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RESPONDENT’S RFP CHECKLIST

The 10 Most Critical Things to Keep in Mind When Responding to an RFP for Western Washington University:

1.
_______
Read the entire document.  Note critical items such as: mandatory requirements; supplies/services required; submittal dates; number of copies required for submittal; contract requirements (i.e., contract performance, insurance requirements, performance and/or reporting requirements, etc.).

2.
_______
Note the procedures for communication with the university during the RFP process. All communication during the RFP process must be in writing. Respondents should not contact university personnel outside of the opportunity provided in the document.

3.
_______

Take advantage of the “question and answer” period.  Submit your questions in writing to the RFP Coordinator by the due date listed in the “(Schedule of Procurement Activities)” sections and view the answers given in the formal “addenda” issued for the RFP.  All addenda issued for an RFP are posted on WEBS and will include all questions asked and answered concerning the RFP.

4.
_______
Follow the format required in the RFP when preparing your response.  Provide point-by-point responses to all sections in a clear and concise manner. 

5.
_______
Provide complete answers/descriptions.  Read and answer all questions and requirements.  Don’t assume the university or the evaluation committee will know what your company’s capabilities are or what items/services you can provide, even if you have previously contracted with the university.  The proposals are evaluated based solely on the information and materials provided in your response.

6.
_______
Use any forms provided.  e.g., bidder’s submittal page, reference forms, attachment forms, etc.

7.
_______
Before submitting your response, check WEBS at: http://www.ga.wa.gov/Business/3start.htm to see whether any addenda were issued for the RFP. 
8.
_______
Review and read the RFP document again to make sure that you have addressed all requirements.  Your original response and the requested copies must be identical and be complete.  The copies are provided to the evaluation committee members and will be used to score your response. 

9.
_______
Submit your response on time.  Note all the dates and times listed in the Schedule of Procurement Activities section and be sure to submit all required items on time.  Late proposal responses are never accepted.

This checklist is provided for assistance only and should not be submitted with Respondent’s Response.
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SECTION #1: BIDDERS SUBMITTAL PAGEtc "SECTION #1\: PROPOSAL SUBMITTAL PAGE"
The undersigned has carefully examined all instructions and specifications and hereby proposes to furnish the goods and services described herein, in accordance with the bid instructions and specifications. (Note: Signature must be in ink and must be that of an individual authorized to act in such capacity for the firm represented.)

1.1
Respondent has responded to all items in Section #5 “Required Responses of all Bidders” __________ (Initial)

1.2
The response to this RFP has been prepared independently, without consultation, communication or agreement with others for the purpose of restricting competition.__________ (Initial)

1.3 In preparing this RFP, respondent has not been assisted by any current or former employee of Western Washington University or the state of Washington whose duties relate to this bid and who was assisting in other than his or her official capacity.  Neither does such a person or any member of his or her immediate family have any financial interest in the outcome of this RFP.


 __________ (Initial)

1.4 Vendors under consideration may be asked to provide current, audited financial statements or the equivalent to include at a minimum: an income statement; statement of cash flows; and a balance sheet. This information is subject to disclosure if it is deemed to be a determining factor in the award decision. Vendor agrees to provide this information upon request by the university. _________(Initial)

1.5 Five (5) complete copies of the proposal are included.  (Two (2) originals and three (3) copies.) Also include


an electronic copy of the proposal.  The electronic copy may be on a CD, DVD or flash drive.  
__________(Initial)

1.6 Submission of the attached proposal constitutes acceptance of the solicitation contents and the attached sample contract and all general terms and conditions.  If there are any exceptions to these terms, I/we have described those exceptions in detail on a page attached to this document.

Any official correspondence related to this Request For Proposal solicitation shall be directed to the owner, Western Washington University, Purchasing Office, Attn: Barbara Lewis, 516 High Street;  MS 1390; Bellingham, WA 98225-1390; and to the respondent as noted below:

__________________________________________________________________

Name and Title of Signing Officer (print)

__________________________________________________________________

Company Name 

__________________________
__________________________________

Address 



City, State, Zip



__________________________
______________________
_______________     ____________

Telephone



 Fax Number


Tax I.D. Number         UBI Number

______________________________________
   ________________________      ____________________

Signature




   Date



     E-mail

SECTION #2: GENERAL INFORMATION

2.1 Purpose of Proposaltc "2.1 Purpose of Proposal " \l 2: 
Western Washington University (WWU) desires to enter into an agreement with a vendor for the purchase and installation of media equipment in the Academic Instructional Center (AIC), located on the main campus in Bellingham, WA.  WWU has developed standards for the purchase and installation of media equipment and systems for instructional spaces.  These standards have already been implemented in more than one hundred (100) classrooms on and off the WWU campus.  Western is now soliciting proposals that meet these specifications for installation in classrooms, department spaces, and computer labs (media equipment only), within the newly constructed Academic Instructional Center.  Equipment will be purchased and installed by the successful bidder in fourteen (14) general university classrooms and one (1) general university computer lab. Washington is a prevailing wage state. All work must be completed between September 15, 2008 and November 14, 2008. Project completion in all spaces, including any alternate space must be achieved no later than November 14, 2008.

PRE-INSTALLED FEATURES

All physical features of the media classrooms have been pre-installed by the general contractor (i.e. conduit, backing, raceways, floor boxes for podia, wall boxes, podia, projector ceiling mounting structure, wall backing, electrical outlets, and projection screens).  In addition, two complete voice reinforcement and program playback audio systems have been installed in Lecture Halls AW204 and AW210. Complete text description of the scope of work for each room is included in Appendix C.  A wiring diagram, podium rack layouts, a diagram showing podium dimensions are provided in the appendices.  These documents are based on classroom standards developed at Western Washington University. 

2.2
University Backgroundtc "2.2 Background " \l 2: 

Administration: One of six state-funded, four-year institutions of higher education, Western Washington University operates on a September-to-June academic year (quarter system) with a six-and nine-week summer session. Dr. Karen Williams Morse is Western's 12th president. 

Campus: A residential campus, Western houses about a third of its students in 15 residence halls. Our 215-acre campus includes the student-funded Wade King Student Recreation Center and the 38-acre Sehome Arboretum, operated jointly with the city of Bellingham. Western also has off-campus facilities at Shannon Point Marine Center in Anacortes and a 15-acre student-University facility at nearby Lake Whatcom. Woodring College of Education and the University's Extended Education and Summer Programs offer classes and certificate and degree programs in Bremerton, Everett, Oak Harbor, Mountlake Terrace, Port Angeles, Poulsbo and Seattle. 

Faculty and Staff:  Total permanent staff including faculty is 1664.  WWU also employs renewable faculty, part-time workers and student employees totaling 3914.  

Students: Fall 2008 enrollment included 13,352 full- and part-time students, a full-time equivalent total of 12,517. 

Alumni:  Over 77,500 WWU graduates live in Washington state and communities throughout the world.

2.3   University Parkingtc "2.6 University Parking " \l 2 and Delivery:  

Vehicles shall not operate on Western’s brick pedestrian areas. Western is primarily a pedestrian campus.  In order to protect the safety of pedestrians and to avoid excessive damage to Western’s brick surface areas, vehicles operated by the Contractor shall avoid operating or parking on brick surface areas.  Delivery vehicles shall remain on the asphalt service and public streets along the perimeter of the campus with goods delivered by hand truck or other means to University buildings.  Public/private transportation vehicles shall load and unload on the asphalt service and public streets along the perimeter of the campus as well.  Exceptions will be made for the accommodation of disabled or elderly persons or in the event of an emergency.

Please be aware that if you will be on campus in Bellingham, parking regulations apply to all Contractors and visitors. If you are a Contractor that will be making regular deliveries or service calls to campus, you will need to purchase a parking permit unless you are using the loading docks or loading areas for less then fifteen minutes.

To avoid getting a ticket and increasing your overhead costs, be sure to check in at the Visitor Center (at the end of South College Parkway) if visiting campus.

Check the Western web site for a campus map http://www.wwu.edu/about/map/ and more information about parking requirements. Specific questions should be directed to Parking and Transportation Services at (360) 650-3606.

2.4 WA State Business License Requirementtc "2.7 WA State Business License Requirement " \l 2: 

tc "2.10 WA State Business License Requirement " \l 2Business enterprises, whether an individual, partnership or corporation, must obtain a Washington business license in order to do business in Washington State. Application information may be obtained from the Internet site of the Department of Licensing: 

http://www.wa.gov/dol/bpd/buslic.htm


2.5 
Minority and Women’s Business Enterprises:
The following voluntary numerical MWBE participation goals have been established for this bid:

Minority Business Enterprises (MBE’s): 10% and Woman’s Business Enterprises (WBE’s) 10%.

These goals are voluntary, but achievement of the goals is encouraged.  However, unless required by federal statutes, regulations, grants, or contract terms referenced in the contract documents, no preference will be included in the evaluation of bids/proposals, no minimum level of MWBE participation shall be required as a condition for receiving an award or completion of the contract work, and bids and proposals will not be rejected or considered non-responsive if they do not include MWBE participation.  Bidders may contact OMWBE at 360-753-9693 to obtain information on certified firms for potential subcontracting arrangements.

2.6 

    Other Institutions and Agencies Eligible for Purchase
This solicitation is being issued by Western Washington University (The Lead Institution) pursuant to the Interlocal Cooperative Act, RCW 39.34, and offers the Contractor an opportunity to make any resulting contract available to members of the Washington Institutions of Public Higher Education purchasing cooperative (WIPHE).

Participants in the Washington Institutions of Public Higher Education (WIPHE) Interlocal agreement may establish an institution specific agreement with the Contractor/Supplier at any time during the term of this Contract.  The term of the institution specific agreement may have a term, if mutually agreed upon, which extends beyond the term of the Lead Institution's Contract.  In that event all terms and conditions of the Lead Institution’s Contract will inure to the participating institution’s agreement. In addition to the University, other public agencies and political subdivisions within the State of Washington, pursuant to the Interlocal Cooperative Act, RCW 39.34 may be interested in utilizing the resulting contract(s).

SECTION #3: GENERAL INSTRUCTIONS TO ALL BIDDERStc "SECTION #3\: GENERAL INSTRUCTIONS"
3.1 RFP Coordinator
The RFP Coordinator is the sole point of contact in the University for this procurement. All communication between the vendor and the University upon receipt of this RFP shall be with the RFP Coordinator, as follows:

	Name
	Barbara Lewis

	Department
	Purchasing Office – Mail Stop 1390

	Address
	333 32nd Street, Suite 140

	City, State, Zip
	Bellingham, WA  98225-1390

	Phone Number
	360.650.3068

	E-Mail Address
	Barbara.Lewis@wwu.edu 


Any other communication will be considered unofficial and non-binding on the University. Vendors are to rely on written statements issued by the RFP Coordinator. Communication directed to parties other than the RFP Coordinator may result in disqualification of the vendor.

3.2  Schedule of Procurement Activities
	Request for Proposals issued

	June 23, 2008

	Pre-Bid Conference and Walk Through
	June 30, 2008

	Last date for Questions regarding RFP
	July 15, 2008

	Answers to questions summarized and posted as addenda on WEBS
	July 21, 2008

	Proposals Due
	2:00 PM August 1, 2008

	Evaluate Proposals
	August 4 – August 8, 2008

	Conduct oral interviews with finalists, if required
	August 12, 2008

	Announce “Apparent Successful Bidder” and send notification via fax or e-mail to unsuccessful proposers
	August 15, 2008

	Contract review and signatures By
	August 26, 2008

	Estimated Project Start Date
	September 15, 2008


The university reserves the right to revise this schedule.

3.3  

Amendments to Specificationstc "3.2 Amendments to Specifications " \l 2: 

In the event it becomes necessary to revise any part of this RFP, addenda will be posted on WEBS, Washington's Electronic Business Solution.  URL:    http://www.ga.wa.gov/webs/
Notice of an addendum should be sent via e-mail by the WEBS system to advise the addendum is available for download.  It is the responsibility of Respondent to check for any addendums.

The University also reserves the right to cancel or to reissue the RFP in whole or in part, prior to execution of a contract.

3.4
  PRE-BID CONFERENCE

A pre-bid conference is scheduled for June 30, 2008 at 10:00 a.m. at the WWU campus, in the Purchasing Office 333 32nd Street Ste 140, Bellingham WA 98225-1390

Vendors wanting to provide a bid on this proposal are strongly encouraged to attend this meeting.  The pre-bid conference will include an opportunity to review installed, comparable media systems, ask questions, and walk through the Academic Instructional Center.  Confirm your attendance via email with the RFP Coordinator.
3.5  Preparation of Responsestc "3.3 Preparation of Responses " \l 2: 

Responses must be prepared on university forms where such forms are provided.  Use standard 8.5" x 11" paper and be place in a binder with tabs or dividers separating each of the required elements. Use of recycled paper and double sided printed is encouraged.   Responses to the ‘Required Responses’ section must be formatted to correspond numerically to the requirements listed in Section #5.

