) people if 
the company’s entire workforce worked an average of no more than one thousand 
two-hundred fourteen (1,214) hours per month for at least three-fourths (3/4) of 
the time period that the revenue limitation is measured; 

  (7) Public leases and licenses shall be deemed to include public subleases and 
sublicenses; 

  (8) If a public lease or license has a term of more than two (2) years, the exemption 
granted pursuant to this section shall expire after two (2) years but shall be 
renewable in two-year increments upon meeting the requirements therefor at the 
time of the renewal application or such period established by regulation. 

http://lacodes.lacity.org/NXT/gateway.dll?f=id$id=Los%20Angeles%20Administrative%20Code%3Ar%3A93e7$cid=Los%20Angeles%20Administrative%20Code$t=document-frame.htm$an=JD_10.37.2.$3.0#JD_10.37.2.
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Municipal Lobbying Ordinance 
Los Angeles Municipal Code Chapter IV, Article 8 

Repealed and Re-added by Ordinance No. 169916, effective 8/10/94. 
 
 
SEC. 48.01  Title and Findings 
   Amended by Ordinance No. 169916, effective 8/10/94. 
 
A. Title. This Article shall be known and may be cited as the Los Angeles Municipal 
 Lobbying Ordinance. 
 
B. Findings. The following findings are adopted in conjunction with the enactment of 
 this Article:  
 
 1. City Government functions to serve the needs of all citizens.  
 

2. The citizens of the City of Los Angeles have a right to know the identity of 
 interests which attempt to influence decisions of City government, as well as 
 the means employed by those interests. 

 
3. All persons engaged in compensated lobbying activities aimed at influencing 
 decisions by City government must, when so engaged, be subject to the 
 same regulations, restrictions and requirements, regardless of their 
 background, training or other professional qualifications or license.  

 
4. Complete public disclosure of the full range of activities by and financing of 
 lobbyists and those who employ their services is essential to the 
 maintenance of citizen confidence in the integrity of local government.  

 
5. It is in the public interest to ensure that lobbyists do not misrepresent facts, 
 their positions, or attempt to deceive officials through false communications, 
 do not place City officials under personal obligation to themselves or their 
 clients, and do not represent that they can control the actions of City 
 officials.  

 
6. It is in the public interest to adopt these amendments to the City's 
 regulations of lobbyists to ensure adequate and effective disclosure of 
 information about efforts to lobby City government.  

 
 
SEC. 48.02  Definitions 
   Amended by Ordinance No. 169916, effective 8/10/94. 
   Amended by Ordinance No. 172479, effective 4/10/99. 
   Amended by Ordinance No. 175432, effective 9/28/03. 
   Amended by Ordinance No. 178064, effective 1/15/07. 
   Amended by Ordinance No. 178356, effective 3/12/07. 
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The following terms used in this Article shall have the meanings set forth below.  Other 
terms used in this Article shall have the meanings set forth in the California Political 
Reform Act of 1974, as amended, and in the regulations of the California Fair Political 
Practices Commission, as amended, if defined therein.  
 
"Activity expense" means any payment, including any gift, made to or directly benefiting 
any City official or member of his or her immediate family, made by a lobbyist, lobbying 
firm, or lobbyist employer.  
 
"Agency" means the City of Los Angeles or any department, bureau, office, board, 
commission, other agency of the City, or any other government agency, required to adopt 
a conflict of interest code subject to City Council approval, and includes the City's 
Community Redevelopment Agency and the Los Angeles City Housing Authority.  
 
"At the behest" means under the control of, at the direction of, in cooperation, 
consultation, coordination, or concert with, at the request or suggestion of, or with the 
express prior consent of any elective City officer or candidate for elective City office.  A 
donation to a religious, charitable, or other nonprofit organization is not made at the 
behest of an elective City officer or candidate if the donation is solicited through a 
newspaper publication, through radio, television, or other mass media, or through a 
suggestion made to the entire audience at a public gathering.  A donation to a religious, 
charitable, or other nonprofit organization is not made at the behest of an elective City 
officer or candidate solely because the name of the officer or candidate is listed with other 
names on written materials used to request donations or the officer or candidate makes a 
speech to the entire audience or is honored and given an award at an event sponsored by 
the organization. 
 
"Attempting to influence" means promoting, supporting, opposing or seeking to modify 
or delay any action on municipal legislation by any means, including but not limited to 
providing or using persuasion, information, statistics, analyses or studies.  A person 
attempts to influence municipal legislation when he or she engages in lobbying activities 
for the purpose of influencing a decision.   
 
"City official" means any elective or appointed City officer, member, employee or 
consultant (who qualifies as a public official within the meaning of the Political Reform Act) 
of any agency, who, as part of his or her official duties, participates in the consideration of 
any municipal legislation other than in a purely clerical, secretarial or ministerial capacity.   
 
"Client" means both  
 

(1) the person who compensates a lobbyist or lobbying firm for the purpose of 
 attempting to influence municipal legislation and  

 
(2) the person on whose behalf a lobbyist or lobbying firm attempts to influence 
 such municipal legislation, even if the lobbyist or lobbying firm is 
 compensated by another person for such representation.   
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However, if a lobbyist or lobbying firm represents a membership organization and 
individual members of that organization, an individual member is not a client solely 
because the member is individually represented by the lobbyist or lobbying firm unless the 
member makes a payment for such representation in addition to usual membership fees.  
 
"Compensated services" means services for which compensation was paid during a 
reporting period or for which the lobbyist or lobbying firm became entitled to compensation 
during that period.  
 
"Controlled committee" means any committee controlled by an elective City officer or 
candidate for any elective City office, including any campaign, officeholder, legal defense 
fund, or ballot measure committee.  
 
"Direct communication" means appearing as a witness before, talking to (either by 
telephone or in person), corresponding with, or answering questions or inquiries from, any 
City official or employee, either personally or through an agent who acts under one‘s direct 
supervision, control or direction.  
 
"Donation" means a payment for which full and adequate consideration is not received.   
 
“Elective city officer” means the Mayor, City Attorney, Controller and Member of the City 
Council.  
 
“Elective officer” means any person who is a City Council Member, City Attorney, 
Controller or Mayor, whether appointed or elected.  
 
“Fundraiser” means an individual who receives compensation to engage in fundraising 
activity as defined in this section. 
 
