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The Board of Regents of the University of Oklahoma (OU) Issues this Invitation 
to Bid # B-8174-07 for the purchase, installation and training of Audio/Visual 
Equipment for the University of Oklahoma Counseling Psychology Clinic located 
at 3200 Marshall, Norman Oklahoma. Specifications are located in Section 8.0 of 
this bid document.  
 
A pre-bid conference and site visit has been scheduled for Friday, April 25, 2008 
at 10:00 AM CST at 3200 Marshall, Norman Oklahoma. See Section 5.0 for details.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
_______________________________, of lawful age, being first duly sworn, on oath says: 
1.(s)he is the duly authorized agent of ________________________________________________________________________________, the bidder 
submitting the competitive bid which is attached to this statement, for the purpose of certifying the facts pertaining to the existence of collusion among 
bidders and between bidders and state officials or employees, as well as facts pertaining to the giving or offering of things of value to government 
personnel in return for special consideration in the letting of any contract pursuant to the bid to which this statement is attached;  2. (s)he is fully aware of 
the facts and circumstances surrounding the making of the bid to which this statement is attached and has been personally and directly involved in the 
proceedings leading to the submission of such bid; and 3.  neither the bidder nor anyone subject to the bidder’s direction or control has been a party: a) 
to any collusion among bidders in restraint of freedom of competition by agreement to bid at a fixed price or to refrain from bidding; b) to any collusion 
with any state official or employee as to quantity, quality or price in the prospective contract, or as to any other terms of such prospective contract, nor; c) 
in any discussions between bidders and any state official concerning exchange of money or other thing of value for special consideration in the letting of 
a contract. 
 
FIRM        DATE OF DELIVERY       
 
SIGNED BY        DISCOUNT PAYMENT TERMS      
  NAME AND TITLE     
        ACCEPT UNIVERSITY PCARD     
        SEAL OR STAMP 
City/State/Zip  
 
         
ORDER ADDRESS IF DIFFERENT/CITY/STATE/ZIP   
 
         
FEDERAL EMPLOYER IDENTIFICATION NUMBER     Subscribed and sworn before me this __________ day of ______________________ 19____ 
 
                
TELEPHONE NUMBER       NOTARY PUBLIC (OR CLERK OR JUDGE) 
 
                
EMAIL ADDRESS       My Commission Expires:_______________________________________________________ 

 
 
 
 
 
 
 
Supplier agrees to comply with all terms and conditions herein NOTE: Sealed bids invalid if not signed and notarized 
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PART 1.0- INTRODUCTION 
 
1.1. General:  The University of Oklahoma is in need of a video observation system for fourteen (14) rooms for the 

University of Oklahoma Counseling Psychology Clinic that will be relocating to 3200 Marshall, Norman Oklahoma. 
The relocation will be in mid-May and the University would like to have the equipment installed and ready for 
classes that begin June 2, 2008.  

 
1.2. Award: 

1.2.1. An order will be awarded to Suppliers whose bid is considered to be in the best interest of OU, as 
determined by the University.   

 
1.2.2. Each order will reference this Invitation to Bid for pricing and terms and conditions and will note the 

delivery location if applicable. 
 

1.2.3. When multiple documents are scheduled to be opened the same date and time, documents with 
individuals present for the public openings will be opened in sequential order by document number. 

 
1.2.4. To avoid the cost and time of repeating the bid process for any additional orders for the item(s) or project 

specified within, Suppliers should state Prices firm for     90  calendar days. 
 

1.2.5 In submitting a response to this bid, the Supplier agrees to offer the same prices, terms and conditions to 
all other institutions within the Oklahoma State Regents for Higher Education system.  Successful 
Supplier authorized to apply shipping adjustments via the prepay and add method when shipping to 
institutions outside of the Oklahoma City, Oklahoma metropolitan area. 

 
Yes    No    
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PART 2.0 - GENERAL INFORMATION 
 
2.1. Terms and Conditions: Terms and Conditions should be reviewed very carefully to ensure a complete and 

acceptable response to this Invitation to Bid. 
 
2.2. Open Records Policy:  This bid is governed by the Oklahoma Open Records Act, 51 Ok. Stat. 24A.1. 
 
2.3. Specifications (PART 8.0): Specifications are to be responded to on a point-by-point basis so OU can evaluate 

how the Supplier(s) plan(s) to meet these requirements. 
 
2.4. Schedule:  The following schedule will apply to this Invitation to Bid. 
 

Date/Time     Action 
 
Wednesday, April 16, 2008   Issue Bid 
 
Friday, April 25, 2008; 10:00 AM CST  Pre-Bid Conference and Site Visit (Strongly Encouraged) 
 
Monday, April 28, 2008; 2:00 PM CST  Last date and time OU will accept questions in regard to this  
       Invitation to Bid 
 
Monday, April 28, 2008 Projected last date OU will issue an addendum   
 
Friday, May 2, 2008; 2:00 PM CST  Invitation to Bid Closes   

 
 
 
2.5. Time Requirements:  All sealed bids must be delivered to the department of Purchasing before the FINAL 

CLOSING DATE AND HOUR as shown on this Invitation to Bid. 
 
2.6. Bids:  Bids are to be original and hard copy with additional copies when designated. Facsimiles will not be 

accepted. Only bids with this form are acceptable.  Use ink or typewriter in filling in this bid. Initial any and all 
corrections using ink. 
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PART 3.0 BID ORGANIZATION 
3.1. Bid Organization:  

3.1.1. If a response is organized in such a fashion, which makes the evaluation of the response very difficult, 
overly time consuming, or in the University’s opinion "impossible," it may be eliminated from consideration. 
Bids may be submitted in a narrative format following the same outlines and referring to the corresponding 
numbering sequence of this Invitation to Bid, including full descriptive data for all requirements listed 
herein.  All bids are to include page numbers.  Bids should be organized as follows: 

 
3.1.1.1. Original required sections from this Invitation to Bid.  See 3.1.44 of this Invitation to Bid 

 
3.1.1.2. Any additional responses in corresponding sequence order 

 
3.1.1.3. Any additional supporting documentation 

 
3.1.2. Bid Pricing:  All pricing and/or percentage (%) is to be indicated on the pricing portion of this Invitation to 

Bid. Only unit prices are to be indicated.  If bid is "All or None," so state on this bid. 
 