The major sections of the proposal are to be submitted in the order noted below:

· Cover Letter  

· Bidder Submittal Letter

· Required Responses (It is preferred, but not mandatory, to separate out or tab the various sub sections.)  

· Cost Proposal; submit responses on pages 19, 20 and Appendix D of this RFP; include any supporting documentation.
· WIPHE Participation

· Other (anything you wish to submit)  

· CD/DVD/Flash Drive of entire presentation

Proposals must provide information in the same order as presented in this document with the same headings and table format.  This will not only be helpful to the evaluators of the proposal, but should assist the Contractor in preparing a thorough response.

Items in this section marked “mandatory” must be included as part of the proposal for the proposal to be considered responsive; however, these items are not scored. Items marked “scored” are those that are awarded points as part of the evaluation conducted by the evaluation team.

3.6  Cost of Preparationtc "3.4 Cost of Preparation " \l 2: 

The University will not pay respondent costs associated with preparing or presenting any response to this request.

3.7  Number of Copiestc "3.5 Number of Copies " \l 2: 

Five complete responses, two originals and three copies, must be submitted prior to the time and date stated in section 3.1.   You must also include the entire proposal on a single CD/DVD or flash drive and enclose such with the original copies of the proposal.  

3.8  Multiple Responsestc "3.6 Multiple Responses " \l 2: 

Respondents who wish to submit more than one proposal may do so, provided that each proposal stands alone and independently complies with the instructions, conditions and specifications of the request. If multiple responses are submitted, the university reserves the right to select the most advantageous proposal to the university.

3.9  Proprietary Informationtc "3.7 Proprietary Information " \l 2: 

Materials submitted in response to this competitive procurement shall become the property of the University.

All proposals received shall remain confidential until the contract, if any, resulting from this RFP, is signed by the University and the apparent successful Contractor; thereafter, the proposals shall be deemed public records as defined in RCW 42.17.250 to 42.17.340, “Public Records.”

Any information in the proposal that the Respondent desires to claim as proprietary and exempt from disclosure under the provisions of RCW 42.17.250 to 42.17.340 must be clearly designated.  The page must be identified and the particular exception from disclosure upon which the Respondent is making the claim.  Each page claimed to be exempt from disclosure must be clearly identified by the word “Confidential” printed on the lower right hand corner of the page.

The University will consider a Respondent's request for exemption from disclosure; however, the University will make a decision predicated upon Chapter 42.17 RCW and Chapter 143-06 of the Washington Administrative Code.  Marking the entire proposal exempt from disclosure will not be honored.  The Respondent must be reasonable in designating information as confidential.  If any information is marked as proprietary in the proposal, such information will not be made available until the affected Respondent has been given an opportunity to seek a court injunction against the requested disclosure.  

A charge will be made for copying and shipping, as outlined in RCW 42.17.300.  No fee shall be charged for inspection of contract files, but twenty-four (24) hours notice is required. All requests for information should be directed to the University Public Records Officer.  See: http://www.library.wwu.edu/info/pubrecords_procedures.html.
3.10  Questions and Communicationtc "3.8 Questions and Communication via Designated Contact " \l 2tc "3.10 Questions and Communication via Designated Contact " \l 2: 

All communications and/or questions regarding this request must be in writing. Questions must be submitted electronically by the date indicated in section 3.1. E-mail questions to Barbara.Lewis@wwu.edu.  Paul SchellPaul SchelReference the RFP number found on the cover page of this solicitation in your email.

Under no circumstances should respondents contact university personnel outside of the opportunity provided herein.
3.11  Submitting Responsestc "3.9 Submitting Responses " \l 2:  

Respondents must submit their responses to the Western Washington University Purchasing Office by mail or hand-delivery. Regardless of the method of delivery, the proposal must arrive at the Purchasing Office at the University no later than the date and local Bellingham time identified in section 3.2 (Schedule of Procurement Activities) of these instructions.  The method of delivery will be at the discretion of the respondent and will be at the respondent’s sole risk to assure delivery at the designated office. The university does not take responsibility for any problems in the mail or delivery services, either within or outside the university. Receipt by any other office or mailroom is not equivalent to receipt by the Purchasing Office. Proposals may not be submitted via E-mail or fax.

The proposal is to be sent to the RFP Coordinator at the address below. The envelope should be clearly marked with the FRP Number and to the attention of the RFP Coordinator.

If delivery is by US mail the address is:


Western Washington University


Purchasing Office


Attn:  Barbara Lewis


M/S 1390


516 High Street


Bellingham WA 98225-1390

If hand-delivered or sent via courier such as FEDEX, the physical location is:

Western Washington University


Purchasing Office


Attn:  Barbara Lewis


333 32nd Street Ste 140


Bellingham WA 98225-1390

To ensure that Bidder’s proposals can be identified when they arrive at the University Purchasing Department, the outside lower left-hand corner of the envelope or box must state the following:

RFP # BL-1770   AIC Media Equipment 

Opening Date:  2:00 PM PST August 1, 2008

The name and address of the Bidder is to appear on the outside of the envelope or box.

3.12  
Late Responsestc "3.10 Late Responses " \l 2: 

Any response received after the hour specified will not be reviewed and will be returned unopened.  

3.13  
Deadline for Submitting Questions: 

Questions must be received by the RFP Coordinator no later than the date and local Bellingham time identified in section 3.2 of these instructions. Questions must be submitted via email. The university will summarize all questions and answers and post as an addendum on WEBS.  VERBAL REQUESTS FOR INFORMATION OR CLARIFICATION WILL NOT BE HONORED.

3.14 
Public Openingtc  \l 22 ".3 Letter of Intent-to-Respond": 

A formal bid opening will not be held. Bid information, including price sheets, will not be available for public disclosure until after award of the contract.  

3.15  
Most Favorable Terms and Clarification of Responsestc "3.13 Clarification of Responses " \l 2: 

The University reserves the right to make an award without further discussion of the proposal submitted.  Therefore, the proposal should be submitted initially on the most favorable terms that the Contractor can propose.

The University does reserve the right to contact a Contractor for clarification of its proposal during the evaluation process.  In addition, if the Contractor is selected as the apparent successful Contractor, the University reserves the right to enter into contract negotiations with the apparent successful Contractor, which may include discussion regarding the terms of the proposal.  Contract negotiations may result in incorporation of some or the Contractor’s entire proposal.  The Contractor should be prepared to accept this RFP for incorporation into a contract resulting from this RFP.  It is also understood that the proposal will become part of the official procurement file.

If additional information is required to make a final decision, Respondents may be contacted asking that they submit their “best and final offer,” which must include any and all discussed and/or negotiated changes. The University reserves the right to request a “best and final offer,” if any, based on price/cost alone. 

If contract negotiation is unsuccessful or the highest ranking Vendor fails to provide necessary documents or information in a timely manner, or fails to negotiate in good faith, the University may terminate negotiations and begin negotiations with the next highest ranking Vendor.

3.16 

    
Contract and General Terms & Conditions
The apparent successful Contractor will be expected to enter into a contract that is substantially the same as the sample contract and its general terms and conditions in Appendix J.    Certain items in the sample agreement may need to be amended or changed based upon purchasing and operational decisions.   It is preferred that a Contractor uses the University’s contract.  The Contractor may submit exceptions as allowed in the Bidder Submittal Pages to this solicitation.  The University will review requested exceptions and accept or reject the same at its sole discretion.  In the event Contractor requires their standard contract, University's required general terms and conditions must be incorporated into the final agreement. 

3.17 

  

  
Reserved Rightstc "3.14 Reserved Rights " \l 2: 

Subject to the provisions of Chapter 69, Laws of 1996 (SSB 6572), the state reserves the right to: 

1. Waive any informality as per WAC 236-48-124.

2. Reject any or all proposals, or portions thereof.  WAC 236-48-094 allows the state to "accept any portion of the items proposed" unless the bidder stipulates all or nothing on the proposal.

3. Reissue an IFB, RFQ, or RFP, or negotiate under provisions outlined under RCW 43.19.1911.

4. Award on an all or none basis, taking into consideration reduction in administrative costs as well as unit proposal prices.
3.18    Performance Bond

Within fifteen (15) calendar days after receipt of notice of award, the Contractor shall furnish the state with a performance guarantee.  Said guarantee shall be in the form of a(n):

· Bond on a form furnished by the state and completed by an approved surety or;

· Escrow agreement on a form furnished by the state; or,

· Irrevocable letter of credit; or,

· Certified check; or,

· Cashier's check.

Bidder is to indicate the form of performance guarantee they intend to provide.

Note:   Certified or cashier’s checks are held by the state for the contract term and any subsequent extensions, and do not yield interest payable to the contractor.

Amount:  The performance guarantee shall be for an amount which is not less than $1,000,000 for the initial term of the contract and shall be conditioned upon the faithful performance of the Contractor.  If resulting contract is split among two (2) or more suppliers, the amount of the guarantee shall be apportioned based upon the actual percentage of dollar award rounded to the nearest $1,000.

Noncompliance:  Failure to provide the required guarantee will result in contract cancellation and forfeiture of any bid guarantee.

3.19  
Insurance Coverage: 

For the duration of this Contract, Paragraph 18 of the Western Washington University Standard Terms and Conditions is amended to read as follows:

General Insurance Requirements. The Contractor shall provide evidence of insurance coverage as set out in this section.  The intent of the required insurance is to protect the University should there be any claims, suits, actions, costs, damages or expenses arising from any negligent or intentional act or omission of the Contractor or subcontractor, or agents of either, while performing under the terms of this Contract.


Before the start of the Contract, the Contractor shall furnish the University with a certificate(s) of insurance, executed by a duly authorized representative of each insurer, showing compliance with the insurance requirements specified in this Contract.  Certificates of insurance shall be sent to Contract Administration Office, Western Washington University, Administrative Services Building, PO Box 29390, 333 32nd Street, Room 142, Bellingham, Washington 98228-1390.

All insurance referred to herein shall be issued by companies admitted to do business within Western Washington University and have a rating of A-, Class VIII or better in the most recently published edition of AM Best’s Reports.

The University shall be provided forty-five (45) days advance written notice before cancellation, non-renewal or material change in coverage of any insurance referred to herein.

Western Washington University, its trustees, officers, directors, employees, agents and volunteers shall be named as an additional insured (except for Worker’s Compensation and Professional Liability Insurance), and the Contractor waives all rights against Western Washington University for recovery of damages to the extent these damages are covered by insurance policies maintained pursuant to this Contract.

All insurance provided in compliance with this Contract shall be primary and shall not contribute to any other insurance or self-insurance programs afforded to or maintained by the University.

Contractor shall include their subcontractors as insureds under all required insurance policies, or shall obtain separate certificates of insurance and endorsements for each subcontractor. Subcontractor(s) must comply fully with all insurance requirements stated herein.

Contractors or their subcontractor(s) failure to comply with Contract insurance requirements does not limit the Contractor’s liability or responsibility to the University.

Commercial General Liability (CGL) Insurance. The Contractor shall maintain commercial general liability (CGL) insurance, and, if necessary, commercial umbrella or excess insurance with a limit of not less than $1,000,000 per each occurrence. If such CGL insurance contains aggregate limits, the General and Products-Completed Operations aggregate limit shall be at least $2,000,000.

CGL insurance shall be written on 1998 ISO Occurrence Form (or its equivalent coverage).  All insurance shall cover liability arising out of premises, operations, independent Contractors, products-completed operations, personal injury and advertising injury, fire, legal, medical expense, and liability assumed under an insured contract (including defense costs assumed under contract), and contain Separation of Insureds Clause (Cross Liability).

This Contract shall be specifically scheduled as an “Insured Contract” under the policy, or insured as such under the blanket contractual liability provisions of the policy.

The Contractor shall maintain employers’ liability insurance (or stopgap) and, if necessary, commercial umbrella or excess insurance with limits not less than $1,000,000 each accident for bodily injury by accident or $1,000,000 each employee for bodily injury by disease. 

Business Auto Policy (BAP).  Contractor shall maintain a business auto policy (BAP) with liability insurance and, if necessary, commercial umbrella or excess liability insurance with a limit not less than $1,000,000 per accident.  Such insurance shall cover liability arising out of “Any Auto.” BAP insurance coverage shall be written on ISO form CA 00 01 (or its equivalent coverage).  If necessary the policy shall be endorsed to provide contractual liability coverage and cover a “covered pollution cost or expense” as provided in the 1990 or later editions of CA 00 01.

Worker’s Compensation.  The Contractor shall comply with all State of Washington workers compensation statutes and regulations. Workers compensation coverage shall be provided for all employees of the Contractor.   If the Contractor fails to comply with all State of Washington worker’s compensation statutes and regulations, the Contractor shall indemnify the University for all fines, payment of benefits to employees, or their heirs or legal representatives, and the cost of effecting coverage on behalf of such employees.