"Fundraising activity" means soliciting a contribution or hosting or sponsoring a 
fundraising event or hiring a fundraiser or contractor to conduct any event designed 
primarily for political fundraising at which contributions for an elective City officer, 
candidate for elective City office, or any of his or her controlled committees are solicited, 
delivered or made.  
 
"Host or sponsor" means to provide the use of a home or business to hold a political 
fundraising event without charging market value for the use of that location; to ask more 
than 25 persons to attend the event; to pay for at least a majority of the costs of the event; 
or to provide the candidate, campaign, committee and/or fundraiser more than 25 names 
to be used for invitations to the event.  
 
"Lobbying activities" includes the following and similar compensated conduct when that 
conduct is related to a direct communication to influence any municipal legislation:  
 
 (1) engaging in, either personally or through an agent, written or oral direct  
  communication with a City official;  
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 (2) drafting ordinances, resolutions or regulations;  
 
 (3) providing advice or recommending strategy to a client or others;  
 
 (4) research, investigation and information gathering;  
 
 (5) seeking to influence the position of a third party on municipal legislation or  
  an issue related to municipal legislation by any means, including but not  
  limited to engaging in community, public or press relations activities; and  
 
 (6) attending or monitoring City meetings, hearings or other events.  
 
“Lobbying entity” means a lobbyist, lobbying firm or lobbyist employer, as defined in this 
article.  
 
"Lobbying firm" means any entity, including an individual lobbyist, which receives or 
becomes entitled to receive $1,000 or more in monetary or in-kind compensation  for 
engaging in lobbying activities (either personally or through its agents) during any 
consecutive three-month period, for the purpose of attempting to influence municipal 
legislation on behalf of any other person, provided any partner, owner, shareholder, officer 
or employee of the entity qualifies as a lobbyist. Compensation does not include 
reimbursement of or payment for reasonable travel expenses.  An entity receives 
compensation within the meaning of this definition whether or not the compensation is 
received solely for activities regulated by this article or is received for other activities as 
well; however, only that portion of compensation received for the lobbying activities shall 
count toward the qualification threshold.  An entity "becomes entitled to receive 
compensation" when the entity agrees to provide services regulated by this Article, or 
performs those services, whether or not payment is contingent on the accomplishment of 
the client's purposes.  
 
"Lobbyist" means any individual who is compensated to spend 30 or more hours in any 
consecutive three-month period engaged in lobbying activities which include at least one 
direct communication with a City official or employee, conducted either personally or 
through agents, for the purpose of attempting to influence municipal legislation on behalf 
of any other person.  
 
Compensation does not include reimbursement of or payment for reasonable travel 
expenses.  A person receives compensation within the meaning of this definition whether 
or not the compensation is received solely for activities regulated by this Article or is 
received for both lobbying activities and other activities as well. However, only the 
compensation for the lobbying activities shall be calculated to determine whether an 
individual qualifies as a lobbyist.  An individual "becomes entitled to receive 
compensation" when the individual or the entity in which the individual is an employee, 
partner, owner, shareholder or officer, agrees to provide services regulated by this Article, 
or performs those services, regardless of whether payment is contingent on the 
accomplishment of the client's purposes. A lobbyist includes a person who owns an 
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investment in a business entity if that person attempts to influence municipal legislation on 
behalf of the business entity and if the person acquires the investment as compensation 
for his or her lobbying services or in contemplation of performing those services.   
 
“Lobbyist employer" means an entity, other than a lobbying firm, that employs a lobbyist 
in-house to lobby on its behalf.  
 
"Major filer" means any person who makes payments or incurs expenditures totaling 
$5,000 or more during any calendar quarter for public relations, media relations, 
advertising, public outreach, research, investigation, reports, analyses, studies, or similar 
activities, for the purpose of attempting to influence action on any proposed or pending 
matter of municipal legislation, if these payments or expenditures are not required to be 
reported on a lobbyist or lobbying firm quarterly report.  A "major filer" does not include a 
lobbyist, lobbyist employer, or lobbying firm.  Expenditures and payments for regularly 
published newsletters or other routine communications between an organization and its 
members shall not be counted for the purpose of this definition.   
 
"Municipal legislation" means any legislative or administrative matter proposed or 
pending before any agency (as defined in this Article), including but not limited to  those 
involving the granting, denial, revocation, restriction or modification of a license, permit or 
entitlement for use (including all land use permits) if the Mayor, the City Council, any of its 
committees, any agency board, commission, committee, or general manager, or any 
agency officer or employee charged by law with holding a hearing and making a decision, 
is charged by law with making a final decision on the matter.  However, "municipal 
legislation" does not include any of the following:  
 

(1) A request for advice or for an interpretation of laws, regulations, City 
approvals or policies, or a direct response to an enforcement proceeding 
with the City Ethics Commission.  

 
(2) Any ministerial action.  An action is ministerial if it does not require the City 

official or employees involved to exercise discretion concerning any outcome 
or course of action.  

 
(3) Any action relating to the establishment, amendment, administration, 

implementation or interpretation of a collective bargaining agreement or 
memorandum of understanding between an agency and a recognized 
employee organization, or a proceeding before the Civil Service Commission 
or the Employee Relations Board.  Further, it does not include management 
decisions as to the working conditions of represented employees that clearly 
relate to the terms of such collective bargaining agreement or memorandum 
of understanding.  Nevertheless, “municipal legislation” does include any 
action relating to collective bargaining taken by the City Council, any of its 
committees or members (including the staffs of such members), or by the 
Mayor or his or her office.  
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(4) Preparation or compilation of any radius map, vicinity map, plot plan, site 
plan, property owners or tenants list, abutting property owners list, 
photographs of property, proof of ownership or copy of lease, or neighbor 
signatures required to be submitted to the City Planning Department.  

 
"Person" means any individual, business entity, trust corporation association, committee, 
or any other organization or group of persons acting in concert.  
 
"Solicit" means to ask, personally or through an agent, that another person make a 
contribution to an elective City officer or candidate for City office, or to his or her controlled 
committee, including allowing one’s signature to be used on a written request for funds.  
For purposes of this article, a lobbying entity solicits a contribution only when the lobbying 
entity does so  
 

(i) at the behest of the elective City officer or candidate for elective City office, 
or his or her campaign treasurer, campaign manager, or member of his or 
her fundraising committee, or  

 
(ii) if the lobbying entity has informed the candidate or officer that the person is 

soliciting the contributions.   
 
A person does not solicit, however, by making a request for funds publicly to at least a 
majority of persons who attend any public gathering, or by making a request that appears 
published in a newspaper, on radio or television. 
 