3.1.3. Bid Discounts:  All educational, volume, internal contract or other type of discounts are to be clearly 
stated as to type, total amount and from what dollar amount they are to be deducted. 

 
3.1.4. Copies of Bids:   

3.1.4.1. One (1) original bid offer is to be furnished and two (2) copies. 
 
3.1.4.2. Bids, including copies when required, shall be individually bound. 

 
3.1.4.3. When submitting more than one bid response each should be submitted in separate 

envelopes.  All are to be clearly marked as "Original of Bid 1, Copy 1 of Bid1”, “Original of Bid 
2, Copy 1 of bid 2" and so on. 

 
3.1.4.4. Each submitted bid offer should include the following pages:  Page 2 - Signature page, PART 

4.0 Bidder Information, PART 8.0 Specifications and/or Bid Offer including Bid forms, and final 
two pages - CERTIFICATE OF COMPLIANCE if applicable. 

 
3.1.5. Bid costs: Costs for developing, delivering, and for materials used in any presentation of a bid is entirely 

the responsibility of the bidder. 
 

3.1.6. Bid Submittals: Failure to provide required data to allow for evaluation of bids or failure to complete the 
bid form(s) and accompanying documents may be grounds for the University to reject the bid. 

 
3.2. Bid Bonds/Insurance or other required documents 

3.2.1. Performance Bond:  The successful bidder may be required to post a performance bond equal to one 
hundred percent (100%) of the total awarded contract or an amount negotiated at the time of award.  An 
alternate offer and/or quantities may be proposed.  An acceptable alternate may include an interest 
bearing escrow account.   

 
3.2.1.1. The Performance Bond must be issued to:  THE BOARD OF REGENTS OF THE 

UNIVERSITY OF OKLAHOMA. 
 

3.2.2. Permits:  The bidder shall procure all necessary permits, pay for the same, and obtain all official licenses 
for the work as necessary.  The bidder shall be responsible for and indemnify OU for all violations of the 
law for any cause in connections with the work caused by contractor. 

 
3.2.3. Insurance:  The successful Supplier(s) shall procure any and all insurance as deemed necessary by OU. 
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PART 4.0 - BIDDER INFORMATION 
4.1. Business Information:   

4.1.1. If contact individual for this bid is different from the signature affixed to this offer, so state: 
Name:      Company Title        
Phone number     Fax number       
Address:              
 

4.1.2. Check ( ) if your firm is a subsidiary or affiliate of another company.  If either, identify such by name and 
explain the relationship(s) between said companies. 
Subsidiary:  Affiliate:    
____________________________________________________________________________________
____________________________________________________________________________________ 

 
4.1.3. State how long your firm (not parent company) has been in business:      

 
4.1.4. If you are a woman-owned business, check here:_____ 

 
4.1.5. If you are a minority-owned business check the correct type: 

Black_____   Hispanic_____ Asian_____ Native American_____ 
 

4.1.6. If you are a small business check the correct type (proof of qualification rests with Supplier):   
Service_____ Manufacturing_____ Construction_____ 

 
4.1.7. For State of Oklahoma Suppliers only:  Are you registered as an Oklahoma Severely Handicapped 

Supplier? 
Yes _____ No _____ 

 
4.2. Customer References:  Provide the names and phone numbers of three major accounts for which you have 

provided goods or services similar to those specified.  (Note if any of these accounts are similar to OU). 
Furnish name and phone number of three references: 
Company Name       Contact Person      Telephone No.     Similar  

a.                     Yes   No 
b.                     Yes   No 
c.                     Yes   No 
 

4.2.1. Supplier Complaints:  List the total number of complaints within the last twelve months and the number 
of unsettled claims on file with the Better Business Bureau.  List the number of unresolved complaints over 
sixty days. Number of Complaints _____ Number of complaints over 60 days _____ 

 
4.2.2. Qualification Data:  If OU deems it necessary to evaluate Supplier qualifications, you may be required to 

furnish additional information. Information may include but not be limited to the following: 
 

Ability to Meet Specifications Quality Requirements 
Availability to Provide or Service 
Executive and/or Key Person Resumes and References 
Financial Resources and/or Audited Financial Reports 
Personnel Resources and/or Experience 
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PART 5.0 - DEFINITIONS 
 
5.1. Definition of Invitation to Bid: An Invitation to Bid is part of a competitive process which will facilitate a fair 

opportunity for qualified entities meeting the requirements specified to offer their goods and/or services for 
consideration.  All resulting awards are public records and are available for review during regular office hours after 
awards have been finalized, in accordance with the Oklahoma Open Records Act. 

 
5.2. Definition of Words and/or Phrases: In this Invitation to Bid and any resulting documents the following terms 

shall be understood as herein below defined: 
 

5.2.1. "ACM" means Asbestos Containing Material 
 

5.2.2. "ADA" means American with Disabilities Act 
 

5.2.3. "Affiliated" means owned by another company, owned by a common controlling shareholder or interest, or 
related by contract as to be under the dominion or influence of another company. 

 
5.2.4. "Bid" means any and all documents submitted as a response to this Invitation to Bid 

 
5.2.5. "Bidder" means all individuals and/or companies submitting responses to this Invitation to Bid 

 
5.2.6. "CST" means Central Standard Time zone - For purposes of this Invitation to Bid, all times are to be 

considered Central Time, including daylight savings time when in effect. 
 

5.2.7. "EHSO" means The University of Oklahoma Health Sciences Center’s Environmental Health & Safety 
Office 

 
5.2.8. "MSDS" means Material Safety Data Sheets 

 
5.2.9. "Order" and/or "Contract" means awarding documents issued from this Invitation to Bid 

 
5.2.10. "University," "University of Oklahoma Health Sciences Center" and "OU" mean the Board of Regents of 

the University of Oklahoma, also referred to as the "Owner", acting through its duly authorized 
representative. 

 
5.2.11. "Supplier" and/or "Contractor" means the individual, firm or corporation, awarded the contract(s) and/or 

order(s) for the final agreement(s) of this Invitation to Bid. 
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PART 6.0 - INSTRUCTIONS TO BIDDER 
 
6.1 OU will not consider any exceptions to this Part 6.0.  Suppliers may not submit exceptions to Part 6.0. 
 
6.2 Terms and conditions below will govern the submission and evaluation of bids and the award. Bidders are 

requested to carefully review the following: 
 
6.3 Award Status:  The response to this Invitation to Bid will be considered as a legal offer to contract.  An acceptance 

of any bid will be issued by OU in accordance with the following paragraphs of this section and constitutes a legal 
and binding contract. 