Deductibles or Self-Insured Retention.  Any deductible or self-insured retention applicable to any insurance shall be identified in the certificates of insurance and the responsibility for paying the part of any loss not covered because of application of deductible(s) or self-insured retention shall be the responsibility of the Contractor.

SECTION #4: SPECIFICATIONS and SCOPE OF WORK
4.1 General Overview  

Western Washington University is now soliciting proposals for the purchase and installation of equipment that meets established standards for installation of media equipment and systems in instructional spaces. Equipment will be purchased and installed in classrooms, department spaces, and computer labs (media equipment only), within the newly constructed Academic Instructional Center.  Equipment will be purchased and installed in fourteen (14) general university classrooms, and one (1) general university computer lab. All work must be completed between September 15, 2008 and November 14, 2008. Project completion in all spaces, including any accepted alternate space must, be achieved no later than November 14, 2008.

Pre-installed Features
All physical features of the media classrooms have been pre-installed by the general contractor (i.e. conduit, backing, raceways, floor boxes for podia, wall boxes, podia, projector ceiling mounting structure, wall backing, electrical outlets, and projection screens).  In addition, two complete voice reinforcement and program playback audio systems have been installed in Lecture Halls AW204 and AW210. Complete text description of the scope of work for each room is included in Appendix C.  A wiring diagram, podium rack layouts, a diagram showing podium dimensions are provided in the appendices.    A building layout showing classroom locations and dimensions will be provided upon request.  These documents are based on classroom standards developed at Western Washington University. 

4.2  Qualifications

Bidder must, at the time of bid opening, or prior to that time if required by law, be an established business firm licensed to do business in the State of Washington, with all necessary licenses, bonding, facilities, equipment, and trained personnel necessary to perform the work as specified in this Request For Proposal solicitation.  All vendors responding shall demonstrate that: a) the vendor has satisfactorily completed work of a similar nature to the work described in this RFP within the last one-year time period; b) the vendor is authorized by manufacturers to install and maintain all equipment it will provide; c) the vendor will have staff or contractors, located within close-proximity to the campus, qualified to maintain equipment during a minimum one-year warranty period; and d) the vendor provides references to attest to the quality and timeliness of the similar work completed.  The quality and applicability of vendor references will be used as a factor for vendor selection.  (See Required Responses section); e) the vendor understands and subscribes to the prevailing wage requirements.
4.3 WWU Responsibilities
The WWU Academic Technology department (ATUS) will:

a)  Provide all equipment in Appendix B.

b)  Be available for consultation on details of the WWU classroom design and related questions during installation.

c)  Coordinate locations of all equipment needing field location.

d)  Provide additional rooms for staging and storage of equipment during installation

· The University will provide the successful vendor with a lockable room in the Academic Instructional Center for secure storage of all equipment to be installed.  Rooms will be provided with locks that can only be opened by keys checked out to the vendor, and by University Police.  The vendor will be responsible for loss or damage, howsoever caused, of all equipment and materials stored in these rooms and will take care to institute work procedures that will maintain security of those rooms at all times (e.g. secure distribution of keys, no doors propped open, check-out system for equipment).  The vendor shall immediately replace all lost or damaged equipment and materials.  Vendors are encouraged to secure adequate insurance coverage for equipment and materials before and during the installation process.

· All rooms in which media equipment will be installed will also have lockable doors that are accessible to the successful vendor and designated University Staff (e.g. classroom doors, computer lab doors, doors of conference rooms with projectors, etc).  The vendor is responsible for any loss or damage, howsoever caused, of equipment, tools, and materials stored or installed in rooms identified in this project and should keep room doors securely locked at all times when equipment and materials are present in those rooms.  The vendor shall immediately replace all loss or damaged equipment and materials.  The vendor is encouraged to secure adequate insurance coverage for equipment and materials before and during the installation process.  Ownership and responsibility for equipment and materials in rooms shall only transfer to the University when installation is complete, including functional installation of equipment security systems, final walk-through of equipment installation in each room, and acceptance of the media systems in working order.   

4.4  Vendor Responsibilities
The successful vendor will:

a)  Purchase all equipment listed in Appendix A. Substitutions will not be granted unless item is out of production at time of order.

b)  Provide construction/shop documents for approval including equipment wiring, component layout, and design details prior to beginning installation. 

c)  Purchase all required city, county, and state building or installation permits for the project and arrange for all inspections and approvals. 

d)  Install all equipment in Appendix A and Appendix B in the room locations as described in Appendix C.

e)  Modify existing projector ceiling mount structures as required to provide rigid connection to building structure. Provide and install ceiling plate and extension pipe and with additional sway bracing if over 2 ft long as required for a stable projector mounting platform.

f)  Provide and install wiring and connectors within provided podium; from podium to ceiling mounted projector; from podium to audio and media equipment cabinet; and any other specified equipment locations.  

g)  Provide all wiring and connecting cables (including external computer connection) needed for each device and connect such wiring to equipment to ensure proper functioning.

h)  Provide and Install EIA rack blank panels, vent panels, and security covers in all unused spaces, and non-user accessible equipment

i)  Provide and install Extron control system, test all system functions, and correct/modify as required to create and demonstrate a working system meeting WWU standards.

j)  Provide, install and connect electronic security devices and wiring; and steel security systems. This involves ensuring that all required equipment has proper locations for security lines; running wiring through the equipment; running lines to the security box on the wall of each room; and securing all identified equipment with steel security loops appropriately secured to both equipment and a secure fixed location.

k)  Test operation and adjust signal levels of all system components and demonstrate proper operation of overall system to WWU representatives.

l)  Provide and install wiring labels consistent with construction documents.

m) Retain and deliver to WWU remote controls, operating manuals, instructions, spare connectors and cables. 

n)  Provide as-built drawings of each room identified by room number. 

o)  Provide an inventory list of installed equipment including manufacturer, model, serial number, and room location.

p)  Provide an inventory list of combination locks including lock serial number, combination, and room location.

q)  Installers will be responsible for the security of all equipment until the project is fully accepted by WWU.

r)  The vendor shall comply with the Campus Key Policy. http://www.ps.wwu.edu/lockshop/policies/index.aspx   Only designated personnel for the vendor will be issued University keys.  Keys shall be returned to the University Lockshop daily.  Failure to return keys may require re-keying of affected areas with such costs borne by the vendor.  Reproduction of keys by the vendor is not permitted and is only authorized only by the University Lockshop. 

4.5   EQUIPMENT SECURITY SCOPE OF WORK 

a) Install 3/16” steel cable security loops, Carrie nuts, cable/rat traps, cable/mouse traps, and cable/squirrel traps as required on all media equipment. All steel cable shall be terminated with copper crimp ferrules applied with approved crimping tools. All steel cable shall be cut to length with approved shearing tool. Secure steel cable loops with combination padlock attached to mounting structures. 

b) Install “TAB” electronic security sensors, security system power wiring, and interconnection to the building central alarm system. Install security cable from sending units to all equipment, looping through carrie nuts installed equipment in each classroom. All connections shall be with factory terminated connectors and wiring. 

c) All rack mount equipment and panels shall be secured with HTX Middle Atlantic Star Post security screws in all rack mounting slots/holes.

d) All unused rack spaces shall be covered by EIA standard vent/security panels.

4.6  Additional Supporting Detail
Room Media Levels

Western uses defined standard levels of mediation to identify the equipment and functions assigned to each instructional space.  The levels pertinent to this project are:

PROFILE A
Level 4: Fully Mediated Classroom:  
A permanent podium with two drop-leafs is installed at the front of the classroom with media equipment installed within. 

· Ceiling mounted, 4000 ANSI lumen 16:10 aspect ratio multimedia video projector. 

· One Laptop computer Connection is provided on the podium. 

· Installed S-VHS VCR and DVD combination player. 

· One S-Video/audio device connection on the podium

· Extron button operated media control system. 

· Program audio is provided through wall-mounted stereo speakers.  

· Closed captioning available on video programs. 

· A task light is installed on the podium top. 

· One tower computer with flat screen monitor and wireless mouse are installed in the podium.

· Voice reinforcement is provided by a wireless microphone. 

· A Personal Response System (PRS™) receiver system is installed.

· Streaming audio server is provided for classroom audio recording.

·      A permanently installed progressive scan document camera with preview monitor installed on podium.

· Hearing impaired support in classrooms seating 50 or more. 

PROFILE B

Level 4 Large Classroom: Fully Mediated Classroom:   

· All equipment listed in Level 4 classroom plus:

· Permanently installed interactive pen display device (Smart Board™ Airliner) at the instructor’s lectern.

· Program audio is provided through higher power capacity stereo speakers

· Added high power audio amplifier with digital signal processing (DSP) input module

· Additional audio mixers and distribution amplifiers are utilized to route audio signals

· Assisted listening system provided

PROFILE C
Level 4 Lecture Hall: Fully Mediated Lecture Hall   

· All equipment listed in Level 4 classroom plus:

· Permanently installed interactive pen display device (Smart Board™ Airliner) at the instructor’s lectern.

· Additional audio mixers and distribution amplifiers are utilized to route audio signals

· Voice reinforcement, program audio playback, and assisted listening support are provided by connection to existing sound system. 

· Assisted listening system provided

PROFILE D
Collaborative Instructional Classroom: Fully Mediated Classroom   

· All equipment listed in Level 4 classroom plus:

· Permanently installed, wall mounted interactive writing surfaces (Smart Board™ PX646 with 46” LCD Flat panel display ) interconnected with the instructor’s computer workstation, or with Designated computers. 

· Permanently installed interactive pen display device (Smart Board™ Airliner) at the instructor’s lectern.

· Additional video signal distribution equipment
PROFILE E

Computer Lab: Fully Mediated Lab   

· All equipment listed in Level 4 classroom plus:

· 2nd installed video projector

· 2nd video projector control through connection to main Extron media controller

· Additional video signal distribution equipment

PROFILE F

Computer Lab Collaborative Breakout Room  
· Permanently installed, wall mounted interactive writing surfaces (Smart Board™ PX646 with 46” LCD Flat panel display ) interconnected with the instructor’s computer workstation, or with Designated computers. 

Audio speaker system variations

· Lecture halls use ceiling mounted, distributed speakers in addition to wall mounted speakers. Interconnection will be required from the Level 4 teaching equipment to the installed sound systems.

· Classrooms and Computer Labs use wall mounted speakers for program playback with mixed signals from the instructor’s wireless microphone

· Large Classrooms use larger wall mounted speakers and power amplifier for program playback with mixed signals from the instructor’s wireless microphone, and include additional audio mixers and distribution amplifiers.

· Computer Lab Collaborative Seminar Breakout Rooms utilize speakers integrated with interactive writing and display surface (Smart Board™) or local computer speakers connect to designated instructor’s workstations. 
Other media variations

· The terms “lectern” and “podium” are used interchangeably in this document and supporting drawings.

· The terms “Classroom Response System” (CRS), and “Personal Response System” (PRS™), and “Student Response System” refers to an RF based interactive student response input system, and are used interchangeable in this document and supporting drawings.

· “Smart Board™” refers to an interactive writing and annotation device that allows annotation of projected or displayed program material. 

4.7  Base and Alternate Bid Items







Base bid shall include all rooms listed in Table 1. Bid should be based on Profiles listed in Appendix A. Alternate bid items for equipment and installation shall include all rooms listed in Table 2 and should be based on Profiles listed in Appendix A.  Use Cost Model provided in Appendix D to submit cost proposal for Base Bid Items (Table 1).

Table 3 and Table 4 equipment only alternates. Installation for items will be provided by WWU and should not be included in the Alternate bid for Table 3.  Submit cost proposal for Table 3 items using page 19 of this RFP. Submit cost proposal for Table 4 on page 20 of this RFP.
TABLE 1

Base Bid

	Room #
	Capacity
	Media Level
	Room Type

	AW 204
	175 seat
	Level 4
	Lecture Hall


	AW 210
	125 seat
	Level 4
	Lecture Hall

	AW 205
	40
	Level 4
	Classroom

	AW 203
	40
	Level 4
	Classroom

	AW 302
	30
	Level 4
	Collaborative Classroom

	AW 303
	40
	Level 4
	Classroom

	AW 304
	75
	Level 4
	Classroom

	AW 305
	40
	Level 4
	Classroom

	AW 406
	30
	Level 4
	Classroom

	AW 412
	20
	Level 4
	Classroom

	AW 306A
	77
	Level 4
	Computer Lab with secondary video projector and control

	AW 308
	10
	
	Computer Lab Break-out seminar room with interactive writing and display system

	AW 308A
	7
	
	Computer Lab Break-out seminar room with interactive writing and display system


Table 2

Alternates to the Base Bid

The rooms below shall be priced separately as additive alternates, as indicated in Appendix A. 
Alternates will be selected from the list below as budgeted funds allow:

	Room #
	Capacity
	Media Level
	Room Type

	Alt 1   AW 403
	40
	Level 4
	Classroom

	Alt 2   AW 405
	30
	Level 4
	Classroom

	Alt 3   AW 408
	20
	Level 4
	Classroom

	Alt 4   AW 410
	20
	Level 4
	Classroom

	Alt 5   AW 302
	30
	Add three (3) interactive displays
	Collaborative Classroom

	Alt 6  AW 308
	10
	Add one (1) interactive writing and display system
	Seminar

	Alt 7  AW 308A
	7
	Add one (1) interactive writing and display system
	Seminar

	Alt 8 AW 204, AW210
	175/125
	Add second video projector, long throw lens, lamp, mount, wiring,  and distribution amplifiers


	Lecture Hall


Table 3

The items listed on this table shall be priced separately as a single alternate.