 
SEC. 48.03  Exemptions  
   Amended by Ordinance No. 169916, effective 8/10/94. 
 
The following persons are exempt from the requirements of this Article:  
 
A. Any public official acting in his or her official capacity, and any government 
 employee acting within the scope of his or her employment.  
 
B. A newspaper or other regularly published periodical, radio or television station or 
 network, including any individual who owns, publishes or is employed by such 
 newspaper, periodical or station or network, when, in the ordinary course of its 
 business, it publishes or broadcasts news, editorials or other comments, or paid 
 advertising, which directly or indirectly attempts to influence action on municipal 
 legislation.  This exemption does not apply to any other action by any such 
 newspaper, periodical, station or network, or by any such person, to attempt to 
 influence municipal legislation, if such activity otherwise regulated by this Article.  
 
C. A person acting without any compensation or consideration other than 
 reimbursement or payment of reasonable travel expenses.  
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D. Any person whose only activity is submitting a bid on a competitively bid contract, 
 submitting a written response to or participating in an oral interview for a request for 
 proposals or qualifications, or negotiating the terms of a written agreement with any 
 City agency if selected pursuant to that bid or request for proposals or 
 qualifications.  Except with regard to persons covered by subsections E and F, this 
 exemption shall not apply to any person who attempts to influence the action of the 
 Mayor or Mayor's staff, any member of the City Council or their staffs, or any board 
 or commission member with regard to any such contract.  
 
E. Any organization exempt from federal taxation pursuant to Section 501(c)(3) of the 
 Internal Revenue Code, which receives funding from any federal, state or local 
 government agency for the purpose of representing the interests of indigent 
 persons and whose primary purpose is to provide direct services to those persons,
  if the individual or individuals represented by the organization before any City 
 agency provide no payment to the organization for that representation.  This 
 exemption shall not apply to direct contracts with a City official in other than a 
 publicly noticed meeting, for the purpose of attempting to influence a City decision 
 with regard to any City funding which the organization is seeking.  
 
F. Any person employed by an organization described in Subsection E with respect to 
 his or her activities as an employee of the organization.  
 
 
SEC. 48.04  Prohibitions  
   Amended by Ordinance No. 169916, effective 8/10/94. 
 
No lobbyist or lobbying firm subject to the requirements of this Article shall:  
 
A. Do any act with the purpose and intent of placing any City official under personal 
 obligation to the lobbyist, the lobbying firm, or to the lobbyist's or firm's employer or 
 client.  
 
B. Fraudulently deceive or attempt to deceive any City official with regard to any 
 material fact pertinent to any pending or proposed municipal legislation.  
 
C. Cause or influence the introduction of any municipal legislation for the purpose of 
 thereafter being employed or retained to secure its passage or defeat.  
 
D. Cause any communication to be sent to any City official in the name of any 
 nonexistent person or in the name of any existing person without the consent of 
 such person. 
 
E. Make or arrange for any payment to a City official, or act as an agent or 
 intermediary in making any such payment by any other person, if the arrangement 
 or the payment would violate any provision of the City's Governmental Ethics 
 Ordinance (Los Angeles Municipal Code Section 49.5.1, et seq.)  
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SEC. 48.05  Record Keeping Responsibilities 
   Amended by Ordinance No. 175432, effective 9/28/03. 
 
A. Lobbying entities and major filers shall prepare and retain detailed records 
 (including all books, papers and other documents) needed to comply with the 
 requirements of this Article.  Treasurers and fundraisers for elective City 
 officeholders and City candidates, or for any elective City officer’s or City 
 candidate’s controlled committees shall prepare and retain detailed contribution 
 activity records for any contributions received as a result of fundraising activity 
 engaged in by a lobbyist, lobbying firm or lobbyist employer, as defined by this 
 article.  These records shall be retained for not less than four years. 
 
B. If a lobbying entity engages in fundraising activities as defined in Section 48.02 of 
 this Code at the behest of a candidate or officeholder running for elective City 
 office, the lobbying entity shall maintain records detailing any contributions that they 
 know or have reason to know resulted from the fundraising activities. 
 
C. If an officeholder or a candidate running for elective City office contracts with a 
 lobbying entity to engage in fundraising activity as described in Section 48.02 of 
 this Code, the committee treasurer and fundraiser shall maintain records detailing 
 any contributions that they know or have reason to know resulted from the 
 fundraising activities.  The treasurer and fundraiser shall make the records 
 available to the lobbying entity upon request of the lobbying entity. 
 
D. If a lobbying entity delivers or sends written communications to a certified 
 neighborhood council in an attempt to influence municipal legislation as described 
 in Section 48.08.8 of this Article, the lobbying entity shall prepare and maintain 
 detailed records of these written communications for not less than four years.  
 
 
SEC. 48.06  Registration/Disclosure Forms   
   Amended by Ordinance No. 177105, effective 12/18/05. 
 
All lobbyist and lobbying firm registrations, and all other statements and reports required 
by this Article shall be verified under penalty of perjury and shall be filed on forms 
provided by the City Ethics Commission and as otherwise required by this Article in 
section 48.06.1.  
Any paper report or statement properly addressed and bearing the correct postage shall 
be considered filed on the date of the postmark or on the date of delivery to the City Ethics 
Commission, whichever is earlier.  
 
 
SEC. 48.06.1  Online Filing of Lobbying Registration and Disclosure   
   Statements   
   Added by Ordinance No. 177105, effective 12/18/05. 
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A. Any person required by this Article to file registration and quarterly report 
 statements with the City Ethics Commission shall file those statements online, 
 using the Commission's Lobbyist Electronic Filing System (LEFS).  Once any 
 person is required to file registration and quarterly report statements online, that 
 person shall continue to file statements online until the person's status as a 
 lobbyist, lobbying firm or lobbyist employer has officially terminated.  Any person 
 who qualifies as a "Major Filer" as defined in section 48.02 of this Article is not 
 subject to this online filing requirement. 
 
B. A person required by subsection A to file statements online also shall file a paper 
 copy of each statement required by this Article.  Each paper copy of a required 
 statement shall contain an original signature.  Paper copies of statements shall 
 continue to be filed until the person's status as a lobbyist, lobbying firm or lobbyist 
 employer has officially terminated.  Until otherwise permitted under City law, the 
 signed paper copy shall continue to be the original statement for audit and other 
 legal purposes. 
 