 
6.3.1 Contract Format:  The resulting OU acceptance will incorporate this Invitation to Bid. 

 
6.3.2 Termination for Cause:  If the contractor should be adjudged bankrupt, or if the contractor should make a 

general assignment for the benefit of his/her creditors, or if a receiver should be appointed on account of 
the contractor's insolvency, or if the contractor should persistently or repeatedly refuse or fail to perform 
any of the provisions of the contract to make progress as to endanger performance in accordance with its 
terms or to meet the delivery dates as specified herein, except in cases for which extension of time is 
provided, to carry on as required by the contract, or if the contractor should fail to make prompt payment to 
subcontractors, or persistently disregards laws, ordinances or the instructions of OU representatives or 
otherwise be guilty of a substantial violation of any provision of the contract, then OU may without prejudice 
to any other right or remedy, terminate the agreement or, at OU’s discretion, provide a Show Cause Letter 
to the contractor citing the instances of noncompliance with the contract. 

 
6.3.2.1 If a Show Cause Letter is issued, Contractor shall have ten (10) days to reply to the Show Cause Letter 

and indicate why the contract should not be terminated. 
 

6.3.2.2 Contractor shall then have thirty (30) days to cure the noncompliance cited in the Show Cause Letter. 
 

6.3.2.3 If the noncompliance is not cured within thirty (30) days, OU may terminate the contract on a schedule it 
presents to Contractor. 

 
6.3.2.4 In the event all or any part of the contract is terminated, OU may take possession of any and all 

materials and finish the contract by whatever methods OU may deem expedient, procuring goods 
and/or services similar or substantially similar to those so terminated.   

 
6.3.2.5 In such case, the contractor shall not be entitled to receive any further payment until the contract is 

finished. 
 

6.3.2.6 The Supplier shall be liable for any excess costs to OU to continue the performance of the remaining 
balance of the contract.  The rights and/or remedies of OU under this clause shall not be exclusive and 
are in addition to any other rights and/or remedies provided by law or this contract. 

 
6.3.2.7 The expense incurred by OU as herein provided and the damage incurred through the contractor's 

default, shall be certified by OU's representative.  Rights and/or remedies of OU under this clause shall 
not be exclusive and are in addition to any other rights and/or remedies prevailed by law and/or this 
contract. 

 
6.3.2.8 If any contractor fails to complete any contract(s) awarded from this Invitation to Bid in full compliance 

with these specifications, OU has the option to refuse to consider further bids for contract. 
 

6.3.3 Contract Information:  Specifications and/or general information obtained from any office, agent, or 
employee of OU or any other person shall not affect the risks or obligations assumed by the Supplier or 
relieve the Supplier from fulfilling any of the conditions of the awarded contract. 
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6.3.4 Contract Modification:  All modifications and/or changes to the contract must be agreed to in writing by 

both parties prior to executing any change. 
 

6.3.5 Contract Assignment or Sublet:  Resulting contract shall not be assigned, transferred, or sublet in whole 
or in part without OU’s prior written approval. 

 
6.3.6 Contract Discount:  Discounts will be computed from the date of receipt of a properly executed invoice or 

the date of completion of service in a satisfactory condition, whichever is later. 
 

6.3.7 Contract Disputes:  In case of any contract dispute or difference of opinion as to the goods, services, 
terms, and conditions of the contract, the OU Vice President for Administrative Affairs and/or his designee 
shall make the final and binding decision. 

 
6.3.8 Contract Payment:  Contract payment will be made in full after services and/or items have been accepted 

as satisfactory by OU.  State statutes preclude any advance payments and payments for goods services 
that are not complete or acceptable. 

 
6.3.9 Contract Prices:  In the event of a decrease in the regular list price during the term of this contract, OU 

shall receive the benefit of such through a reduction in the contract price and in direct proportion thereof; 
otherwise, these prices are firm for the duration of the contract. 

 
6.3.10 Contract Period:  This contract shall be considered to be in force until the expiration date or until thirty (30) 

days after notice has been given by either party of its desire to terminate the contract.  A failure by Supplier 
to give a thirty (30) day notice will result in an immediate cancellation of the contract and OU’s refusal to 
consider any further bid for contract by any contractor. 

 
6.3.11 Conflict of Interest:  In the event there is a potential or actual conflict of interest, the Supplier(s) shall 

provide full disclosure to OU.  OU shall determine if the conflict, whether potential or actual, is material. 
 

6.4 Contract Requirements:  The following listed requirements are mandatory for protecting the interest of OU. 
6.4.1 Hold Harmless:  Contractor(s) shall, within limitations placed on such entities by state law, indemnify and 

save harmless the State of Oklahoma, the Board of Regents of the University of Oklahoma, their agents, 
officers, and employees from all claims and actions, and all expenses defining same, that are brought as a 
result of any injury or damage sustained by any person or property in consequence of any act or omission 
by contractor.  Contractor(s) shall, within limitations placed on such entities by state law, indemnify and 
save harmless the State of Oklahoma, the Board of Regents of the University of Oklahoma their agents, 
officers, and employees from any claim or amount recovered as a result of infringement of patent, 
trademark, copyright, or from any claim or amounts arising or recovered under Workers' Compensation law 
or any other law in consequence of any act or omission by contractor.  In any agreement with any 
subcontractor or any agent for contractor(s), contractor will specify that such subcontractors or agents shall 
hold harmless the State of Oklahoma, its agents, officers, and employees for all the herein before 
described expenses, claims, actions, or amounts recovered. 

 
6.4.2 Liens:  The successful contractor shall keep OU free and clear from all liens asserted by any person or firm 

for any reason arising out of the furnishing of services or materials by or to the contractor. 
 

6.4.3 Choice of Law and Venue:  The resulting contract shall be construed under the laws of the State of 
Oklahoma and venue in any action and/or litigation commenced to enforce the contract shall be instituted in 
the appropriate courts in Oklahoma of competent jurisdiction. 

 
6.4.4 Actions of Contractor:  Actions between the successful contractor and third parties are not binding upon 

OU.  The contractor is not a division or agent of OU. 
 