WWU will install items listed in Table 3 of this RFP.

WWU may choose to purchase this equipment under RFP #BL-1770.  

Equipment is to be packaged and shipped separately from other purchases associated with this RFP. 
Substitutions will not be allowed unless equipment listed is out of production.
	MEDIATION EQUIPMENT 
	
	
	
	

	Item
	Model
	Manufacturer
	Description
	EA
	QTY
	Unit Price 
	Extended Price

	
	
	
	
	
	
	
	

	1
	EMP-1810P
	Epson
	Video Projector (Dual Input)
	1
	3
	
	

	2
	RPA-193
	Chief Mfg.
	Projector ceiling mount for Epson EMP-1810P projector
	1
	3
	
	

	3
	CMA-110
	Chief Mfg.
	Projector Ceiling plate
	1
	4
	
	

	4
	DA-1910SX
	Altinex
	Computer Interface
	2
	8
	
	

	5
	MLC 52 RS VC
	Extron
	Media controller
	1
	4
	
	

	6
	SMB-102 60-640-02
	Extron
	Two-gang surface mount box
	1
	4
	
	

	7
	82761
	Belden
	22AWG, 1 pr Shielded control cable, plenum (feet)
	75
	300
	
	

	8
	82740
	Belden
	18AWG, 2 conductor, with jacket, plenum (feet)
	75
	300
	
	

	9
	1506A
	Belden
	Coaxial cable, plenum (feet)
	150
	600
	
	

	10
	CVD-3800
	Covid
	5 coax cable, plenum (feet)
	150
	600
	
	

	11
	225395-7
	Amp
	BNC connector 
	24
	96
	
	

	12
	28-91007
	AIM
	BNC connector
	5
	20
	
	

	13
	CAL-55-743-3
	Carad
	S-video to BNC Cable
	2
	8
	
	

	14
	CAL-55-621-1
	Carad
	VGA to 5 female BNC cable 1ft
	2
	8
	
	

	15
	HPA-502
	Extron
	100 Watt Audio Amplifier
	1
	4
	
	

	16
	Control 1
	JBL
	Speaker. White with mounting bracket 
	2
	6
	
	

	17
	ST-DA3
	RDL
	3 input Audio Mixer
	1
	4
	
	

	18
	PS24A
	RDL
	Power supply for ST-DA3
	1
	4
	
	

	19
	RDR-VXD655
	Sony
	Sony Dual Player DVD/ VHS 
	
	4
	
	

	20
	PS-600 with monitor
	Lumens
	Document Camera with LCD Preview Monitor
	
	4
	
	

	21
	CPX-615 W
	Hitachi
	Video Projector
	
	1
	
	

	22
	RPA-163
	Chief Mfg.
	Projector ceiling mount for Hitachi CPX-615 projector
	
	1
	
	

	
	
	
	
	
	
	

	
	
	
	
	Subtotal
	$0.00
	$0.00 

	
	
	
	
	Sales Tax @8.4%
	$0.00
	$0.00

	
	
	
	
	Total
	$0.00
	$0.00 


Company Name: ______________________________________________________________    
_________________________________________





    _________________________________

Signature





                                                         Date
       Title

_________________________________________

Printed Name 
The items listed on this table shall be priced separately as a single alternate.

WWU will install items listed in Table 4 of this RFP.

WWU may choose to purchase this equipment under RFP #BL-1770.  

Equipment is to be packaged and shipped separately from other purchases associated with this RFP. 
Substitutions will not be allowed unless equipment listed is out of production.

Table 4




	Mediation Equipment 


	Item
	Model
	Manufacturer
	Description 
	Qty Per Room

	1
	460PX
	Samsung
	46inch LCD Flat Panel Display
	5

	2
	SP-L460B
	Samsung
	Speaker set for LCD Flat Panel Display
	5

	3
	PX346
	Smart Technologies
	SmartBoard overlay for Samsung 

monitor
	4

	4
	GoWire
	Smart Technologies
	Smart Board auto-launch cable
	7

	5
	PROU
	Chief Manufacturing
	Flat Panel Lockable tilt Wall mount for LCD

 display for Samsung Monitor
	5

	6
	
	
	Extended 2 year warrantee for LCD displays
	5

	7
	680i
	Smart Technologies
	SmartBoard interactive whiteboard with integrated video projector, 77inch diagonal screen
	3

	8
	RGB-464xi
	Extron
	Wall mounted computer and A/V interface, 3 gang mounting
	8


Company Name: __________________________________________________________________    
_________________________________________





    
         _________________________________

Signature





                                                         Date
      
         Title

_________________________________________

Printed Name 

SECTION #5 REQUIRED RESPONSES OF ALL BIDDERS

NOTE: All respondents must provide the required information requested in this section.  Information must be presented in a clear, concise and complete format.  Responses are to be formatted to correspond numerically with items listed below.  Failure to respond to all items in this section may be deemed as sufficient reason to disregard any response. 
Respondents must complete, sign in ink, and return ‘SECTION #1 BIDDERS SUBMITTAL PAGE’.  
Items in this section marked “mandatory” must be included as part of the proposal for the proposal to be considered responsive; however, these items are not scored.  Items marked “scored” are those that are awarded points as part of the evaluation conducted by the evaluation team.  

Respondent must reply to the following:

5.1 Executive Summary: (MANDATORY)
In the executive summary the vendor should provide information regarding the company and services offered. The summary should include information regarding the financial status and current economic conditions of the company, general staffing and organization structure, and experience.  Indicate the length of time your company has been in business.  

5.2      Technical Features and Functionality: (SCORED)

(1) Describe in detail, how the products and installation will be provided, and the specific plans for providing services identified in Section 4 “Scope of Work”, APPENDICIES, A, B and C.

(2) Timelines: Discuss initial implementation time line and discuss completion timelines identifying milestones at which measurable portions of the work will be completed.  

(3) List any sub-contractors to be employed and their credentials.

(4) Indicate the number of days required for delivery and installation of equipment.

(5) Indicate any utility services required for installation. 

(6) Provide details of security procedures and/or systems utilized for the protection of equipment during installation phase.

(7) Confirm that the equipment you are proposing meets all specifications listed.  

(8) Other information to be considered but not specifically requested.
5.3 References: (SCORED)

Provide a list of three (3) references.  Two of the three references should be from university or public agencies which have used your services within the last five years. Include names, phone numbers, fax numbers, email, and a short description (including dates) of the services you provided.  

5.4 Financial: (SCORED)
This section must include the cost of equipment AND cost of installation. Responses should be based on Room Profiles as indicated in Appendix A and installation of equipment as indicated in Appendix B. Include the cost of installation of equipment provided by WWU as outlined in Appendix C. 
Indicate summary responses on the chart in Appendix D. Provide backup documentation for responses listed in Appendix D.

SECTION #6: evaluation AND CONTRACT AWARD tc "SECTION #7\: PROPOSAL AWARD CRITERIA"
6.1 

      Evaluation:

Responsive proposals will be evaluated strictly in accordance with the requirements stated in this solicitation and any addenda issued. The evaluation of proposals shall be accomplished by an evaluation team, to be designated by the University, which will determine the ranking of the proposals.

The final selection depends upon both the evaluation criteria and the cost of the proposed solution.  The process is designed to award this procurement not necessarily to the Respondent of least cost, but rather to the proposal which best meets the requirements of this RFP.  However, Respondents are encouraged to submit proposals that are consistent with State and University efforts to conserve state resources.

6.2 
     Evaluation Criteria:

Evaluation and selection of a vendor will be based on the information submitted in the proposals plus any required oral presentations or demonstrations.  Award criteria shall include all factors identified in RCW 43.19.1911 as summarized below and the requirements provided in this RFP.    No MWBE preference will be included in the evaluation of bids/proposals, no minimum level of MWBE participation shall be required as a condition for receiving an award and bids/proposals will not be rejected or considered non-responsive on that basis.

A. The price and the effect of term discount (not less than thirty calendar days after receipt of goods or correct invoice, whichever is later).  Price may be determined by life cycle costing.  

B. The quality of the articles proposed to be supplied, their conformity with specifications and the purposes for which they are required. 

C. The ability, capacity and skill of the Contractor to perform the contract or provide the services required.

D. The character, integrity, reputation, judgment, experience and efficiency of the Contractor. 

E. Whether the Contractor can perform the contract within the time specified. 

F. The quality of performance on previous contracts for purchased goods or services. 

G. The previous and existing compliance by the Contractor with the laws relating to the contract for purchased goods or services. 

I.  The effect of reciprocity assessments, institutional industries preferences or other preferences defined by statute or rule.

j.
 Compliance with the proposal format requirements set forth in this RFP.  

6.3

 
        Evaluation of Technical/Functional Responses


The sections of the proposal that respond to the functional, technical and any  management requirements including company information and project or timeline  plans will be evaluated.   Deviations will be defined as material, which means that a proposal will be disqualified in its entirety, or immaterial, which means the deviation may, at our option, be accepted.  The University reserves the right to waive minor deficiencies in a proposal.  The decision as to whether a deficiency will be waived or will require rejection of a proposal will be solely within the discretion of the University.  
6.4 


     Scoring Responsestc "7.2 Presentation " \l 2: 
	Technical Proposal – 30%


	
	75         

	     Project Approach
	20 points (maximum)
	

	     Ability to meet delivery schedule
	20 points (maximum)
	

	     Project Deliverables
	20 points (maximum)
	

	     Service Plan and Warranty
	15 points (maximum)
	

	
	
	

	Financial – 50%
	100 points (maximum)
	100

	
	
	

	Management – 10%
	
	25

	     Experience of Company
	10 points (maximum)
	

	     References
	10 points (maximum)
	

	     Attendance at Pre Conference
	  5 points (maximum)
	

	Total Points 
	
	200


6.5 
Presentation:tc "7.2 Presentation " \l 2

tc "7.2 Presentation " \l 2
After evaluation of the proposals, finalist(s) may be asked to make oral presentations and/or conduct a phone interview. Contract award will be made to the respondent who best meets the university’s overall requirements and criteria.

6.6 


 Debriefing of Unsuccessful Respondents:

Upon request, a debriefing conference will be scheduled with an unsuccessful Respondent.     Discussion will be limited to a critique of the requesting Contractor’s proposal.   Comparisons between proposals or evaluations of the other proposals will not be allowed.  Debriefing conferences may be conducted in person or on the telephone.

6.7 


 

Protest Procedure:

This procedure is available to Contractors who submitted a response to this solicitation document and who have participated in a debriefing conference.  Upon completing the debriefing conference, the Contractor is allowed three (3) business days to file a protest of the acquisition with the RFP Coordinator.  Protests may be submitted by facsimile, but should be followed by the original document.

Contractors protesting this procurement shall follow the procedures described below.  Protests that do not follow these procedures shall not be considered.  This protest procedure constitutes the sole administrative remedy available to Contractors under this procurement.

All protests must be in writing and signed by the protesting party or an authorized Agent.  The protest must state the grounds for the protest with specific facts and complete statements of the action(s) being protested.  A description of the relief or corrective action being requested should also be included.  All protests shall be addressed to the RFP Coordinator.

Only protests stipulating an issue of fact concerning the following subjects shall be considered:

· A matter of bias, discrimination or conflict of interest on the part of the evaluator.

· Errors in computing the score.

· Non-compliance with procedures described in the procurement document or University policy.

Protests not based on procedural matters will not be considered.  Protests will be rejected as without merit if they address issues such as:  1) an evaluator’s professional judgment on the quality of a proposal, or 2) University’s assessment of its own and/or other agencies needs or requirements.

Upon receipt of a protest, a protest review will be held by the University.  The Director of Purchasing, Contracts and Support Services, or his delegate, an employee who was not involved in the procurement will consider the record and all available facts and issue a decision within five business days of receipt of the protest.  If additional time is required, the protesting party will be notified of the delay.

In the event a protest may affect the interest of another Contractor that submitted a proposal, such Contractor will be given an opportunity to submit its views and any relevant information on the protest to the RFP Coordinator.