C. In addition to any late filing penalties that may be imposed for a late filing of a paper 
 copy pursuant to this Article, any person who fails to comply with the online filing 
 requirement of this section will, in addition, be subject to an additional late filing 
 penalty of $25 per day after the deadline for the filing of the online copy. 
 
D. The information contained on a statement filed online shall be the same as that 
 contained on the paper copy of the same statement that is filed with the 
 Commission. 
 
E. The Lobbyist Electronic Filing System (LEFS) is an internet-based, interactive 
 computer program developed by the Los Angeles City Ethics Commission and 
 available on its website and allows persons to file, view and search statements and 
 reports filed with the Commission online. 
 
 
SEC. 48.07  Registration 
   Amended by Ordinance No. 172479, effective 4/10/99. 
   Amended by Ordinance No. 175028, effective 2/5/03. 
 
A. Requirement.  An individual who qualifies as a lobbyist shall register with the City 
 Ethics Commission within 10 days after the end of the calendar month in which the 
 individual qualifies as a lobbyist.  A person, including an individual lobbyist, shall 
 register with the City Ethics Commission as a lobbying firm within 10 days after the 
 end of the calendar month in which a partner, owner, shareholder, officer or 
 employee qualifies as a lobbyist.  If a person is not registered as a lobbyist or 
 lobbying firm, but is performing acts which would require that person to so register, 
 that person may continue to act as a lobbyist or lobbying firm so long as the person 
 registers with the City Ethics Commission within 10 days after the person knew or 
 should have known of the obligation to register.  A lobbyist or lobbying firm shall 
 register each client on whose behalf or from which the lobbyist or lobbying firm 
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 receives or becomes entitled to receive $250 or more in a calendar quarter for 
 engaging in lobbying activities related to attempting to influence municipal 
 legislation.  
 
B. Duration of Status. A person who registers as a lobbyist or lobbying firm shall 
 retain that status through December 31 of that year unless and until that person 
 terminates the status as set forth below.  
 
C. Registration Fees. Every lobbyist shall pay an annual registration fee of $450 plus 
 $75 for each client on whose behalf or from which the  lobbyist receives or becomes 
 entitled to receive $250 or more in a calendar quarter.  Persons who initially 
 register during the last quarter of a calendar year (October through December) 
 shall pay prorated registration fees of $337 for each lobbyist plus $56 for each 
 client. 
 
D. Contents of Registration Statements — Lobbyists. Registration statements of 
 lobbyists shall contain the following:  
 
 1. The lobbyist's name, business address, and business telephone number.  
 
 2. The lobbying firm, if any, of which the lobbyist is an employee, partner,  
  officer or owner.  
 
 3. If the lobbyist is not an employee, partner, officer or owner of a lobbying firm, 
  the name, address and telephone number of the lobbyist's employer,  
  together with a letter from the employer authorizing the lobbyist to lobby on 
  behalf of the employer.  
 
 4. Each City agency that the lobbyist has the authority to attempt to influence 
  on behalf of any client or employer.  
 
 
 5. A statement that the lobbyist has reviewed and understands the   
  requirements of this Article.  
 
 6. Any other information required by regulation of the City Ethics Commission, 
  consistent with the purposes and provisions of this Article.  
 
E. Contents of Registration Statements — Lobbying Firms  
 Registration statements of lobbying firms (including individual contract   
 lobbyists) shall contain the following:  
 
 1. The name, address and telephone number of the firm.  
 
 2. The name of each lobbyist who is a partner, owner, shareholder, officer or  
  employee of the firm.  
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 3. The registration statement prepared by each lobbyist so identified, appended 
  to the statement.  
 
 4. For each client on whose behalf or from which the firm received or became 
  entitled to receive $250 in compensation during the calendar quarter for  
  engaging in lobbying activities related to attempting to influence municipal  
  legislation within the meaning of this Article:  
 
  (a) The client's name, business or residence address and business or  
   residence telephone number.  
 
  (b) The period during which the representation will occur.  
 
  (c) The item or items of municipal legislation for which the firm was  
   retained to represent the client, or, if no specific items of municipal  
   legislation for which the firm was retained to represent the client can 
   be identified, a description of the types of municipal legislation for  
   which the firm was retained to represent the client.  
 
  (d) Each City agency that the lobbying firm has the authority to attempt to 
   influence on behalf of the client.  
 
  (e) A letter from the client authorizing the firm to represent the client.  
 
  (f) In the case of a lobbyist who is an individual contract lobbyist, a  
   statement that he or she has reviewed and understands the   
   requirements of this Article.  
 
  (g) The name of the person or persons responsible for preparing the  
   statement.  
 
  (h) Any other information required by regulation of the City Ethics  
   Commission, consistent with the purposes and provisions of this  
   Article. 
 
F. Filing Registration Statements.  Every lobbying firm shall file its registration 
 statement with the City Ethics Commission and shall attach the registration 
 statements of all lobbyists who are partners, owners, shareholders, officers or 
 employees of the firm.  Every lobbyist who is not a partner, owner, shareholder, 
 officer or employee of a lobbying firm shall file his or her registration statement with 
 the City Ethics Commission.  
 
G. Amendments to Registrations.  Lobbyists and lobbying firms shall file 
 amendments to their registration statements within 10 days of any change in 
 information required to be set forth on the registration statement.  
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H. Termination.  Any person registered under this Article shall file a Registration 
 Termination form with the City Ethics Commission within 20 days after ceasing all 
 activity governed by this Article.  
 
I. Education Requirement.  Every individual who is required to register as a lobbyist 
 shall attend a City lobbying information session conducted by the City Ethics 
 Commission no less than once every two calendar years, according to the following 
 schedule:  
 
 (1) An individual who has not registered as a lobbyist in the immediately  
  preceding two calendar years shall attend a City lobbying information  
  session within six months of his or her registration date as a lobbyist.  
 
 (2) A registered lobbyist who did not attend a City lobbying information session 
  during the previous calendar year shall attend a City lobbying session by the 
  end of the current calendar year.  
 
 (3) A registered lobbyist who attends a City lobbying information session during 
  the current calendar year is not required to attend a City lobbying information 
  session during the following calendar year. 
 
 
SEC. 48.08  Disclosure Reports 
   Amended and renumbered by Ordinance No. 175432, effective 9/28/03.  
 