6.4.5 FOB Destination:  Bids to be submitted on an FOB destination basis. Title to the goods will not pass to OU 
until acceptance of the goods/services has been completed. 
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6.4.6 Audit:  Upon request of OU, Contractor shall permit any representative of the State, University, or other 

authorized agency with jurisdiction over the University to conduct a site visit and inspect and audit the 
books and records of Contractor related to the services, items, or accommodations provided or to be 
provided hereunder.  If the successful Contractor is to provide a written proposal, report or study as a 
requirement of the contract, the contract is required by law to include the following provision:  (Supplier 
Name) Certifies that it has not previously provided the University or any other Oklahoma state agency with 
a product that is a substantial duplication of the written proposal, report or study required in this Invitation to 
Bid.  (74 Okla. Stat. 85.41 (F) (1). 

 
6.4.7 HIPAA Requirements:  To the extent applicable to this Invitation to Bid, Supplier agrees to comply with the 

Health Insurance Portability and Accountability Act of 1996, as codified at 42 USC § 1320d through d-8 
(“HIPAA”) and any current and future regulations promulgated thereunder including without limitation the 
federal privacy regulations contained in 45 C.F.R. Parts 160 and 164 (the “Federal Privacy Regulations”), 
the federal security standards contained in 45 C.F.R. Parts 160, 162, and 164 (the “Federal Security 
Regulations”), and the federal standards for electronic transactions contained in 45 C.F. $. Parts 160 
and162, all collectively referred to herein as “HIPAA Requirements.”  Contractor agrees to enter into any 
further agreements as necessary to facilitate compliance with HIPAA. 

 
6.5 Bid Status: 

6.5.1 OU Rights:   
6.5.1.1 OU and its designees reserve the right to determine whether a bid is responsive and the contractor has 

the ability and resources to perform the contract in full and comply with the specifications.  
 

6.5.1.2 OU reserves the right to reject bids that incorporate counter bids or conditions in the form of Supplier's 
pre-printed clauses. 

 
6.5.1.3 OU reserves the right to accept or reject all or part of any bid: to waive informalities, and minor 

irregularities; or to substitute items as desired if deemed in the best interest of OU, thereby selecting the 
optimum bid or issue a new Invitation to Bid. 

 
6.5.1.4 OU reserves the right to reject bids when procedures stated within are not followed. 

 
6.5.2 Contract(s):  Contract(s) will be awarded to the lowest and best acceptable offer per item or groups of 

items or on an ALL OR NONE basis, whichever is in the best interest of OU.  OU is not bound to accept the 
lowest offer if that offer is contrary to the best interests of OU. 

 
6.5.3 Effective Period:  Bids submitted must remain in effect for a period of thirty (90) days after the closing 

date.  An award will be signed and issued within that time or at a negotiated later date designating the 
beginning contract date. 

 
6.5.4 Withdrawal of Bids:  Bids may be withdrawn at any time prior to the closing date; however, OU reserves 

the right to withdraw the bidder from future Invitations to Bid who have withdrawn a bid after the closing 
date and prior to effective period of bid without OU's approval. 

 
6.5.5 Changes:  It shall be the bidder's responsibility to bring to the attention of OU any discrepancies in, 

omissions from, or errors in the documents, or enhancements which would be in the best interest of OU 
including but not limited to specifications as well as if the bidder is in doubt as to the meaning of any part of 
this Invitation to Bid. 

 
6.5.6 Delivery: Delivery date shall be plainly stated in this Invitation to Bid. 

 
6.5.7 Interpretation Requests:  

6.5.7.1 Oral Interpretations:  No oral interpretations will be made. Any information obtained from an officer, 
agent, or employee of OU or any other individual shall not affect the terms, conditions, and/or 
specifications of this Invitation to Bid.  All requests for interpretation are to be made in writing, prior to 
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Monday, April 28, 2008; 5:00 PM CST and addressed to the OU Purchasing Department. (See 6.5.7.2 
Invitation to Bid Inquiries).  Any and all interpretations and instructions will be issued as addenda to this 
Invitation to Bid no later than Monday, April 28, 2008; 5:00 PM CST and sent to all bidders known to 
have received an Invitation to Bid.  All addenda become part of the award. 

 
6.5.7.2 Invitation to Bid Inquiries:  All inquiries must be submitted in writing.  Only written inquiries and 

their responses will be considered in the evaluation process.  Written inquiries and/or questions 
regarding this Invitation to Bid requirements and procedures should be directed to:    

 
Craig Sisco, Senior Buyer 
Craig-sisco@ouhsc.edu 
FAX (405) 360-0481 

 
6.5.8 Additional Agreements:  Any and all additional agreements and stipulations will be incorporated with this 

Invitation to Bid. 
 

6.5.9 Additional Information: It is expected that the bids may be narrowed to a few exceptional offers. If 
additional information is required prior to final determination, Suppliers are to respond within twenty-four 
(24) hours from notification of any additional requirements.  Failure to do so may exclude them from further 
evaluation. 

 
6.6 Standard Terms and Conditions: 

6.6.1 Executive Orders:  In accepting and entering into any contract resulting from this bid, the Supplier agrees 
to comply with Equal Employment Opportunity and Affirmative Action requirements as stipulated in 
Executive Order 11246 and Executive Order 11375 and all subsequent amendments thereto, superseding 
orders and with the regulations promulgated under any of them.  The applicable portions of the Civil Rights 
Act of 1964, the Rehabilitation Act of 1973, the Vietnam Era Veterans Readjustment Assistance Act of 
1974, the Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990 and any amendments 
thereto are also hereby incorporated by reference. 

 
6.6.2 Federal, State, and Local Laws and Regulations:  The successful Supplier will comply with all laws and 

regulations on taxes, licenses and permits.   
 
6.6.3 Laws and Regulations.  Suppliers are solely responsible for keeping themselves fully informed of and 

faithfully observing all laws, ordinances, and regulations affecting the rights of their employees, and shall 
protect and indemnify the University, its officers and agents against any claims of liability arising from or 
based on any violation thereof.  Supplier further agrees to affirm and certify in writing to the University in the 
event a contract between the University and the Supplier results from this RFP that: 

6.6.3.1 Sexual or Violent Offenders Prohibited.  No Supplier, subcontractor or their employee is registered or 
required to be registered as a sex or violent offender under the Oklahoma Sex Offender Registry or the 
Mary Rippy Violent Crimes Offender Act; and 

6.6.3.2 Citizenship or Legal Alien Status Required.  After July 1, 2008, pursuant to Okla. Stat. Ann. Tit.25,§ 
1313, all Suppliers and subcontractors are registered with and participate in the Status Verification System; 
and in accordance with Okla. Stat. Ann. Tit. 68, § 2385.32, Supplier verifies that it, its subcontractors and 
their employees are authorized to work in the United States according to 8 U.S.C. § 1324(a)(4). 