The final determination of the protest shall:

Find the protest lacking in merit and uphold the University’s action; or

Find only technical or harmless errors in the University’s acquisition process and determine the University to be in substantial compliance and reject the protest; or

Find merit in the protest and provide the University options which may include:


–Correct the errors and re-evaluate all proposals, and/or


–Reissue the solicitation document and begin a new process, or


–Make other findings and determine other courses of action as appropriate.

If the University determines that the protest is without merit, the University will enter into a contract with the apparently successful Contractor.  If the protest is determined to have merit, one of the alternatives noted in the preceding paragraph will be taken. 

APPENDIX A

VENDOR PROVIDED AND INSTALLED EQUIPMENT

PER ROOM PROFILE
PROFILE A
	LEVEL 4: FULLY MEDIATED CLASSROOM EQUIPMENT FOR CLASSROOMS

	                 AW 203, 205, 303, 403, 405, 406, 408, 410, 412

	

	Item
	Model
	Manufacturer
	Description
	Qty Per Rm

	1
	CP-WX625
	Hitachi
	Video Projector
	1

	2
	RPA-(***)
	Chief
	Projector Mount for CP-WX625
	1

	3
	CMA-110
	Chief
	Ceiling Mount
	1

	4
	RDR-VXD655
	Sony
	VHS/DVD Player
	1

	5
	PS-600 monitor
	Lumens
	3.5” Preview monitor of PS-600
	1

	6
	PS-600
	Lumens
	Document Camera, Progressive Scan
	1

	7
	ULXP14/85
	Shure
	UHF Lavaliere Wireless Microphone System
	1

	8
	MLS506SA
	Extron
	A/V Switcher, Black
	1

	9
	60-600-82
	Extron
	MLC-226 IP DV+ Media Link Controller
	1

	10
	60-643-02
	Extron
	5-gang Surface Mount Box, Black
	1

	11
	70-107-73
	Extron
	Input panel Single One S-video and Two RCA (Black, Silk-Screened)
	1

	12
	IEC-750
	Link
	1x8, 2/4 Video Distribution Amplifier
	1

	13
	DA-1910SX
	Altinex
	Computer Interface
	2

	14
	ST-DA3
	RDL
	1x3 Line Level Distribution Amplifier
	1

	15
	PA24A
	RDL
	Power Supply for RDL Amplifiers
	1

	16
	Control 5-White
	JBL
	175 Watt Speaker, White
	2

	17
	MTC51 White
	JBL
	Wall Mount Speaker Bracket, White
	2

	18
	U1
	Mid Atlantic
	Rack Mount Shelf for Link Modules
	1

	19
	U2
	Mid Adtlantic
	Rack Mount shelf for DVD/VCR
	1

	20
	DT00873
	Hitachi
	Lamp for CP-WX625 Projector
	1

	21
	L3-18
	Little-Lite
	Gooseneck Task Lite
	1

	22
	TLP-808
	TripLite
	8 Outlet Protected Power Strip
	3

	23
	GP6005M
	Gyration
	Wireless Computer Mouse, RF
	1

	24
	DUB-H7
	D-Link
	7Port USB 2.0 Hub
	1

	25
	Instreamer 100
	Barix
	Audio Streaming Server
	1

	

	CLASSROOM RESPONSE SYSTEM

	26
	84-00342-01-R
	GTCO/Calcomp
	Radio Frequency Student Response Hub
	1

	27
	11-00682-01-R
	GTCO/Calcomp
	Radio Frequency Remote
	30

	

	SECURITY SYSTEM

	28
	PCT-TSWT
	PC Tab
	PCT Security Sensor
	As Needed

	29
	PCT-CW06
	PC Tab
	Connecting Wires 6ft
	As Needed

	30
	PCT-45SN
	PC Tab
	RJ-46 Adapter
	As Needed

	31
	PCT-T56
	PC Tab
	End-of-Line Terminator
	As Needed

	32
	PCT-UCM
	PC Tab
	Universal Contact Module
	2

	33
	WSC-TAG10
	World Computer Security Corp
	Stop Theft Security Tag
	2

	34
	PL-1A
	Chief
	Projector Security Cage
	1

	

	OPTICAL PROJECTION EQUIPMENT

	35
	3870a
	Eiki
	OH Transparency Projector
	1

	36
	WT-35E
	H. Wilson 
	Projection Stand, 34”, with electrical
	1

	

	STEEL CABLE SECURITY HARDWARE

	37
	1500D
	Master
	Combination Pad Lock with Individual Combinations
	3

	38
	WCS-522
	World Computer Security Corp
	LightGard Carrie Nut Security Anchor
	As Needed

	39
	WCS540
	World Computer Security Corp
	LightGard Cable/Mouse Trap Security Attachment
	As Needed

	40
	
	
	7x19, 3/16” Galvanized Steel Aircraft Cable
	As Needed

	41
	18-16
	Nicopress
	NicoPress Oval Copper Crimp Sleeve for 3/1’” cable
	As Needed

	42
	
	
	7x7, 3/32” Galvanized Steel Aircraft Cable
	As Needed

	43
	18-2G
	Nicopress
	NicoPress Oval Copper Crimp Sleeve for 3/32” cable
	As Needed

	
	
	
	
	


APPENDIX A

VENDOR PROVIDED AND INSTALLED EQUIPMENT

PER ROOM PROFILE

PROFILE B

	Level 4: Fully Mediated Large Classroom Equipment AW304

 All level 4 equipment  plus the following changes or additions:

	ITEM
	MODEL
	MANUFACTURER
	DESCRIPTION
	QTY PER ROOM

	1
	ST-MX3
	RDL
	3-channel audio mixer
	1

	2
	ST-DA3
	RDL
	1x3 Line Level Distribution Amplifier
	3

	3
	PS24A
	RDL
	Power supply for RDL Amplifiers
	2

	4
	MS-28
	JBL
	200 Watt Speaker with wall bracket
	2

	5
	CTs 600
	Crown 
	Two channel audio power amplifier
	1

	6
	PIP-USP3
	Crown
	Programmable Input Processor input module
	1

	7
	WS100
	Smart Technologies
	Wireless Slate
	2

	Assisted Listening System equipment

	8
	PFM 350
	Williams Sound
	Personal FM system with transmitter, receiver, earphone
	2


APPENDIX A

VENDOR PROVIDED AND INSTALLED EQUIPMENT

PER ROOM PROFILE

PROFILE C

	LEVEL 4   Lecture Hall Equipment for Classrooms 

                     AW 204, 210



	All level 4 equipment plus the following changes or additions:



	Item
	Model
	Manufacturer
	Description
	Qty Per Room

	1
	ST-DA3
	RDL
	Audio Distribution Amplifier
	3

	2
	ST-MX3
	RDL
	3-channel audio mixer
	1

	3
	PS24A
	RDL
	Power supply for RDL Amplifiers
	2

	4
	LL-xxx (UL-xxx)
	Hitachi
	Long Throw Lens for CP-WX625
	1

	5
	WS100
	Smart Technologies
	Wireless Slate
	2

	Assisted Listening System equipment

	6
	PFM 350
	Williams Sound
	Personal FM system with transmitter, receiver, earphone
	2


APPENDIX A

VENDOR PROVIDED AND INSTALLED EQUIPMENT

PER ROOM PROFILE
PROFILE D
	Collaborative Classroom Equipment AW302



	All level 4 equipment plus the following changes or additions:



	Item
	Model
	Manufacturer
	Description 
	Qty Per Room

	1
	WS100
	Smart Technologies
	Wireless Slate
	1

	2
	460PX
	Samsung
	46 inch LCD Flat Panel Display (note 1)
	4

	3
	PX346
	Smart Technologies
	SmartBoard overlay for Samsung monitor (note 1)
	4

	4
	GoWire
	Smart Technologies
	Smart Board auto-launch cable (note 1)
	4

	5
	PROU
	Chief Manufacturing
	Flat Panel Lockable tilt Wall mount for LCD display for Samsung Monitor (note 1)
	4


APPENDIX A

VENDOR PROVIDED AND INSTALLED EQUIPMENT

PER ROOM PROFILE

PROFILE E
	Level 4: Fully Mediated Computer Lab AW306A

	All Level 4 equipment plus the following changes or additions:



	Item
	Model
	Manufacturer
	Description 
	Qty Per Room

	1
	CP-WX625
	Hitachi
	Video Projector
	2

	2
	RPA-(***)
	Chief 
	Projector Mount for CP-WX625
	2

	3
	CMA-110
	Chief 
	Ceiling Mount
	2

	4
	IN3252HR 60-681-01
	Extron
	1x2 RGBHV, component Distribution amplifier
	2

	5
	DT00873
	Hitachi
	Lamp for CP-WX625 Projector
	2


APPENDIX A

VENDOR PROVIDED AND INSTALLED EQUIPMENT

PER ROOM PROFILE
PROFILE F

	Collaborative lab breakout  Equipment Estimate AW 308, 308A, 



	Item
	Model
	Manufacturer
	Description 
	Qty Per Room

	1
	460PX
	Samsung
	46inch LCD Flat Panel Display
	1

	2
	PX346
	Smart Technologies
	SmartBoard overlay for Samsung 

monitor
	1

	3
	GoWire
	Smart Technologies
	Smart Board auto-launch cable
	1

	4
	PROU
	Chief Manufacturing
	Flat Panel Lockable tilt Wall mount for LCD

 display for Samsung Monitor
	1


Note 1

The base installation includes one (1) wall mounted SmartBoard. Three additional units are included as alternates (see Base bid and alternates section).

 APPENDIX B
EQUIPMENT PROVIDED BY WWU 
EQUIPMENT TO BE INSTALLED BY CONTRACTOR

	Equipment
	Description
	Quantity

	GX 755
	Intel® Core™ 2 Duo Processor E6550 (2.33GHz, 4M, VT, 1333MHz FSB), Genuine Windows Vista® Business, with media, English


	15

	
	
	

	1908WFP
	Monitor  Dell 20 inch Wide UltraSharp™ 1908WFP Flat Panel, Adjustable Stand, VGA/DVI




	15

	
	
	

	HD 650 PCI


	ATI Video capture card, PCI
	15


Appendix C   
Scope of Work by Room Number

PROFILE A

Level 4 Classrooms 
AW 203, AW 204, AW 205, AW 303, AW 304, AW 305, AW 403, AW 405, AW 406, AW 408, AW 410, AW 412  

· Install the ceiling mounted, 4000 ANSI lumen multi-media projector utilizing a Chief Manufacturing RPA mount. Provide, install, modify, and adjust existing ceiling projector mount structure with additional sway bracing as required. Provide and install custom length 1-1/2” black NPT threaded steel projector mount extension pipe.

· Install at the front of the classroom, in a permanent lectern with two drop-leaf counters, all user accessible media equipment.

· Install one tower style computer (University provided) in the lectern bay, and the wide format flat screen monitor (University provided). 

· Install USB 2.0 hub

· Install wireless computer mouse system with charger cradle permanently mounted on top of the lectern

· Install a Hi-FI Stereo S-VHS VCR combination DVD player in the lectern rack

· Install a progressive scan document camera with preview monitor, directly wired to the switcher for presentation of 2 dimensional documents and 3 dimensional and objects.

· Install a media equipment and projector control system and switcher manufactured by Extron with the button operated control panel mounted on the lectern tabletop

· Install the University standard control program for the Extron control system and RS-232 projector control

· Install a program audio playback system and stereo speakers mounted at the front of the classroom.

· Install a voice reinforcement mix to the program audio system from output of a wireless microphone.

· Install streaming audio server and connect to audio signal from the installed voice reinforcement system.

· Install Classroom student response system (CRS)

· Install all signal and RS-232 control wiring from the projector to the media controller mounted in the lectern.

· Provide connections for one (1) laptop computer, and S- video, with associated audio connections on the lectern.

· Install the data network connection to the media control system for remote management.

· Install the data network connection to the audio streaming server.

· Install the data network connection for the instructor’s permanent computer, and for the external laptop computer.

· Install a task light on the instructor's lectern. 

· Install EIA rack blank panels, vent panels, and security covers over all unused spaces, and non-user accessible equipment.

· Install “woven loom” protective covers for all exposed, user accessible interconnecting cable bundles 

· Install “TAB” electronic and steel security, (See final section for equipment security details). 

Appendix C   
Scope of Work by Room Number
PROFILE  B
Large Level 4 Classrooms 
AW 304 

· Install the ceiling mounted, 4000 ANSI lumen multi-media projector utilizing a Chief Manufacturing RPA mount. Provide, install, modify, and adjust existing ceiling projector mount structure with additional sway bracing as required. Provide and install custom length 1-1/2” black NPT threaded steel projector mount extension pipe.

· Install at the front of the classroom, in a permanent lectern with two drop-leaf counters, all user accessible media equipment.

· Install one tower style computer (University provided) in the lectern bay, and the wide format flat screen monitor (University provided). 