A. Reporting Requirement.  Every lobbyist, lobbying firm, lobbyist employer and 
 major filer shall file the quarterly disclosure reports required by this section on or 
 before the last day of the month following each calendar quarter.  A report properly 
 addressed and bearing the correct postage shall be considered filed on the date of 
 the postmark or on the date of delivery to the City Ethics Commission, whichever is 
 earlier.  
 
 1. All lobbyists and lobbying firms shall file quarterly reports for every calendar 
  quarter during which they retain that status.  An individual who qualifies both 
  as a lobbyist and lobbying firm shall file only a lobbying firm quarterly report. 
  Lobbyist employers shall file quarterly reports for every calendar quarter  
  during which any individual employed by that employer retains the status as 
  lobbyist.  Information required to be disclosed concerning compensation  
  received or expenditures made for lobbying shall be disclosed either by the 
  lobbyist or by his or her lobbying firm or employer.  
 
 2. Major filers shall file quarterly reports for every calendar quarter during which 
  they made qualifying payments or incurred qualifying expenditures totaling 
  $5,000 or more.  
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 3. Quarterly reports shall disclose all required information for the calendar  
  quarter immediately prior to the month in which the report is required to be 
  filed. The reports shall be filed in duplicate (one original and one copy). 
 
B. Quarterly Reports by Lobbyists — Contents.  Quarterly reports by lobbyists 
 shall contain the following information:  
 
 1. The lobbyist's name, business address and business telephone number.  
 
 2. The lobbying firm, if any, of which the lobbyist is a partner, owner,   
  shareholder, officer or employee.  
 
 3. If the lobbyist is not a partner, officer or owner of a lobbying firm, the name, 
  address and telephone number of the lobbyist's employer.  
 
 4. The date, amount and description of each activity expense of $25 or more  
  made by the lobbyist during the reporting period, the name and title of the  
  City official benefiting from the expense, the name and address of the  
  payee, and the client, if any, on whose behalf the expense was made.  An  
  activity expense shall be considered to be made on behalf of a client if the  
  client requested or authorized the expense or if the expense was made in  
  connection with an event at which the lobbyist attempted to influence the  
  official on behalf of the client.  
 
 5. The total amount of activity expenses made by the lobbyist during the  
  reporting period, whether or not itemized.  
 
 6. The name of any elective City officer, candidate for elective City office, or  
  any controlled committee of the officer or candidate to which the lobbyist  
  made contributions of $100 or more, or which were delivered by the lobbyist, 
  or in connection with which the lobbyist acted as an intermediary during the 
  reporting period, and the date and amount of the contribution.  
 
 7. The name of any elective City officer, candidate for elective City office, or  
  any City controlled committee of the officer or candidate for which the  
  lobbyist engaged in any fundraising activity during the reporting period, the 
  date(s) of the activity and the amount of funds the lobbyist knows or has  
  reason to know were raised as a result of the activity. 
 
 8. The date and amount of one or more contributions aggregating more  
  than $1,000 made by the lobbyist at the behest of an elective City officer or 
  candidate for elective City office during the reporting period to any and all  
  controlled committees of any other elective City officer or candidate for  
  elective City office, the name and address of the payee, the name of the  
  elective City officer or candidate for elective City office who made the behest 
  and the date of the behest.   
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 9. The date, amount and description of one or more donations aggregating  
  $1,000 or more made by the lobbyist at the behest of an elective City officer 
  or candidate for elective City office during the reporting period to any  
  religious, charitable or other nonprofit organization, the name and address of 
  the payee, the name of the elective City officer or candidate for elective City 
  office who made the behest and the date of the behest.   
 

10. If, during the quarterly reporting period, the lobbyist provided compensated 
 services, including consulting services, to the campaign of any candidate for 
 elective City office, or to a campaign for or against any City ballot measure, 
 the name of the candidate, the elective City office sought by the candidate, 
 the ballot number or letter of the ballot measure, the date of the election, the 
 amount of compensation earned for the compensated services, and a 
 description of the nature of the services provided.  Such information shall be 
 reported if the lobbyist personally provided the services, or if the services 
 were provided by a business entity in which the lobbyist owns at least a 10% 
 investment, whether the compensation was provided directly to the lobbyist 
 or to such business entity.  

 
11. If, during the quarterly reporting period, the lobbyist provided compensated 
 services under contract with the City or with any City agency, including 
 consulting services, the amount of compensation received, the agency for 
 which the services were provided, a description or other identification of the 
 contract and the nature of the services provided.  Such information shall be 
 reported if the lobbyist personally provided the services, or if the services 
 were provided by a business entity in which the lobbyist owns at least a 10% 
 investment, whether the compensation was provided directly to the lobbyist 
 or to such business entity.  

 
 12. Each City agency that the lobbyist attempted to influence.   
 
 13. Any other information required by regulation of the City Ethics Commission, 
  consistent with the purposes and provisions of this Article.  
 
C. Quarterly Reports by Lobbying Firms — Contents.  Quarterly reports by 
 lobbying firms, including individual contract lobbyists, shall contain the following 
 information:  
 
 1. The name, address and telephone number of the firm.  
 

2. The name of each lobbyist who is a partner, owner, shareholder, officer or 
 employee of the firm and whose quarterly report is required to be attached to 
 the report.  

 
3. The original quarterly report of each lobbyist identified pursuant to 
 subdivision 2 above, attached as an exhibit to the report of the lobbying firm.  
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4. The name, address and telephone number of each client that is required to 
 be registered and was represented by the firm during the reporting period; a 
 description of each item of municipal legislation for which the firm or its 
 lobbyists represented the client during the reporting period; the total amount 
 of payments received by the firm from each client (including all fees, 
 reimbursements for expenses and other payments) during the reporting 
 period for such representation.  

 
5. The total payments received from clients required to be registered by the 
 firm during the reporting period in connection with the firm's representation of 
 clients on municipal legislation.  

 
6. The date, amount and description of each activity expense of $25 or more 
 made by the lobbying firm during the reporting period, the name and title of 
 the City official benefiting from the expense, the name and address of the 
 payee, and the client, if any, on whose behalf the expense was made.  An 
 activity expense shall be considered to be made on behalf of a client if the 
 client requested or authorized the expense or if the expense was made in 
 connection with an event at which the lobbying firm attempted to influence 
 the official on behalf of the client.  

 
7. The total amount of activity expenses made by the lobbying firm during the 
 reporting period, whether or not itemized.  