  
6.6.4 Waiver of Rights:  No delay or failure to enforce any provision of this agreement shall constitute a waiver 

or limitations of OU's rights under any resulting award. 
 

6.6.5 Prior Course of Dealings:  The parties hereby agree that no trade usage, prior course of dealing or 
course of performance under other contracts shall be a part of this agreement or shall be used in the 
interpretation or construction of this agreement. 

 
6.6.6 Contract Provisions by Reference:  It is mutually agreed by and between OU and successful Supplier(s) 

that OU's acceptance of their bid(s) shall be considered by the issuance of order(s) between the parties 
thereto containing all specifications, terms and conditions, except as amended in the contract(s).  Only 

mailto:Craig-sisco@ouhsc.edu
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those terms and conditions of the resulting award(s) will govern.  Any exceptions taken by the Supplier(s) 
will not be incorporated. 

 
6.7 Bid Information: 

6.7.1 Purchasing Address:     
University of Oklahoma 
Purchasing Department 
2750 Venture Drive     
Norman, OK 73069     
       

6.7.2 Bid Envelopes:   Bid responses shall be sealed and labeled on the outside envelope as follows:   
  Bid Number: B-8174-08 
  Closing: Friday, May 2, 2008; 2:00 PM CST 
 

6.7.3 Receipt of Bids 
6.7.3.1 Bids received after the closing time will not be considered.  Bids mailed or hand-delivered directly 

to the Purchasing Department must be received in sealed envelopes with the name of bidder, bid 
number and closing date plainly stated on the face of the sealed envelope.  Envelopes must contain 
responses to only one bid.  If a Supplier is submitting more than one bid response, each bid should be 
submitted in a separate envelope. 

 
6.7.3.2 The University shall, at the specified closing date and time, open and document the date and time on all 

bid proposals that are otherwise in order. The University will make no immediate decision at such time. 
The University will allow interested parties to attend such opening for purposes of learning, which 
Suppliers have responded. However, the University will not disclose any information contained in any bid 
proposal until after formal notice of award and execution of any contract resulting from this Invitation to 
Bid. When multiple documents are scheduled to be opened at the same date and time, the University will 
open documents with individuals present in sequential order by document number. The University will 
hold unopened any bid proposals received after the closing date and time, and will not consider such bid 
proposals. The University reserves the right to retain or dispose of such bid proposals at its discretion; 
however, the University may return such bid proposals to their related Suppliers, but only at such 
Supplier’s request and at no cost or expense whatsoever to the University.  

 
Note:  Contact Purchasing for ADA accommodations. (See 6.5.7.2 Invitation to Bid 
Inquiries) 
 

6.7.4 Signatures: 
6.7.4.1 Signature:  Where bidder is a corporation, bids must be signed with the legal name of the corporation 

followed by the name of the state if incorporated, and signed by an officer legally authorized by the 
corporation to sign a contract. 

 
6.7.4.2 Signature and Affidavit Requirements: All bids must be signed and the non-collusion affidavit form on 

page one (1) must be executed and notarized at time of bid submission. 
 

6.7.5 Discrepancies:  In case of a discrepancy between any stipulated amount written in words and in figures, 
the stipulated amount written in words shall govern.  In a discrepancy between any unit amount and total 
amount (where applicable), the unit price shall govern. 

 
6.7.6 Modifications of Bid:  Oral modifications will not be considered.  Any bidder may modify their bid in writing 

prior to the date and time of bid closing.  Only modifications received in sealed envelopes with bid number 
and closing date clearly marked on outside will be accepted.  Written confirmation must be received under 
the same signature as the prior submitted bid.  All modifications must be clearly numbered and dated as to 
determine the final one. 

 
6.7.7 Withdrawal:  Any bidder may withdraw their bid, either personally or by telegraphic or written request, at 

any time prior to this Invitation to Bid closing date and time.  No bidder may withdraw their bid for a period 
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of thirty (30) days after the opening date to allow time for evaluation, approval, and award. All bid prices will 
remain as firm fixed prices for the duration of any resulting award and no price increases will be allowed.  
Failure to comply with this could result in OU’s withdrawing the Supplier's name from the list of any future 
Invitation(s) to Bid. 

 
6.7.8 Type of Goods:  A bid for goods is to be considered NEW unless otherwise stated.  When bidding used, 

refurbished, reconditioned, remanufactured, discontinued (with stock still available), or any other type of 
goods, the type being bid must be plainly stated per item or for the complete bid.  Failure to comply will be 
considered cause to cancel any remaining contract and a refusal to consider further bids for contract. 

 
6.7.9 Alternate Offers:  Bidders are invited to submit more than one bid.  When "OR EQUAL" is designated, 

bids based upon alternates will be considered provided that full descriptive data on such is submitted with 
the bid. 
Note: Unless the following specifications in Part 8.0 of this Invitation to Bid are revised or modified by the 
University after this Bid is awarded, the Supplier will be expected to deliver goods and/or services herein 
stated. 

 
6.7.10 Additional Requirements:  Bidders may list any additional requirements that may not have been 

addressed in this Invitation to Bid. 
 

6.7.11 Pricing to Reflect University’s Tax Exempt Status:  All bids must be submitted exclusive of any tax, 
including Federal Excise Tax and Oklahoma State Tax. The University is exempt from all tax, including 
Federal Excise Tax and Oklahoma State Tax.  The exemption authorities are Oklahoma State Tax Code, 
Title 68, Oklahoma Supplement 1994, § 1356 and Federal Tax Exemption number 73-6017987.  When 
proof of tax-exempt status is required, Suppliers must include such a notation in their response to this bid, 
and the University will furnish a certificate. 