· Install USB 2.0 hub

· Install wireless computer mouse system with charger cradle permanently mounted on top of the lectern

· Install a Hi-FI Stereo S-VHS VCR combination DVD player in the lectern rack

· Install a progressive scan document camera with preview monitor, directly wired to the switcher for presentation of 2 dimensional documents and 3 dimensional and objects.

· Install a media equipment and projector control system and switcher manufactured by Extron with the button operated control panel mounted on the lectern tabletop

· Install the University standard control driver program for the Extron control system and RS-232 projector control

· Install a program audio playback system and stereo speakers mounted at the front of the classroom.

· Install a voice reinforcement mix to the program audio system from output of a wireless microphone.

· Install streaming audio server and connect to audio signal from the installed voice reinforcement system.

· Install Classroom student response system (CRS)

· Install all signal and RS-232 control wiring from the projector to the media controller mounted in the lectern.

· Provide connections for one (1) laptop computer, and S- video, with associated audio connections on the lectern.

· Install the data network connection to the media control system for remote management.

· Install the data network connection to the audio streaming server.

· Install the data network connection for the instructor’s permanent computer, and for the external laptop computer.

· Install audio power amplifier and digital signal processor (DSP) module, for program audio amplification. 

· Install a task light on the instructor's lectern. 

· Install EIA rack blank panels, vent panels, and security covers over all unused spaces, and non-user accessible equipment.

· Install “woven loom” protective covers for all exposed, user accessible interconnecting cable bundles 

· Install “TAB” electronic and steel security, (See final section for equipment security details). 

Appendix C   
Scope of Work by Room Number
PROFILE  C

Level 4 Lecture Hall AW 204, and AW 210
Install the booth mounted, 4000 ANSI lumen multi-media projector utilizing a Chief Manufacturing RPA mount; modify existing mounting as required to attach to the existing structure in the projection booth. Provide, install, and adjust projector mount structure; provide and install custom length 1-1/2” black NPT threaded steel projector mount extension pipe.

· Install at the front of the classroom, in a permanent lectern with two drop-leaf counters, all user accessible media equipment.

· Install one tower style computer (University provided) in the lectern bay, and the wide format flat screen monitor (University provided).

· Install USB 2.0 hub

· Install wireless computer mouse system with charger cradle permanently mounted on top of the lectern

· Install a Hi-FI Stereo S-VHS VCR combination DVD player in the lectern rack

· Install a progressive scan document camera with preview monitor, directly wired to the switcher for presentation of 2 dimensional documents and 3 dimensional and objects.

· Install all media equipment, projector control system, and switcher manufactured by Extron with the button operated control panel mounted on the lectern tabletop

· Install the University standard control program for the Extron control system and RS-232 projector control

· Install interactive pen display and annotation device at the instructor’s lectern.

· Connect to an installed voice reinforcement system and program audio system with wireless microphone, amplifier and distributed, ceiling mounted speakers

· Install streaming audio server and connect to audio signal from the installed voice reinforcement system

· Install Classroom student response system (CRS)

· Install all signal and RS-232 control wiring from the projector to the media controller mounted in the lectern.

· Provide connections for one (1) laptop computer, and S- video, with associated audio connections on the lectern.

· Install the data network connection to the media control system for remote management.

· Install the data network connection to the audio streaming server.

· Install the data network connection for the instructor’s permanent computer, and for the external laptop computer.

· Install a task light on the instructor's lectern.

· Install EIA rack blank panels, vent panels, and security covers over all unused spaces, and non-user accessible equipment.

· Install “woven loom” protective covers for all exposed, user accessible interconnecting cable bundles. 

· Install “TAB” electronic, and steel security, (See final section for equipment security details). 

Appendix C   
Scope of Work by Room Number
PROFILE  D
Collaborative Classroom AW302  

Level 4 with Interactive Writing surfaces (Smart Board™)

· Install the ceiling mounted, 4000 ANSI lumen multi-media projector utilizing a Chief Manufacturing RPA mount. Provide, install, modify, and adjust existing ceiling projector mount structure with additional sway bracing as required. Provide and install custom length 1-1/2” black NPT threaded steel projector mount extension pipe.

· Install at the front of the classroom, in a permanent lectern with two drop-leaf counters, all user accessible media equipment.

· Install one tower style computer (University provided) in the lectern bay, and the wide format flat screen monitor (University provided). 

· Install USB 2.0 hub

· Install wireless computer mouse system with charger cradle permanently mounted on top of the lectern

· Install a Hi-FI Stereo S-VHS VCR combination DVD player in the lectern rack

· Install a progressive scan document camera with preview monitor directly wired to the switcher for presentation of 2 dimensional documents and 3 dimensional and objects.

· Install a media equipment and projector control system and switcher manufactured by Extron with the button operated control panel mounted on the lectern tabletop

· Install the University standard control program for the Extron control system and RS-232 projector control

· Install interactive pen display and annotation device at the instructor’s lectern.

· Install a program audio playback system with stereo speakers mounted at the front of the classroom. 
· Install a voice reinforcement mix to the program audio system from output of a wireless microphone.

· Install interactive writing and display surfaces (Smart Board™).

· Install USB interconnection and program video connections from one (1) Smart Board™ to the installed instructor’s computer workstation

· Install streaming audio server and connect to audio signal from the installed voice reinforcement system

· Install Classroom student response system (PRS)

· Install all signal and RS-232 control wiring from the projector to the media controller mounted in the lectern.

· Provide connections for one (1) laptop computer, and S- video, with associated audio connections on the lectern.

· Install the data network connection to the media control system for remote management.

· Install the data network connection to the audio streaming server.

· Install the data network connection for the instructor’s permanent computer, and for the external laptop computer.

· Install a task light on the instructor's lectern.

· Install EIA rack blank panels, vent panels, and security covers over all unused spaces, and non-user accessible equipment.

· Install “woven loom” protective covers for all exposed, user accessible interconnecting cable bundles 

· Install “TAB” electronic and steel security, (See final section for equipment security details). 

Appendix C   
Scope of Work by Room Number
PROFILE  E
Computer Labs: AW306A  

Level 4 Computer Lab with 2nd video projector

· Install the ceiling mounted, 4000 ANSI lumen multi-media projector utilizing a Chief Manufacturing RPA mount. Provide, install, modify, and adjust existing ceiling projector mount structure with additional sway bracing as required. Provide and install custom length 1-1/2” black NPT threaded steel projector mount extension pipe.

· Install the 2nd ceiling mounted, 4000 ANSI lumen multi-media projector utilizing a Chief Manufacturing RPA mount. Provide, install, modify, and adjust existing ceiling projector mount structure with additional sway bracing as required. Provide and install custom length 1-1/2” black NPT threaded steel projector mount extension pipe.

· Install at the front of the classroom, in a permanent lectern with two drop-leaf counters, all user accessible media equipment.

· Install one tower style computer (University provided) in the lectern bay, and the wide format flat screen monitor (University provided).  

· Install USB 2.0 hub

· Install wireless computer mouse system with charger cradle permanently mounted on top of the lectern

· Install a Hi-FI Stereo S-VHS VCR combination DVD player in the lectern rack

· Install a progressive scan document camera with preview monitor directly wired to the switcher for presentation of 2 dimensional documents and 3 dimensional and objects.

· Install a media equipment and projector control system and switcher manufactured by Extron with the button operated control panel mounted on the lectern tabletop

· Install an interconnection from media equipment and projector control system and switcher to deliver control and signal to the 2nd video projector.

· Install the University standard control program for the Extron control system and RS-232 projector control

· Install a program audio playback system with stereo speakers mounted at the front of the classroom 

· Install a voice reinforcement mix to the program audio system from output of a wireless microphone.

· Install streaming audio server and connect to provide audio signal from the installed voice reinforcement system

· Install Classroom student response system (PRS)

· Install all signal and RS-232 control wiring from the projector to the media controller mounted in the lectern.

· Provide connections for one (1) laptop computer, and S- video, with associated audio connections on the lectern.

· Install Video distribution amplifiers to provide signal to the 2nd installed video projector

· Install the data network connection to the media control system for remote management.

· Install the data network connection to the audio streaming server.

· Install the data network connection for the instructor’s permanent computer, and for the external laptop computer.

· Install a task light on the instructor's lectern.

· Install EIA rack blank panels, vent panels, and security covers over all unused spaces, and non-user accessible equipment.

· Install “woven loom” protective covers for all exposed, user accessible interconnecting cable bundles 

· Install “TAB” electronic and steel security, (See final section for equipment security details). 

Appendix C   
Scope of Work by Room Number
PROFILE  F
Computer Collaborative Classroom AW 308, 308A  
Computer Lab Break-out seminar room with interactive writing and display system (Smart Board™)

· Install interactive writing and display surfaces (Smart Board™) interconnected with the designated installed computers

· Install “woven loom” protective covers for all exposed, user accessible interconnecting cable bundles 

· Install “TAB” electronic and steel security, (See final section for equipment security details). 

APPENDIX  D:  PRICE MODEL

Submit separate price quotes for base bid and for each alternate. Vendors may submit as many cost scenarios as desired. Include separate price models for base and alternates as indicated. Substitution for equipment models is not allowed unless model is out of production. For each cost scenario, include related assumptions and explanatory comments.  Summarize the costs at the level indicated below and attach all detail necessary to support the summarized costs.
When calculating installation cost vendor is reminded that Washington is a Prevailing Wage state.

Note: Costs proposals must be all-inclusive.   No other monies will be paid for items omitted by the vendor.
	Base Rooms
	
	$

	     Equipment
	$
	

	     Installation
	$
	

	Alternate 1
	
	$

	     Equipment
	$
	

	     Installation
	$
	

	Alternate 2
	
	$

	     Equipment
	$
	

	     Installation
	$
	

	Alternate 3
	
	$

	     Equipment
	$
	

	     Installation
	$
	

	Alternate 4
	
	$

	     Equipment
	$
	

	     Installation
	$
	

	Alternate 5
	
	$

	     Equipment
	$
	

	     Installation
	$
	

	Alternate 6
	
	$

	     Equipment
	$
	

	     Installation
	$
	

	Alternate 7
	
	$

	     Equipment
	$
	

	     Installation
	$
	

	Alternate 8
	
	$

	     Equipment
	$
	

	     Installation
	$
	

	PROFILE TOTALS
	
	$


*Additional sheet(s) should be attached to fully explain the costs and inclusions and breakdowns therein for each item above; however, this summary sheet must be completed and submitted regardless. 

Vendor Name: _____________________________    Initials: _______
_________________________________________





    _________________________________
Signature





                                                         Date
       Title
_________________________________________

Printed Name

Appendix h
  Terms and Conditions Specific to Washington Institutions

of Public Higher Education Cooperative PurchasinG
1. Definitions:

WIPHE:  Washington Institutions of Public Higher Education who are signatories to the Interlocal Agreement for Cooperative Purchasing.

Lead Institution:  The WIPHE member that has volunteered to conduct the solicitation/negotiation process on behalf of the WIPHE members. 

Committed Participants:  Those WIPHE members who respond affirmatively to the Lead Institution's request for participation, and whose estimated purchase volume will be included in the solicitation/negotiation documents.

Potential Participants:  All other WIPHE member institutions who are not Committed Participants.  Potential Participants may choose to use any contract awarded, provided the contractor will accept their participation.

2. No Exclusivity Implied: This bid provides no exclusive arrangements for obtaining product or services by any WIPHE Institution who has not specifically been identified as committed participants.  Potential Participants may purchase any product or services in this bid through their own processes for competitive procurement or via other cooperative purchasing arrangements at their disposal. 

3. Contract Administration: This contract shall be administered by the Lead Institution, the Committed Participants, and any other Potential Participant who subsequently use a resulting agreement, in the following manner:

A.
The terms and conditions contained in their entirety in any contract which results through the Lead Institution’s solicitation may not be altered except as provided herein, or, unless approved in writing by the Lead Agency’s Purchasing Manager.

B.
WIPHE Institutions may at their sole option, individually negotiate only operational provisions specific to the needs of their Institution. These would include agreed arrangements for such operational provisions as delivery, installation, service, and invoicing processes.  Such negotiated changes shall not be binding on any other Institution. These changes may, however, bind the bidder to providing similar arrangements to the other Institutions pursuant to any Best Customer provisions of a contract.  

C.
WIPHE Institutions shall individually be responsible for their obligations to the awarded contractor pursuant to any purchase associated with this agreement. Likewise, the Vendor shall be responsible for their obligations to the WIPHE Institutions pursuant to this agreement. All reasonable efforts will be made by the Vendor and the WIPHE Institutions to satisfy any breach of these obligations, or, disagreements arising between the individual WIPHE Institution and the Vendor. Resolution may take several forms, including cancellation of specific arrangements between the Vendor and the Institution.  Resolutions of any nature shall not have a binding effect on any other Institution. 

D.
In the event a breach or disagreement cannot be resolved between the Institution(s) and the Vendor, either party may notify the Lead Institution and request the Lead Institution satisfy the dispute in accordance with this agreement, including any Dispute Resolution process identified within.