 
8. The total amount of expenses incurred in connection with attempts by the 
 firm to influence municipal legislation.  These expenses shall include:  

 
  (a) total payments to lobbyists employed by the firm;  
 

(b) total payments to employees of the firm, other than lobbyists, who 
 engaged in attempts to influence municipal legislation during the 
 reporting period; and  

 
(c) all expenses attributable to attempts to influence municipal legislation, 
 other than overhead, and other expenses that would not be incurred 
 but for the attempts to influence.  Each such expense of $5,000 or 
 more shall be itemized and described.  

 
9. The name of any elective City officer, candidate for elective City office, or 
 any controlled committee of the officer or candidate to which the lobbying 
 firm made contributions of $100 or more, or which were delivered by the 
 lobbying firm, or in connection with which the lobbying firm acted as an 
 intermediary during the reporting period, and the date and amount of the 
 contribution.  
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10. The name of any elective City officer, candidate for elective City office, or 
 any City controlled committee of the officer or candidate for which the 
 lobbying firm engaged in any fundraising activity during the reporting period, 
 the date(s) of the activity and the amount of funds the lobbying firm knows or 
 has reason to know were raised as a result of the activity.  

 
11. The date and amount of one or more contributions aggregating more than 
 $1,000 made by the lobbying firm at the behest of an elective City officer or 
 candidate for elective City office during the reporting period to any and all 
 controlled committees of any other elective City officer or candidate for 
 elective City office, the name and address of the payee, the name of the 
 elective City officer or candidate for elective City office who made the behest 
 and the date of the behest.  

 
12. The date, amount and description of one or more donations aggregating 
 $1,000 or more made by the lobbying firm at the behest of an elective City 
 officer or candidate for elective City office during the reporting period to any 
 religious, charitable or other nonprofit organization, the name and address of 
 the payee, the name of the elective City officer or candidate for elective City 
 office who made the behest and the date of the behest.   

 
13. If, during the quarterly reporting period, the lobbying firm provided 
 compensated services, including consulting services, to the campaign of any 
 candidate for elective City office, or to a campaign for or against any City 
 ballot measure, the name of the candidate, the elective City office sought by 
 the candidate, the ballot number or letter of the ballot measure, the date of 
 the election, the amount of compensation earned for the compensated 
 services and a description of the services provided.  

 
14. If, during the quarterly reporting period, the lobbying firm provided 
 compensated services under contract with the City or with any agency, 
 including consulting services, the amount of compensation received, the 
 agency for which the services were provided, a description or other 
 identification of the contract and the nature of the services provided.  For an 
 individual contract lobbyist who qualifies as a lobbying firm, such information 
 shall be reported if the lobbyist personally provided the services, or if the 
 services were provided by a business entity in which the lobbyist owns at 
 least a 10% investment, regardless of whether the compensation was 
 provided directly to the lobbyist or to such business entity.  
 
15. For an individual contract lobbyist who qualifies as a lobbying firm, each City 
 agency that the lobbyist attempted to influence.   

 
16. The name, address and telephone number of the person responsible for 
 preparing the report.  
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17. Any other information required by regulation of the City Ethics Commission, 
 consistent with the purposes and provisions of this Article.  

 
D. Quarterly Reports by Lobbyist Employers — Contents.  Quarterly reports by 
 lobbyist employers shall contain the following information.  
 

1. The name, address and telephone number of the entity filing  the report.  
 

2. The name of each lobbyist who is employed by the entity and whose 
 quarterly report is required to be attached as an exhibit to the report.  

 
3. The original quarterly report of each lobbyist identified pursuant to 
 Subdivision 2 above, attached as an exhibit to the report of the lobbyist 
 employer.  

 
4. Total payments during the reporting period to lobbyists employed by the 
 entity.  Such payments shall include solely payments for compensation and 
 reimbursement of expenses relating to the lobbyists' attempts to influence 
 municipal legislation.  

 
5. Total payments to employees of the entity, other than lobbyists, who 
 engaged in attempts to influence municipal legislation during the reporting 
 period.  Such payments shall include payments for compensation and 
 reimbursement of expenses relating to such persons' attempts to influence 
 municipal legislation.  

 
6. Total payments for expenses incurred in connection with attempts by the 
 entity during the reporting period to influence municipal legislation.  These 
 expenses shall include all expenses attributable to attempts to influence 
 municipal legislation, other than overhead, and other expenses that would 
 not be incurred but for the attempts to influence. Each such expense of 
 $5,000 or more shall be itemized and described.  

 
7. A description of each item of municipal legislation which the entity attempted 
 to influence during the reporting period.  

 
8. The date, amount and description of each activity expense of $25 or more 
 made by the lobbyist employer during the reporting period, the name and 
 title of the City official benefiting from the expense, and the name and 
 address of the payee.  
9. The total amount of activity expenses made by the lobbyist employer during 
 the reporting period, whether or not itemized.  

 
10. The name of any elective City officer, candidate for elective City office, or 
 any controlled committee of the officer or candidate to which the lobbyist 
 employer made contributions of $100 or more, or which were delivered by 
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 the lobbyist employer, or in connection with which the lobbyist employer 
 acted as an intermediary during the reporting period, and the date and 
 amount of the contribution.   

 
11. The name of any elective City officer, candidate for elective City office, or 
 any City controlled committee of the officer or candidate for which the 
 lobbyist employer engaged in any fundraising activity during the reporting 
 period, the date(s) of the activity and the amount of funds the lobbyist 
 employer knows or has reason to know were raised as a result of the 
 activity.  

 
12. The date and amount of one or more contributions aggregating more than 
 $1,000 made by the lobbyist employer at the behest of an elective City 
 officer or candidate for elective City office during the reporting period to any 
 and all controlled committees of any other elective City officer or candidate  
 for elective City office, the name and address of the payee, the name of the 
 elective City officer or candidate for elective City office who made the behest 
 and the date of the behest.  

 
13. The date, amount and description of one or more donations aggregating 
 $1,000 or more made by the lobbyist employer at the behest of an elective 
 City officer or candidate for elective City office during the reporting period to 
 any religious, charitable or other nonprofit organization, the name and 
 address of the payee, the name of the elective City officer or candidate for 
 elective City office who made the behest and the date of the behest.  

 
14. The name, address and telephone number of the person responsible for 
 preparing the report. 

 
15. Any other information required by regulation of the City Ethics Commission, 
 consistent with the purposes and provisions of this Article.  