 
6.8 Compliances of the Successful Supplier: 

6.8.1 Compliances:  Successful Supplier shall keep fully informed of and comply with any and all local, city, 
county, state and federal applicable ordinances, rules, regulations, taxes, permits, licenses, laws, and 
safety environmental and occupational standards affecting its responsibility to OU, or the rights of its 
employees, and shall protect and indemnify OU, its employees, officers, and agents against any claims of 
liability arising from or based on any violation thereof, but not limited to the preceding list. 

 
6.9 Contract Provisions:  Successful Supplier(s) shall adhere to all provisions of the awarding contract(s).  These 

provisions may include but not be limited to: 
6.9.1.1 Acceptance and Payment 
6.9.1.2 Modification, Corrections and/or Suspension of Contract 
6.9.1.3 Specifications 
6.9.1.4 Warranty 
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PART 7.0 - ENVIRONMENTAL SAFETY REQUIREMENTS AND INSURANCE 

7.1 Environmental Safety Requirements:  All Suppliers providing products and/or services to the University shall 
comply with the provisions set forth in the following subparagraphs. 

Suppliers shall comply with all applicable Federal, State, and Local environmental, occupational, and safety 
statutes, regulations, and guidelines.  Suppliers will also obtain all permits required by these statutes and 
regulations.  For example, the contractor shall file a notice of intent for storm water discharges with the Oklahoma 
Department of Environmental Quality if the project meets the permitting requirements.     

Suppliers shall be responsible for providing a training and education program for their employees which meets the 
requirements of the Federal Hazard Communication Standard (29CFR 1910.1200 or 29 CFR 1926.56) and/or the 
Oklahoma Hazard Communication Standard (Title 40, Sections 401-424) and the OSHA Blood borne Pathogen 
Standard (29 CFR 1910.1030), if applicable. Successful Suppliers shall submit proof of such training and education 
program prior to award. 

Suppliers shall not dispose of hazardous materials on University property or down sanitary or sewer drains, and 
shall not dispose of any materials, including water or wastewater, down storm drains. 

All hazardous wastes generated by Suppliers are the responsibility and property of such Suppliers. Suppliers shall 
dispose of them in an environmentally responsible manner and in compliance with all applicable laws and 
regulations. 

Where biological or hazardous materials are used or transported by the Supplier, the Supplier is responsible for 
properly packaging and transporting the materials, providing appropriate training including spill response training for 
his/her employees, performing appropriate spill response activities when needed and notifying the appropriate 
regulatory agencies when required. 

Suppliers who encounter suspected asbestos-containing material (ACM) during the course of their work and who 
may disturb, contact, or damage the suspected ACM, must immediately stop work and contact the OU-Tulsa 
Environmental Health and Safety Office (EHSO), the OUHSC EHSO or OU ACM Remediation Services . That office 
will determine whether the material contains asbestos. 

Suppliers who use hazardous materials are responsible for notifying the appropriate EHSO in advance of the work 
and for providing Material Safety Data Sheets (MSDS) to the appropriate EHSO for those materials.  Where 
University employees may be exposed to such materials, the contractor shall notify the appropriate EHSO and the 
affected University departments in advance of such exposures, and shall make every effort to minimize such 
exposures.  Suppliers/contractors shall minimize University employee exposures to dust, mold, paint odors, and 
other construction-related airborne hazards through the use of barriers and ventilation. 

Any operation that has the potential to cause University employees to be exposed to noise levels in excess of 
OSHA allowable noise levels or hazardous substances in excess of OSHA allowable exposure limits shall be done 
after normal business hours and shall be scheduled 24 hours in advance with the appropriate EHSO. 
 

Contractors performing hot work on OU property are responsible for having a company safety program that includes 
a hot work permit program.  Contractors are responsible for performing hot work on OU property in a way that does 
not create hazardous conditions.  Contractors performing hot work on OU-Tulsa or OUHSC campuses should 
provide a hot work permit to the EHSO prior to initiating hot work.  Contractors performing hot work on the Norman 
campus should contact the University Fire Marshall. 

Successful Suppliers shall ensure that any approved subcontractors comply with these requirements. 
 

7.2 Insurance:   
7.2.1 Minimum Requirements: 

 
7.2.1.1 Statutory Workers Compensation    STATUTORY 
7.2.1.2 Public Liability Insurance Bodily Injury: each person   $1,000,000 
7.2.1.3 Property Damage: each person      $1,000,000 
7.2.1.4 Per occurrence for all claimants and coverage    $1,000,000 
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7.2.2 The successful contractor shall carry on his or her work in accordance with the requirements of the workers 
compensation law of the State of Oklahoma, and shall not reject the provisions thereof during the life of the 
contract, he or she shall also protect himself or herself by liability insurance against any and all claims for 
damages to persons or property which may arise out of operations under the contract, whether such 
operations be by the contractor of a subcontractor or by anyone directly employed by either of them. 

 
7.2.3 The successful contractor shall purchase and maintain property insurance upon his work at the site to the 

full insurable value thereof.  If this insurance is written with a stipulated amount deductible under the terms 
of the policy, the contractor shall pay the difference attributable to such deduction in any payments made 
by the insurance carrier on claims paid by this insurance. 

 
7.2.4 Certificates of such insurance shall be filed with OU and shall be subject to its approval as to adequacy of 

protection. 
 

PART 8.0 - SPECIFICATIONS AND/OR BID OFFER INCLUDING BID FORMS 
 

8.0.1 If quantity ordering price breaks are available, the Supplier shall note accordingly on those items including 
the quantity amount per each, pkg, case, lot, etc.  Like items may be combined for quantity price breaks. 
 

8.0.2 Brand name(s), catalog numbers and/or trademark names identified throughout this Invitation to Bid are for 
reference purposes only to indicate the type of supply required and not to restrict the specifications or limit 
the bidding. 
 

8.0.3 Bids on alternate items will be considered if bids are accompanied with brochure, catalog numbers, and 
specifications on each alternate item bid. 
 

8.0.4 If applicable, bids are to be submitted on a furnish and install basis. 
 

8.0.5 If Supplier is submitting a bid for product, is your product export controlled?      
If yes, please state under what specific regulation         
Do you agree to mark it export controlled?          

8.0.6 Oklahoma is an energy Conservation State and any comments are welcomed in your bid that would 
indicate energy savings.   

8.0.7 Will Supplier accept University Pcard (Credit Card)? YES ____  NO ____ 

8.0.8 SPECIFICATIONS 

The University of Oklahoma is seeking vendors to provide specific audio/visual equipment, installation and 
training for the relocation of the Counseling Psychology Clinic located at 3200 Marshall in Norman 
Oklahoma.  