E.
The Lead Institution may at any time act on behalf of any WIPHE Institution in resolving breach of contract, or, to settle disputes in accordance with this agreement. 

4. Contract Documents: The Vendor shall make copies of any contract that results from the Lead Institution’s solicitation available in its entirety to any WIPHE Institution expressing an interest in purchasing the product or service. The Lead Institution and the Vendor agree that a summary of this agreement, including a phone number for interested agencies to contact the Vendor, may be placed on a public access electronic home page, bulletin board, fax-on-demand network, or similar form of accessible medium.

5. Award in Best Interest of WIPHE: Western Washington University reserves the right to award the contract in whole or in part in a manner that most effectively serves the WIPHE members, to reject any or all bids, and to otherwise proceed with the award as necessary to protect the best interests of WIPHE.  After award, members of WIPHE will issue separate purchase orders to the successful vendor(s) if they choose to acquire the items pursuant to this award.

All questions regarding this bid must be directed to Western Washington University as the Lead Institution. 

All information relating to this solicitation will be retained by Western Washington University as the official public record. 

WIPHE MEMBERS
     Four Year Institutions:
     Central Washington University, Ellensburg
University of Washington, Seattle

     Eastern Washington University, Cheney 
Washington State University, Pullman

     The Evergreen State College, Olympia
Western Washington University, Bellingham*


Community and Technical Colleges:
     Bates Technical College, Tacoma

Olympic College, Bremerton

     Bellevue Community College, Bellevue

Pierce College, Lakewood

Bellingham Technical College, Bellingham

Peninsula College, Port Angeles



Big Bend Community College, Moses Lake

Renton Technical College, Renton

     Cascadia Community College, Bothell
Seattle Community Colleges, Seattle

     Centralia College, Centralia



Shoreline Community College, Seattle

     Clark College, Vancouver


Skagit Valley College, Mt. Vernon

     Clover Park Technical College, Lakewood

South Puget Sound Community Col., Olympia

     Columbia Basin College, Pasco 

Community Colleges of Spokane, Spokane

     Edmonds Community College, Edmonds
Tacoma Community College, Tacoma

     Everett Community College, Everett


Walla Walla Community College, Walla Walla

     Grays Harbor College, Aberdeen

Wenatchee Valley College, Wenatchee

     Green River Community College, Auburn
Whatcom Community College, Bellingham

     Highline Community College, Des Moines

Yakima Valley Community College, Yakima

     Lake Washington Technical Col., Kirkland

State Board for Community & Technical Colleges, 

     Lower Columbia College, Longview


Olympia

* Indicates the committed participants

__________________________________________________________________________

The bidder signifies by signature below their willingness to offer the pricing, terms and conditions of this bid and any resulting contract to the WIPHE members as indicated.


Committed Participants Only   YES_______     NO__________


Committed and Potential Participants   YES__________      NO___________

VENDOR ALSO AGREES to sell to other public agencies, pursuant to the Interlocal Cooperative Act, RCW 39.34 at same prices & discounts, with the following exceptions, if any (attach additional pages as necessary).

             




YES_______     NO__________

List any Exceptions:

Signed: _________________________________________
 
     Date: ___________________________
Printed Name: ____________________________________
Title: ____________________________________________



APPENDIX I
IN-STATE PREFERENCE/RECIPROCITY

Pursuant to RCW 43.19.704 and WAC 236-48-085, the Department of General Administration Office of State Procurement has established lists of states, which grant a preference to their in-state businesses and the appropriate percentage increase applicable against firms submitting bids from these states for goods and services.  Bids in excess of $43, 900 only are subject to the instate preference reciprocity provisions of RCW 43.19.700.

For purpose of evaluating bid prices, the RFP Coordinator is to add an amount equal to the appropriate percentage to each bid submitted from that state.

See Link below for preferences & conditions listed by state:

http://www.ga.wa.gov/PCA/Forms/State-Preferences-Table.doc
APPENDIX J
SAMPLE PURCHASED SERVICES CONTRACT 

AGREEMENT FOR  TITLE OF PROJECT OR SERVICE 

Contract Reference:  

This Agreement is made and entered into by and between Contractor Name and Address [hereinafter referred to as the Contractor] and WESTERN WASHINGTON UNIVERSITY, 516 High St., Bellingham, WA  98225, an agency of the State of Washington [hereinafter referred to as the University].

1. IDENTIFICATION OF PROJECT
The University is entering into this contract for the purpose 

2. TERM OF CONTRACT
The initial term of this agreement shall be for Number (N) years, commencing upon the date of execution by the university. The term of this agreement may, if mutually agreed upon in writing, be extended by one (1) year increments for a total of Number (N) additional years, provided written notice of each extension is given to the bidder at least thirty (30) days prior to the expiration date of such term or extension.

3. SCOPE OF WORK
4. PRICING
Insert pricing schedule and detail on the items to be purchases, use an Attachment if necessary. 

5. CONTRACT  DOCUMENTS
The Contract Documents, except for Modifications issued after execution of the Agreement, will consist of the following (in order of precedence):

A.
Agreement for Title of this Agreement (this document)


B.
Request for Proposal RFP # or date

C.
Contractor’s Response to Request for Proposal XX-123 dated mm/day/year

6. TERMINATION OF CONTRACT
This Agreement may be canceled under the following conditions:

1]
By mutual written agreement of both parties. Cancellation of this provision may be immediate.

2]
Upon ninety [90] calendar days written notice by either party to the other of intent to cancel.

7. WHOLE  AGREEMENT
This Agreement, and the contract documents delineated in Section 5 above, is the complete and exclusive statement of the Agreement between the parties relevant to the purpose described above and supersedes all prior agreements or proposals, oral or written, and all other communications between the parties related to the subject matter of this Agreement.  No modification of this Agreement will be binding on either party except as a written addendum signed by an authorized agent of both parties.

8. FORCE  MAJEURE

The obligations of the parties shall be suspended and excused if the performance of either is prevented or delayed by acts of nature, earthquakes, fire, flood, or the elements, malicious mischief, insurrection, riots, strikes, lockouts, boycotts, picketing, labor disturbances, war, compliances with any directive, order or regulation of any governmental authority or representative thereof made under claim or color of authority; loss or shortage of any part of the Contractor's own or customary transportation or delivery facilities, or for any reason beyond the control of the Contractor or University whether or not similar to the foregoing.

9. PUBLICITY

Contractor shall not use in its external advertising, marketing programs, or other promotional efforts, any data, pictures, or other representation of the University except on the specific, written authorization in advance of University management.

10. CONFIDENTIAL INFORMATION

The Contractor acknowledges that all information obtained during the term of this Agreement remains confidential in nature and shall not be disclosed or transferred without the prior written approval of the University.

11. PROHIBITION  AGAINST  ASSIGNMENT

Neither this Agreement nor any interest therein may be assigned by either party without first obtaining the written consent of the other party.

12. INSURANCE REQUIREMENTS    Before the start of the Contract, Contractor shall furnish Contract Administration Office, Western Washington University, Administrative Services Building, PO Box 29390, 333 32nd Street, Room 142, Bellingham, Washington 98228-1390, along with the signed Contract, their standard certificate(s) of insurance for Commercial General Liability (CGL), Business Auto Liability, Worker’s Compensation and (if applicable) Professional Liability.  The furnished certificates(s) of insurance will be reviewed by Western Washington University’s Risk Manager who may request various insurance provisions in addition to those outlined below.  After the certificates(s) of insurance have been amended to comply with the insurance provisions as requested, the insurance is subject to final approval by the Risk Manager.

All insurance will be issued by companies admitted to do business within the State of Washington and have a rating of A-, Class VIII or better in the most recently published edition of AM Best’s Reports. 

The insurers shall provide Western Washington University with 45 days advance written notice before cancellation, non-renewal or material change in coverage of insurance required herein.   

Western Washington University, its trustees, officers, directors, employees, agents and volunteers shall be named as an additional insured and the Contractor shall waive all rights against Western Washington University for recovery of damages to the extent these damages are covered by insurance policies maintained by the Contractor pursuant to this agreement.  This provision shall not apply to Worker’s Compensation or Professional Liability Insurance. 

All insurance provided in compliance with this agreement shall be primary and shall not contribute to any other insurance or self-insurance programs afforded to or maintained by Western Washington University, and shall contain a Separation of Insureds Clause (Cross Liability).   

13. MINORITY AND WOMEN'S BUSINESS ENTERPRISES

In accordance with the legislative findings and policies set forth in Chapter 39.19 RCW, the State of Washington encourages participation in all of its contracts by MWBE firms certified by the Office of Minority and Women’s Business Enterprises (OMWBE).  Participation may be either on a direct basis or as a subcontractor to the contractor.

However, unless required by federal statutes, regulations, grants, or contract terms referenced in the contract documents, no preference shall be included in evaluation of bids/proposals, no minimum level of MWBE participation shall be required as a condition for receiving an award, and bids/proposals will not be rejected or considered non-responsive on that basis.  Any affirmative action requirements set forth in federal regulations or statutes included or referenced in the contract documents will apply. 

14. EQUAL OPPORTUNITY/NONDISCRIMINATION

Equal Opportunity and Non-discrimination

Discrimination on the basis of race, color, religion, national origin, sex, age, status as a Vietnam Era veteran or disabled veteran, and disability is prohibited by federal statute.  In addition to the above prohibitions, except religion, Washington State law prohibits discrimination based on marital status, creed and the use of a trained dog guide or service animal by a disabled person.  A Western Washington University policy prohibits discrimination based on sexual orientation.  Western is committed to providing equal employment opportunity and prohibiting illegal discrimination in the recruitment and admission of students, the employment of faculty and staff and the operation of Western programs, activities and services.

The contractor (vendor) agrees not to discriminate against any client, employee, or applicant for employment or services in administering personnel actions such as employment, upgrading, demotion, transfer, recruitment, layoff, termination, 

compensation and training opportunities, on the basis of race, color, religion, creed, national origin, sex, age, status as a Vietnam-era veteran or disabled veteran, marital status, disability and the use of a trained dog guide or service animal by a disabled person.

Affirmative Action

Western Washington University develops and implements an effective and defensible affirmative action compliance program for the following affected groups: American Indians and Alaska Natives, Asians and Pacific Islanders, Blacks, Hispanics women, persons 40 and older, individuals with disabilities, special disabled veterans and Vietnam Era veterans.

Any contractor (vendor) who also contracts with the federal government will comply with the affirmative action requirement as mandated by the Office of Federal Contract Compliance Programs.

Sexual Harassment

Western Washington University policy prohibits sexual harassment.  Sexual harassment is a form of sex discrimination prohibited by federal and state laws.  When Western becomes aware of allegations of sexual harassment, it must investigate those allegations, stop the harassment if it is found to exist, and take measures to ensure a working and learning environment that is free of sexual harassment.

Acts of sexual harassment by the contractor’s personnel or agents may result in actions by the University to remove the contractor from the qualified bidders list, suspend the contract until such time as acts are remedied, or to terminate the contract.

Violation

Any contractor (vendor) who is in violation of this equal opportunity and nondiscrimination clause shall be barred from receiving awards of any contract or purchase order from Western unless a satisfactory showing is made that discrimination practices have terminated and that a recurrence of such acts is unlikely.  Any violation of this provision shall be considered a material violation of this Agreement and shall be grounds for cancellation or suspension, in whole or in part, of this Agreement by Western.
15. INDEPENDENT  CONTRACTOR

The University shall view the legal position of the Contractor as an 'Independent Contractor,' and that all persons employed to furnish services hereunder are employees of the Contractor and not of the University.

Further, the University shall not be liable for any of the Contractor's acts or omissions performed under this or other Agreements to which Contractor is a party.

16. WAIVER  AND  SEVERABILITY

No provision of this Agreement, or the right to receive reasonable performance of any act called for by its terms, shall be deemed waived by a waiver of a breach thereof as to a particular transaction or occurrence.

If any term or condition of this Agreement or application thereof to any person or circumstance is held invalid, such invalidity shall not affect other terms, conditions, or applications of the Agreement which can be given effect without the invalid term, condition, or application; to this end, the terms and conditions of this Agreement are declared severable.

17. INDEMNIFICATION AND HOLD HARMLESS
To the fullest extent permitted by law, the Contractor agrees to indemnify, defend and hold harmless Western Washington University, its trustees, officers, directors, employees, agents, volunteers and assigns from and against all claims arising out of or resulting from the Contractor’s performance or non-performance of the Contract.  “Claim” as used in this Contract means any financial loss, claim, suit, action, damage, or expense, including but not limited to attorney’s fees, attributable to bodily injury, sickness, disease or death, or injury to or destruction of tangible property including loss of use resulting there from. The Contractor’s obligation to indemnify, defend, and hold harmless includes any claim by the Contractor’s agents, employees, representatives, or any subcontractor or its employees.