 
E. Quarterly Reports by Major Filers — Contents.  Quarterly reports by major filers 
 shall contain the following information:  
 

1. The name, address and telephone number of the person filing the report.  
 

2. A description of each item of municipal legislation which the entity attempted 
 to influence during the reporting period.  

 
3. The total payments made during the reporting period for the purpose of 
 attempting to influence action on each proposed or pending matter of 
 municipal legislation.  

 
4. The name, address and telephone number of the person responsible for 
 preparing the report.  
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5. Any other information required by regulation of the City Ethics Commission, 
 consistent with the purposes and provision of this Article.  

 
 
SEC. 48.08.5  Copies of Solicitations  
   Added by Ordinance No. 175432, effective 9/28/03. 
 
Each lobbying entity that produces, pays for, mails or distributes more than 50 
substantially similar copies of a written political fundraising solicitation for any controlled 
committee of an elective City officer or candidate relating to seeking or holding City 
elective office or supporting or opposing a City ballot measure shall send a copy of the 
solicitation to the City Ethics Commission for public access, at the time the solicitation is 
sent or otherwise distributed, and shall report on its next quarterly report the date(s) on 
which it is mailed or distributed and a general description of the content of the solicitation, 
the number of pieces mailed or distributed, and name of the elective City officer, or 
candidate or City ballot measure committee for which the funds were solicited. 
 
 
SEC. 48.08.6  Lobbying Disclosure — Political Contributions 
   Added by Ordinance No. 175432, effective 9/28/03. 
 
A. Each lobbying entity, which makes one or more contributions to an elective City 

officer and/or to any or all of his or her controlled committees, shall file a notice with 
the City Ethics Commission each time the making of a contribution results in the 
lobbying entity having made contributions aggregating more than $7,000 to the 
officer and/or his or her controlled committees within the past 12 months.  The 
notice shall be filed on a form prescribed by the Commission within one business 
day after making a contribution that triggers the filing requirement.  The notice shall 
contain the following information: 

 
 1. The name, address and telephone number of the filer, the name of the 

 elective City officer, and/or any or all of his or her controlled committees, to 
 which the lobbying entity made contributions aggregating more than $7,000 
 during the past twelve months, and the date and amount of each 
 contribution. 

 
2. For purposes of this section, a “controlled committee” does not include any 

committee controlled by an elective City officer that is  
 

(a) formed to support or oppose a ballot measure or  
(b) formed to support the election of that officer to other than elective City 
 office. 

 
B. The original notice shall be filed with the City Ethics Commission, and copies shall 

be filed with the City Clerk and the elective City officer involved.  Each notice may 
only include information relative to one elective officer. 
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C. The form shall be considered filed on the date of the postmark or on the date of 
delivery to the City Ethics Commission, whichever is earlier. 

 
D. The form shall be verified under penalty of perjury by the individual filing it or by an 

officer of the entity authorized to file it. 
 
E. The City Ethics Commission shall post the information in the notice on its website 

within one business day of its receipt of the notice.  The City Clerk shall make the 
notice available for inspection within one business day of its receipt. 

 
 
SEC. 48.08.7  Lobbying Disclosure — Fundraising Activity 
   Added by Ordinance No. 175432, effective 9/28/03. 
 
A. Every lobbying entity who within any 12 month period (i) engaged in fundraising 

activities on behalf of an elective City officer and/or any and all of his or her 
controlled committees, and which knows or has reason to know that the fundraising 
activities resulted in contributions, and/or (ii) delivered or acted as an intermediary 
for one or more contributions to the elective City officer and/or any and all of his or 
her controlled committees, shall file a notice with the City Ethics Commission any 
time the activities identified in (i) and/or (ii) aggregate more than $15,000 in the 
case of a member of the City Council, or more than $35,000 in the case of the 
Mayor, City Attorney, or Controller.  The notice shall be filed on a form prescribed 
by the City Ethics Commission within one business day after any of these 
thresholds is exceeded.  The notice shall contain the following information: 

 
1. The name, address and telephone number of the filer, the name of the 

elective City officer, and/or any or all of his or her controlled committees, on 
whose behalf the lobbying entity engaged in fundraising activities, or 
delivered or acted as intermediary for one or more contributions to the 
elective City officer and/or any and all of his or her controlled committees, 
the date of the fundraising activity, and the amount of contributions raised, 
delivered or in connection with which the lobbying entity acted as an 
intermediary. 

 
2. For purposes of this section, a “controlled committee” does not include any 

committee controlled by an elective City officer that is  
 

(a) formed to support or oppose a ballot measure or  
 
(b) formed to support the election of that officer to other than elective City 

office. 
 
3. For purposes of this notification, if a fundraising event is sponsored or 

hosted by more than one person, the amount of contributions received at or 
as a result of the event shall be attributed to each lobbying entity who hosted 
or sponsored the event according to the amount of the contributions that 
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resulted from that lobbying entity’s fundraising activities.  If a contribution 
results from the fundraising of more than one person and/or lobbying entity, 
that contribution shall be apportioned equally to each of the persons and/or 
lobbying entity that engaged in the fundraising activity.  

 
B. The original notice shall be filed with the City Ethics Commission, and copies shall 

be filed with the City Clerk and the elective City officer involved.  Each notice may 
only include information relative to one elective officer. 

 
C. The form shall be considered filed on the date of the postmark or on the date of 

delivery to the City Ethics Commission, whichever is earlier. 
 
D. The form shall be verified under penalty of perjury by the individual filing it or by an 

officer of the entity authorized to file it. 
 
E. The City Ethics Commission shall post the information in the notice on its website 

within one business day of its receipt of the notice.  The City Clerk shall make the 
notice available for inspection within one business day of its receipt. 

 
 
Sec. 48.08.8  Lobbying Disclosure — Written Communications to   
   Neighborhood Councils   
   Added by Ordinance No. 176034, effective 7/26/04. 
 
(a) No lobbying entity registered with the City of Los Angeles shall deliver or send to a 

certified neighborhood council a written communication on behalf of a client, 
including, but not limited to, letters, faxes, electronic messages, and flyers, without 
a disclosure indicating that the communication was delivered or sent by that 
lobbying entity.  