The equipment will be installed in fourteen (14) interview rooms at this location. Each interview room in the 
clinic will have one pan/tilt/zoom camera and have a microphone to record the audio. The main rack will 
have the data recorder unit and features a DVD-RW drive to transfer a recording to DVD if needed.  

All software must be included to run all the viewing station PCs to view the recordings. The software will 
allow to view any archived session and of a live session. It will also allow to view single or multiple cameras 
at once.  

Project Deadline 

The deadline for the equipment to be fully installed and properly functioning is May 30, 2008 in time 
for classes that begin June 2, 2008.  

Will you be able to meet this deadline? YES ____  NO ____ 
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Pre-Bid Conference and Site Visit 

A pre-bid conference and site visit has been scheduled for Friday, April 25, 2008 at 10:00 AM CST. 
The meeting will be held at 3200 Marshall, Norman Oklahoma. You will enter at the southeast 
entrance (main entrance). Please contact Craig Sisco by e-mail at craig-sisco@ouhsc.edu to verify 
your attendance at the meeting and site visit.  

The pre-bid conference and site visit is an opportunity for you to view the conditions and to ask 
questions regarding this Invitation to Bid. The meeting and site visit is not mandatory for you to 
submit a bid, but your attendance is strongly encouraged.  

Warranties  

Please include with the submitted bid all warranty information including all warranty terms on manufacturer 
warranties as well as all labor, workmanship and contractor supplied materials associated with the 
installation and interconnection of all equipment purchased under this contract. 

Installation 

The installation of the wiring needs to allow for adding another camera in each counseling room. Also, on 
the diagram provided, room 150C is a counseling room and the small room across from 100D is the 
equipment room, so cabling would have to be run back to that room. In addition, cabling would need to be 
run to 10 rooms for viewing/reviewing.  

8.0.9 PRICING 

Please indicate pricing in the spaces below. Alternate items submitted must be equal to the items indicated 
below. All alternates must be listed separate or noted in the spaces below and must be accompanied with 
information, brochure, etc., of the proposed equipment. The University will consider all alternates submitted 
during the evaluation.   

 
PART NUMBER DESCRIPTION QTY EACH PRICE EXTENDED PRICE 

DB24C4025SR2 Bosch Dibos 8 24CH 250GB 4 DVD-RW 32 IP 
SCSI 

1/ea   

DVA-08E-04050RA Bosch Disk Array, Premium SCSI 8 Bay, 4 
HDD 2TB 

1/ea   

DVA-ACON-HD68A Bosch SCSI Cable, 1M, HD68-VHDCI, for 
DIBOS 

2/ea   

DVA-ASRK-28A Bosch 8 and 12 Bay Slide Rail 1/ea   

VG4-221-CCE Bosch Camera Autodome 200 Series 14/ea   

G3A-PSU-4 Bosch Power Supply 1/ea   

G3A-PSU-16 Bosch Power Supply 1/ea   

DBSR002-5 Bosch Dibos Remote Software, No IP 
Recording (5 pack) 

2/ea   

GS748TNA Netgear 48 Port Managed Gigabit Network 
Switch 

1/ea   

24-4P-L6-EN-BLU Cat6E Wire 1/lot   

ASLCD72VX-BK NEC AccuSync Computer Monitor 17” 1/ea   

C007W-LL Clock Audio Ceiling Microphone 14/ea   

L267-36 Lowell Equipment Rack 1/ea   

 Install Labor 1/lot   

 Training 1/lot   

         TOTAL  $__________________ 

mailto:craig-sisco@ouhsc.edu
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PART 8.1 - IMPORTANT: THIS MUST BE READ, SIGNED AND RETURNED WITH BID  

CERTIFICATE OF COMPLIANCE with Executive Order 11246 (as amended) for Contracts in Excess of $10,000 
 
In entering into any resulting contract, as applicable, over $10,000 the contractor agrees to comply with the Equal 
Employment Opportunity requirements stipulated in Executive Order 11246 as amended by Executive Orders 11375 and 
11141 and as supplemented in Dept. of Labor regulations (41CFR Part 60 et. seq.).  These specific requirements state: 
 
1. "Equal Opportunity Clause" 
 During the performance of this/these contract/s the contractor agrees as follows: 
 (A) The contractor will not discriminate against any employee or applicant for employment because of race, sex, color, religion, or national origin.  The 

contractor will take affirmative action to ensure that applicants are employed, and that employees are treated during employment, without regard to 
their race, sex, religion, color, or national origin.  Such action shall include, but not be limited to the following: 

Employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship.  The contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the contracting officer setting forth the provisions of this 
nondiscrimination clause. 

 (B) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified 
applicants will receive consideration for employment without regard to race, sex, religion, color or national origin. 

 (C) The contractor will send to each labor union or representative of workers with which he has a collective bargaining agreement or other contract or 
understanding, a notice to be provided by the agency contracting officer, advising the labor union or workers' representative of the contractor's 
commitments under Section 202 of Executive Order 11246 of September 24, 1965, and shall post copies of the notice in conspicuous places 
available to employees and applicants for employment. 

 (D) The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965 and of the rules, regulations and relevant orders of 
the Secretary of Labor. 

 (E) The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, and by the rules, regulations, and 
orders of the Secretary of Labor, or pursuant thereto, and will permit access to his books, records, and accounts by the contracting agency and the 
Secretary of Labor for purposes of investigation to ascertain compliance with such rules, regulations and orders. 

 (F) In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any of such rules, regulations, or orders, 
this contract may be cancelled, terminated or suspended in whole or in part and the contractor may be declared ineligible for further government 
contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such other sanctions may be imposed 
and remedies invoked as provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or 
as otherwise provided by law. 

 (G) The contractor will include the provisions of paragraphs (A) through (G) in every subcontract or purchase order unless exempted by rules, 
regulations, or orders of the Secretary of Labor issued pursuant to Section 204 of Executive Order 11246 of September 24, 1965, so that such 
provisions will be binding upon each subcontractor or Supplier.  The contractor will take such action with respect to any subcontract or purchase 
order as may be directed by the Secretary of Labor as a means of enforcing such provisions including sanctions for noncompliance:  Provided, 
however, that in the event the contractor becomes involved in, or is threatened with, litigation with a subcontractor or Supplier as a result of such 
direction, the contractor may request the United States to enter such litigation to protect the interests of the United States. 