The Contractor expressly agrees to indemnify, defend, and hold harmless Western Washington University for any claim arising out of or incident to the Contractor ’s or its subcontractor’s performance or non-performance of the Contract, except for claims arising out of the sole negligence or willful misconduct of Western Washington University

The terms of this provision shall survive the termination of the Contract. 

18. OTHER INSTITUTIONS ELIGIBLE FOR PURCHASE

WASHINGTON INSTITUTIONS OF PUBLIC HIGHER EDUCATION (WIPHE) 

This solicitation is being issued by Washington State University (The Lead Institution) pursuant to the Interlocal Cooperative Act, RCW 39.34, and offers the bidder an opportunity to make any resulting contract available to members of the Washington Institutions of Public Higher Education purchasing cooperative (WIPHE).

Participants in the Washington Institutions of Public Higher Education (WIPHE) Interlocal agreement may establish an institution specific agreement with the Contractor/Supplier/Vendor at any time during the term of this Contract.  The term of the institution specific agreement may have a term, if mutually agreed upon, which extends beyond the term of the Lead Institution's Contract.  In that event all terms and conditions of the Lead Institution’s Contract will inure to the participating institution’s agreement.

19. GOVERNING LAW

This contract shall be governed in all respects by the law and statutes of the State of Washington. The venue for any action hereunder shall be in the Superior Court for Whatcom County, Washington.

The Contractor and the University hereby agree to all provisions of this Agreement:

Company Name

WESTERN WASHINGTON UNIVERSITY

________________________________________

_____________________________________
SIGNED                                                        DATE

SIGNED              



                                 DATE

________________________________________

_____________________________________



TYPED NAME

TYPED NAME

________________________________________

_____________________________________
TITLE

TITLE

UBI #  __________________________________



(WA State Unified Business Identifier)










                                                                                                         _____________________________________


APPROVED AS TO LEGAL FORM       DATE         
 
      

APPENDIX K
Western Washington University Standard Terms and Conditions 

THIS PURCHASE ORDER CONTRACT INCORPORATES THE FOLLOWING TERMS AND CONDITIONS AND INCLUDES, BUT IS NOT LIMITED TO, THE INVITATION TO BID, REQUEST FOR QUOTATIONS, SPECIFICATIONS, PLANS AND PUBLISHED RULES AND REGULATIONS OF THE DIVISION OF PURCHASING AND THE LAWS OF THE STATE OF WASHINGTON, WHICH ARE HEREBY INCORPORATED BY REFERENCE.

(1)
CHANGES:   No alteration in any of the terms, conditions, delivery, price, quality, quantities, or specifications of this order will be effective without written consent of the Supervisor of the Division of Purchasing

(2)
HANDLING:   No charges will be allowed for handling which includes, but is not limited to, packing, wrapping, bags, containers or reels, unless otherwise stated herein.

(3)
DELIVERY:   For any exception to the delivery date as specified on this order, Vendor shall give prior notification and obtain written approval thereto from the Supervisor of the Division of Purchasing. With respect to delivery under this order, time is of the essence and the order is subject to termination for failure to deliver on time.  The acceptance by Purchaser of late performance with or without objection or reservation shall not waive the right to claim damage for such breach nor constitute a waiver of the requirements for the timely performance of any obligation remaining to be performed by Vendor.

(4)
PAYMENTS AND ASSIGNMENTS:   All payments to Vendor shall be remitted by mail. Purchaser shall not honor drafts, nor accept goods on a sight draft basis. Furthermore, the provisions or monies due under this contract shall only be assignable with prior written consent of the Supervisor of the Division of Purchasing.

(5)
SHIPPING INSTRUCTIONS:   Unless otherwise specified, all goods are to be shipped prepaid, FOB Destination. Where shipping addresses indicate room numbers, it will be up to the vendor to make delivery to that location at no additional charge. Where specific authorization is granted to ship goods FOB Shipping Point, Vendor agrees to prepay all shipping charges, route cheapest common carrier, and to bill Purchaser as a separate item on the invoice for said charges, if routing instructions are not included on Purchase Order. Each invoice for shipping charges shall contain the original or a copy of the bill indicating that the payment for shipping has been made. It is also agreed that Purchaser reserves the right to refuse COD Shipments.

(6)     INSPECTION AND REJECTON:   The Purchaser’s inspection of all materials and equipment upon delivery is for the sole purpose of identification. Such inspection shall not be construed as final acceptance, or as acceptance of the materials or equipment, if materials or equipment does not conform to contractual requirements. If there are any apparent defects in the materials or equipment at the time of delivery, the Purchaser will promptly notify the Vendor thereof. Without limiting any other rights, the Purchaser and/or the state at its option, may require the Vendor to:

Repair or replace, at Vendor’s expense, any or all of the damaged goods, or

Refund the price of any or all of the damaged goods, or

Accept the return of any or all of the damaged goods.

(7)
ACCEPTANCE:   THIS ORDER EXPRESSLY LIMITS ACCEPTANCE TO THE TERMS AND CONDITONS STATED HEREIN. ALL ADDITIONAL OR DIFFERENT TERMS PROPOSED BY VENDOR ARE OBJECTED TO AND ARE HEREBY REJECTED, UNLESS OTHERWISE PROVIDED IN WRITING BY THE SUPERVISOR OF THE DIVISION OF PURCHASING

(8)
IDENTIFICATION:   All invoices, packing lists, packages, instruction manuals, correspondence, shipping notices, shipping containers, and other written documents affecting this contract shall be identified by the applicable purchase order or field order number. Packing lists shall be enclosed with each shipment, indicating the contents therein.

(9)
INFRINGEMENTS:   Vendor agrees to protect and save harmless purchaser against all claims, suits or proceedings for patent, trademark, copyright, or franchise infringement arising from the purchase, installation, or use of goods and materials ordered, and to assume all expenses and damages arising from such claims, suits or proceedings.

(10)
NON-WAIVER BY ACCEPTANCE OF VARIATION:   No provision of this order or the right to receive seasonable performance of any act called for by the terms shall be deemed waived by a waiver by Purchaser of a breach thereof as to any particular transaction or occurrence.

(11)
WARRANTIES:   Vendor warrants that articles supplied under this order conform to specifications herein and are fit for the purpose for which such goods are ordinarily employed, except if stated in a Special Condition, the material must then fit that particular purpose.

(12)
TERMINATION:   In the event of a breach by Vendor of any of the provisions of this contract, Purchaser reserves the right to cancel and terminate this contract forthwith upon giving oral or written notice to Vendor. Vendor shall be liable for damages suffered by Purchaser resulting from Vendor’s breach of contract.


(13)
PAYMENT:   Invoices will not be processed for payment nor will the period of cash discount commence until receipt of a properly completed invoice and until all invoiced items are received and satisfactory performance of Vendor has been attained. If an adjustment in payment is necessary due to damage or dispute, the cash discount period shall commence on the date final approval for payment is authorized. Under “Chapter 39.76 RCW,” if purchaser fails to make timely payment(s), Vendor may invoice for 1% per month on the amount overdue or a minimum of $1.00. Payment will not be considered late if a check or warrant is mailed within the time specified. If no terms are specified, net 30 days will automatically apply. Payment(s) made in accordance with contract terms shall fully compensate the Vendor for all risk, loss, damages or expense of whatever nature and acceptance of payment shall constitute a waiver of all claims submitted by Vendor.

(14)
TAXES:   Unless otherwise indicated, Purchaser agrees to pay all State of Washington sales or use tax. No charge by Vendor shall be made for federal excise taxes, and Purchaser agrees to furnish Vendor, upon acceptance of articles supplied under this order, with an exemption certificate.

(15)
LIENS, CLAIMS, AND ENCUMBRANCES:   Vendor warrants and represents that all the goods and materials ordered herein are free and clear of all liens, claims, or encumbrances of any kind.

(16)
RISK OF LOSS:   Regardless of FOB point, Vendor agrees to bear all risks of loss, injury or destruction of goods and materials ordered herein which occur prior to delivery and acceptance by Purchaser as outlined in Paragraph (6); and such loss, injury or destruction shall not release Vendor from any obligation hereunder.

(17)
INDEMNIFICATION AND HOLD  HARMLESS: Vendor shall indemnify, defend and hold harmless Western Washington University, its trustees, officers, directors, employees and volunteers from and against any damage, cost or liability for any injuries to persons or property arising out of or resulting from the Vendor’s performance or non-performance of this contract, including any goods, services, or products advertised, manufactured, sold, handled, distributed, or disposed of by or on behalf of Vendor, to the extent caused in whole or in part by the acts or omissions of Vendor, its agents, employees, representatives, or any subcontractor or its employees.

(18)
INSURANCE: The Vendor shall maintain in full force and effect a business insurance program, including, but not limited to, commercial general liability (CGL) insurance, auto liability insurance and, if necessary, professional liability (E&O) insurance, that insures the Vendor’s obligations set forth in Paragraphs (16) and (17) at a minimum.  Upon request from the Purchaser, the Vendor shall submit a Certificate of Insurance evidencing such insurance specified herein.

(19)
PRICES:   If price is not stated on this order, it is agreed that the goods shall be billed at the price last quoted or paid, or the prevailing market price, whichever is lower.

(20)
EQUAL OPPORTUNITY/NON-DISCRIMINATION:   Discrimination on the basis of race, color, religion, national origin, sex, age, status as a Vietnam Era veteran or disabled veteran, and disability is prohibited by federal statute.  In addition to the above prohibitions, except religion, Washington State law prohibits discrimination based on marital status, creed and the use of a trained dog guide or service animal by a disabled person.  A Western Washington University policy prohibits discrimination based on sexual orientation.  Western is committed to providing equal employment opportunity and prohibiting illegal discrimination in the recruitment and admission of students, the employment of faculty and staff and the operation of Western programs, activities and services.


The contractor (vendor) agrees not to discriminate against any client, employee, or applicant for employment or services in administering personnel actions such as employment, upgrading, demotion, transfer, recruitment, layoff, termination, compensation and training opportunities, on the basis of race, color, religion, creed, national origin, sex, age, status as a Vietnam-era veteran or disabled veteran, marital status, disability and the use of a trained dog guide or service animal by a disabled person.


Affirmative Action - Western Washington University develops and implements an effective and defensible affirmative action compliance program for the following affected groups: American Indians and Alaska Natives, Asians and Pacific Islanders, Blacks, Hispanics women, persons 40 and older, individuals with disabilities, special disabled veterans and Vietnam Era veterans.


Any contractor (vendor) who also contracts with the federal government will comply with the affirmative action requirement as mandated by the Office of Federal Contract Compliance Programs.


Sexual Harassment - Western Washington University policy prohibits sexual harassment.  Sexual harassment is a form of sex discrimination prohibited by federal and state laws.  When Western becomes aware of allegations of sexual harassment, it must investigate those allegations, stop the harassment if it is found to exist, and take measures to ensure a working and learning environment that is free of sexual harassment.  Acts of sexual harassment by the contractor’s personnel or agents may result in actions by the University to remove the contractor from the qualified bidders list, suspend the contract until such time as acts are remedied, or to terminate the contract.


Violation - Any contractor (vendor) who is in violation of this equal opportunity and nondiscrimination clause shall be barred from receiving awards of any contract or purchase order from Western unless a satisfactory showing is made that discrimination practices have terminated and that a recurrence of such acts is unlikely.  Any violation of this provision shall be considered a material violation of this Agreement and shall be grounds for cancellation or suspension, in whole or in part, of this Agreement by Western.

 (21)
ANTI-TRUST:   Vendor and Purchaser recognize that in actual economic practice overcharges resulting from anti-trust violations are in fact borne by Purchaser. Therefore, Vendor hereby assigns to Purchaser any and all claims for such overcharges.

(22)
DEFAULT:   The Vendor covenants and agrees that in the event suit is instituted by the buyer for any default on the part of the vendor, and the vendor is adjudged by a court of competent jurisdiction to be in default, he shall pay to the buyer all costs, expenses expended or incurred by the buyer in connection therewith and reasonable attorney’s fees.

(23)
BRANDS:   When special brands are named it shall be construed solely for the purpose of indicating the standards of quality, performance or use desired. Brands of equal quality, performance and use shall be considered, provided vendor specifies the brand, model and submits descriptive literature, when available. Any bid containing a brand which is not of equal quality, performance, or use specified must be represented as an alternate and not as an equal, and failure to do so shall be sufficient reason to disregard the bid.

(24)
ADVERTISING:   Vendor shall not advertise or publish information concerning this contract in any form or media without prior written consent from the University. 
If delivery is by US mail the address is:


	          Western Washington University


          Purchasing Office - Mail Stop 1390


          516 High Street


          Bellingham, WA 98225-1390





If hand-delivered or sent via courier such as FEDEX, the physical location is:


Western Washington University


	Purchasing Office


	333 32nd Street Ste 140


	Bellingham WA 98225-1390
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