 
(b) For purposes of subsection (a), the required disclosure shall be printed clearly and 

legibly in no less than 8-point type in a color or print that contrasts with the 
background so as to be legible and shall be presented in a clear and conspicuous 
manner in the written communication.  The disclosure shall include all of the 
following information applicable to the written communication: 

 
(1) The name of the lobbyist(s) that prepares, delivers or sends the written 

communication; 
 
(2) The name of the registered lobbying firm(s) or lobbyist employer(s) who 

employs the lobbyist(s) that prepares, delivers or sends the written 
communication; and,  

 
(3) The name of the client or clients on whose behalf the lobbying entity 

prepares, delivers, or sends the written communication in an attempt to 
influence municipal legislation. 
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SEC. 48.09  Compliance Measures and Enforcement  
   Amended by Ordinance No. 169916, effective 8/10/94. 
   Amended by Ordinance No. 171142, effective 8/3/96. 
   Amended by Ordinance No. 172942, effective 1/21/00. 
   Section added by Ordinance No. 178064, effective 1/15/07. 
 
A. Audits. The City Ethics Commission shall have the authority to conduct audits of 

reports and statements filed pursuant to this Article.  Such audits may be 
conducted on a random basis or when the City Ethics Commission staff has reason 
to believe that a report or statement may be inaccurate or has not been filed.  

 
B. Criminal Penalties.  
 

1. Any person who knowingly or willfully violates any provision of this Article is 
guilty of a misdemeanor.  Any person who knowingly or willfully causes any 
other person to violate any provision of this article, or who knowingly or 
willfully aides and abets any other person in violation of any provision of this 
article, is guilty of a misdemeanor.  

 
2. Prosecution for violation of any provision of this article must be commenced 

within one year after the date on which the violation occurred.  
 
3. No person convicted of a violation of this Article may act as a lobbyist or 

otherwise attempt to influence municipal legislation for compensation for one 
year after such conviction.  

 
C. Civil Enforcement.  
 

1. Any person who knowingly violates any provision of Section 48.04 shall be 
liable in a civil action brought by the City Attorney.  Any person who 
intentionally or negligently violates any other provisions of this Article shall 
be liable in a civil action brought by the City Attorney.  Failure to properly 
report any receipt or expenditure may result in civil penalties not to exceed 
the amount not properly reported, or $2,000, whichever is greater.  Any other 
violation may result in civil penalties no greater than $2,000.  If the court 
determines that a violation was intentional, the court may order that the 
defendant be prohibited from acting as a lobbyist or otherwise attempting to 
influence municipal legislation for one year.  

2. In determining the amount of liability pursuant to this subsection, the court 
shall take into account the seriousness of the violation and the degree of 
culpability of the defendant.  

 
3. If two or more persons are responsible for any violation, they shall be jointly 

and severally liable.  
 
4. No civil action alleging a violation of this Article shall be filed more than four 

years after the date the violation occurred.  
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D. Injunction.  The City Attorney on behalf of the people of the City of Los Angeles 
may seek injunctive relief to enjoin violations of or to compel compliance with the 
provisions of this article.  

 
E. Administrative Penalties.  The City Ethics Commission may impose penalties and 

issue orders for violation of this Article pursuant to its authority under Charter 
Section 706(c).  

 
F. Late Filing Penalties.  In addition to any other penalty or remedy available, if any 

person fails to file any report or statement required by this Article, after any 
deadline imposed by this Article, such person shall be liable to the City Ethics 
Commission in the amount of twenty-five dollars ($25) per day after the deadline 
until the statement or report is filed, up to a maximum amount of $500.  Liability 
need not be enforced by the Commission if its Executive Officer determines that the 
late filing was not willful and that enforcement of the penalty would not further the 
purposes of this Article.  No liability shall be waived if a statement or report is not 
filed within 10 days after the Commission has sent specific written notice to the filer 
of the filing requirement.  

 
G. Restriction on Person Who Violates Certain Laws.  
 

1. No person shall act or continue to act as a registered lobbyist or lobbying 
firm if, within the prior four years, that person has been found by the City 
Ethics Commission, in a proceeding pursuant to Charter Section 706, to 
have violated City Charter Section 470(k) on any occasion.  That 
determination shall be based either on a finding of the City Ethics 
Commission made after an administrative hearing or on a stipulation by the 
lobbyist or lobbying firm entered into with the City Ethics Commission within 
the previous four years.  

 
2. If the City Ethics Commission makes a finding that the person has either  
 

(1) accepted responsibility for the violation in the form of having entered 
into a stipulation with the City Ethics Commission in which the party 
admits the violation, or otherwise exhibits evidence of having 
accepted such responsibility, or  

(2) mitigated the wrongdoing by taking prompt remedial or corrective 
action, then the City Ethics Commission may reduce the time period 
during which the above prohibition would apply to a period of not less 
than one year.  

 
H. Contract Bidder Certification of Compliance With Lobbying Laws.  Any bidder 

for a contract, as those terms are defined under the Contractor Responsibility 
Program provided for in Los Angeles Administrative Code Section 10.40.1, shall 
submit with its bid a certification, on a form proscribed by the City Ethics 
Commission, that the bidder acknowledges and agrees to comply with the 
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disclosure requirements and prohibitions established in the Los Angeles Municipal 
Lobbying Ordinance if the bidder qualifies as a lobbying entity under the Ordinance. 
The exemptions contained in Los Angeles Administrative Code Section 10.40.4 
shall not apply to this subsection. Each City department shall include a copy of the 
Municipal Lobbying Ordinance in each invitation for bids, request for proposals, 
request for qualifications or other solicitation related to entering into a contract with 
the City.  

 
 
SEC. 48.10  Ethics Commission Reports  
   Added by Ordinance No. 169916, effective 8/10/94. 
 
As soon as practicable after the close of each quarterly reporting period, the City  Ethics 
Commission shall prepare a report to the Mayor and City Council of lobbying activity which 
occurred during the reporting period. Such report shall be in a form which, in the opinion of 
the Commission, best describes the activities, receipts and expenditures of persons 
subject to the requirements of this article.  
 
 
SEC. 48.11  Severability  
   Added by Ordinance No. 169916, effective 8/10/94. 
 
If any provision of this article, or its application to any person or circumstance, is held 
invalid by any court, the remainder of this article and its application to other persons and 
circumstances, other than that which has been held invalid, shall not be affected by such 
invalidity, and to that extent the provisions of this article are declared to be severable.  
 
 
.   .   .   . 
.   .   .   . 
.   .   .   . 
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Discount Rev. 8/01

Vendor Discount
Vendor agrees to offer the City any discount terms that are offered to its best customers
for the goods and services to be provided herein, and apply such discount to payments
made under this agreement which meet the discount term.
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