 
II. Certification of Nonsegregated Facilities:   
 By the submission of this bid and/or acceptance of purchase orders during the above period, the bidder, offerer, applicant, or subcontractor certifies that 

he does not maintain or provide for his employees any segregated facilities at any of his establishments and that he does not permit his employees to 
perform their services at any location, under his control, where segregated facilities are maintained. 

 
 He certifies further that he will not maintain or provide for his employees any segregated facilities at any of his establishments, and that he will not 

permit his employees to perform their services at any location, under his control, where segregated facilities are maintained.  The bidder, offerer, 
applicant, or subcontractor agrees that a breach of this certification is a violation of the equal opportunity clause in this contract.  As used in this 
certification, the term "segregated facilities,” means any waiting rooms, work areas, rest rooms and washrooms, restaurants and other eating areas, 
time clocks. locker rooms and other storage or dressing areas, parking lots, drinking fountains, recreation or entertainment areas, transportation, and 
housing facilities provided for employees which are segregated by explicit directive or are in fact segregated on the basis of race, sex, religion, color or 
national origin, because of habit, local custom, or otherwise.  He further agrees that (except where he has obtained identical certifications from 
proposed subcontractors for specific time periods) he will obtain identical certifications from proposed subcontractors prior to the award of subcontracts 
exceeding $10,000 which are not exempt from the provisions of the equal opportunity clause; that he will retain such certifications in his files; and that 
he will forward the following notice to such proposed subcontractors (except where the proposed subcontractors have submitted identical certifications 
for specific time periods).  

 
These provisions must be included in any subcontracts awarded involving this bid. 
 
CERTIFICATION 
 If awarded this contract_____________________________________________ agrees to comply with the 
provisions of Clauses I and II above.   (Company) 
     
______________________________________ ______________ ______________________________________ 
 
(Signature)                (Date (Title)  
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PART 8.2 - IMPORTANT: THIS MUST BE READ, SIGNED AND RETURNED WITH BID 

CERTIFICATE OF COMPLIANCE with Executive Order 11246 (As Amended) for Contracts in Excess of $50,000. 
 
  IInn  eenntteerriinngg  iinnttoo  aannyy  rreessuullttiinngg  ccoonnttrraacctt,,  aass  aapppplliiccaabbllee,,  oovveerr    $$5500,,000000  tthhee  ccoonnttrraaccttoorr  aaggrreeeess  ttoo  ccoommppllyy  wwiitthh  EEqquuaall  
EEmmppllooyymmeenntt  OOppppoorrttuunniittyy  aanndd  AAffffiirrmmaattiivvee  AAccttiioonn  rreeqquuiirreemmeennttss  ssttiippuullaatteedd  iinn  EExxeeccuuttiivvee  OOrrddeerr  1111224466  aass  aammeennddeedd,,  bbyy  
EExxeeccuuttiivvee  OOrrddeerrss  1111337755  aanndd  1111114411  aanndd  aass  ssuupppplleemmeenntteedd  iinn  DDeepptt..  ooff  LLaabboorr  rreegguullaattiioonnss  ((4411  CCFFRR  PPaarrtt  6600  eett..  sseeqq..))..    TThheessee  
ssppeecciiffiicc  rreeqquuiirreemmeennttss  aarree::  

 
I. In the event that any resulting contract exceeds $50,000 and the contractor has more than 50 employees the contractor agrees to submit Standard 

Form (EEO-6) to the Joint Reporting Committee (unless previously submitted).  The report must be submitted within 30 days after the award of the 
contract.  This requirement is waived if the contractor has submitted this report within the past twelve (12) months. 

 
II. If awarded a contract over $50,000 and the contractor has more than 50 employees, the contractor agrees to develop and maintain on file a 

written Affirmative Action Program.  The elements of this program are as follows: 
 a. Identification and analysis of problem areas inherent in minority employment and an evaluation of opportunities for utilization of minority 

group personnel. 
 
 b. The specific steps which should be taken to guarantee equal employment opportunity in the identified problem areas and, where 

deficiencies exist, the development of specific goals and timetables. 
 
 c. A table of job classifications. 
 
 d. Approval by an executive official of the contractor. 
 
 e. Utilization Evaluation: The evaluation of utilization of minority group personnel shall include the following: 
 1) an analysis of minority group representation in all job categories. 
 2) an analysis of hiring practices for the past year, including recruitment sources and testing, to determine whether equal employment 

opportunity is being afforded in all job categories. 
 3) an analysis of upgrading, transfer and promotion for the past year to determine whether equal employment opportunity is being 

afforded. 
 
 f. Maintenance of programs:  Within 120 days from the commencement of the contract, each contractor shall maintain a copy of separate 

affirmative action compliance programs for each establishment, including evaluations of utilization of minority group personnel and the job 
classification tables, at each local office responsible for the personnel matters of such establishment.  An affirmative action compliance 
program shall be part of the manpower and training plans for each new establishment and shall be developed and made available prior to 
the staffing of such establishment.  A report of the results of such program shall be compiled annually and the program shall be updated at 
that time. 

 
 g. Information on compliance with Affirmative Action Program requirements is also contained in Office of Federal Contract Compliance 

Revised Order No. 14). 
  
These provisions must be included in any subcontracts awarded involving this bid. 
 
CERTIFICATION: 
   If awarded this contract ____________________________________agrees to comply with the provisions of Clauses I and 
II above. 
  (Company) 
 
 
 
                 
(Signature)      (Date)    (Title) 
 
CERTIFICATION NOT NECESSARY IF COMPANY HAS LESS THAN 50 EMPLOYEES. 
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8.3        Site Inspection Acknowledgement (vendor completes) 
 

Please have signed and include with the submitted proposal package.  
 
 
 

 The undersigned acknowledges that ___________________________________________________ 
          (Individual) 
 
 Representing ____________________________________________has completed a site inspection 
       (Company) 
 
 on __________________________ with the project manager or other University official  

       (Date) 
 
designated for project stated in this bid. Site inspections must be completed prior to  
 
the bid opening date indicated on the Request for Proposal.  
 
 
 

    Signed:_____________________________________________ 
                          (University Representative) 
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